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PREFACE. 



In preparing this Work for the press, the great aim of the 
author has been to present a clear and connected view of the 
principles of Book-keeping, and to combine the detached pre- 
cepts, usually given for direction in particular cases, into a 
series of General Eules. These he has endeavoured to frame 
so that they shall embrace every case ; and therefore furnish, 
on a careful study, the means of expressing by the proper 
Drs. and Crs., all the transactions of real business. As this 
first record of a transaction forms to the learner the main 
difficulty of Book-keeping, it is hoped that the method here 
adopted will render the Art of.;Ett^^easy acquisition ; while 
it gives greater precision, as wetfias^gpae of a scientific cha- 
racter, to the statement of the. jwrincipKeC.; 

Another object of the au1jl||o:^ has been; to render the Sets 
of Books thoroughly practical, and to. adapt them to the 
methods now in use in the best conducted mercantile estab- 
lishments. In the hope of securing this object he obtained 
the assistance of a friend, the late Mr. John King, long 
engaged in the conduct of an extensive Business, and a prac- 
tised Accountant, from whose personal experience most of the 
transactions were famished. It has not been attempted to 
exemplify in the Sets which are given, all the books used 
by merchants ; but those leading books only, with the man-| 
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agement of which if the learner he made acquainted, hy 
a thorough apprehension of the principles, he will find no 
difficulty in bringing his knowledge to hear upon any more 
varied Set of Books which the requirements of a particular 
business may suggest Happily merchants can no longer 
complain, that young persons entering on business bring firom 
school no real knowledge of Book-keeping. Many young 
men now enter business quite competent to the right manage- 
ment of a Double Entry Set of Booka 

The first of the Sets of Books here given exemplifies the 
operations of a wholesale business. At the close of the 
period a partnership is formed, and an export and import 
trade entered upon ; and thus the one Business passes into 
the other. An opportunity is in this way afforded of exem- 
plifying the transference of entries into a new Set, and also 
those peculiarities, chiefly in the mode of balancing, which 
are necessary in the case of Partners. The Single Entry Set 
has been placed at the end, as it is of less importance, — the 
method being now little practised, from its defective and 
unsatisfactory nature. To make this Set complete in itself^ 
and to avoid the perplexity of a frequent reference to the 
preceding part of the Work, some of the definitions, rules^ 
and explanations are here repeated. 

The transactions which are to be recorded in the books 
are noted in ordinary language, and thrown together promis- 
cuously as they occur in real business ; so that the learner 
must exercise his judgment to determine, by the rules, in 
what book each transaction is to be entered, and how the 
entry of it is to be expressed. The judicious teacher wiU 
perceive the necessity of exercising his pupils in this way, 
instead of allowing them merely to copy the books. 

The present edition has been improved by several changes 
on all the sets, and enlarged by the introduction of much new 
explanatory matter, which it is hoped will render the Work 
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better suited to the purposes of instruction. The most 
important change is that made upon the Journal of the 
Second Set, in which the plan of Mr. Jones has been intro- 
duced. This constitutes a great improvement on the old 
method, as it is at once a check on the Journal itself and on 
the Ledger postings, and greatly facilitates the process of 
balancing. As a necessary consequence, the plan of the 
Balance Book of the same author has also been adopted. 

The author cannot conclude without expressing his 
obligations to tiie friends who have kindly assisted him with 
information and advice ; among whom Mr. Macnab of the 
High School of Glasgow is entitled to especial mention, 

October 22, 1860. 
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A TEEATISE ON BOOK-KEEPING, 



SECTION I. 

EXPLANATION OF TBBMS. 

1. A BUI is a written obligation whereby one person is 
bound to pay another a certain sum of money, at a specified 
time. 

ft 

Bills for all Bams above £2 must be written on stamped paper of a 
certain legal value. If the stamp be of less than the legal value, the bill 
is not valid in law ; but if it be greater than the legal value the bill is 
valid. Thus, the price of a stamp which carries a bill of £200 is 2s. ; 
this stamp will also carry any sum under £200, but not any sum above it. 
The amount of the bill is expressed in figures at the upper comer towards 
the left ; and in the body of the bill is expressed in words. Sometimes 
the pounds only are expressed in words, the shillings and pence being set 
down in figures. For examples of bills, see the Engraved Forms. 

2. A Promiesory-Note is a bill expressed in the' form of 
a promise from one person to pay another. — See Engraved 
Porm No. 1. 

3. A Draft is a bill expressed in the form of an order, 
signed by one person, and addressed to another ; requiring 
the latter to pay the specified sum to the former, or to some 
third person. — See Engraved Forms Nos. 2 and 3. 

4. The person who signs the draft is called the Drawer ; 
the person to whom it is addressed is called the Drawee ; and 
the person to whom payment is to be made is called the Payee. 

B 
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In the case in wbich the drawer directs payment to be made to him- 
self, it is plain that the drawer and payee are the same person. In the 
case of a promissory-note the drawer and drawee are plainly the same 
person. 

5. The Drawee binds liimself to pay the bill by writing 

his name within it ; afber which he is called the Acceptor. 

The acceptor's name is written either across the bill, or under that 
of the drawer ; the former mode being most commonly practised. In 
accepting, a place of payment is sometimes specified. — See Forms Nos. 
2 and 4. If no place is specified, the bill is understood to be payable at 
the office or residence of the acceptor. The fixing of the place of 
payment is called domiciling the bill. 

6. The bill is said to be drawn by the Drawei ; dravm 
upon the Drawee or Acceptor ; and dravm in favour of the 
Payee. 

7. A person transfers his right in a bill to another, or 
becomes secnrity for its payment, by writing his name on the 
back of it : he is then said to indorse the bill, and»he is called 
the Indorser, 

The indorsers are — first the payee, and then each snccessiTe Hoideil 

8. When the Indorser, besides writing his own name, 

specifies the person to whom he transfers his right, the bill is 

said to be specially indorsed: when he writes his own name 

only, the indorsement is called blank or general. 

Bills haviDg a blank or general indorsation may pass from "hand to 
hand without bearing the names of the successiye holders, just as bank- 
notes do — which are, in fact, the banker's promissory-note, or " promise to 
pay on demand.V And any one of these, who holds the bill at the expiry 
of the term, may require payment to be made to him. But when a 
bill is specially indorsed, it is of coarse only payable to the person named, 
or to his order. 

9. The term of a bill is the space of time at the end of 
which it is to be paid. 

10. The term of a bill is sometimes a specified time after 
datSf that is, after drawing ; sometimes it is a spedfisd time 
qfter sigid, that is, after acceptance. 



XZFLANATION OF TERUS. 3 

11. Bills to be paid in the same coantiy in which they 
are drawn, are called inland bills ; and bills to be paid in a 
different country from that in which they are drawn, are 
called foreign bills. 

Inland bills are commonly drawn to be paid a certain time after date ; 
and foreign bills, after sigbt. In Great lyitain and Ireland, tbree days, 
called Days ofOmoe, are allowed after the term expressed in the Ull 
has expired ; and payment cannot be demanded till the last of these three 
days. In some countries of the Continent the lengths of the terms of 
different kinds of bills have been established by cnstom, and do not need 
to be specified ; this is called Usance, 

When the term of a bill is expressed in months, calendar months are 
nnderstood. Thus, a bill dated 2Sd May, at three months, would fall 
dne, not reckoning days of grace, on the 23d August ; and one dated 29th, 
30th, or 31st January, at one month, would become due, not counting 
days of grace, on the 26th February in common years, and on the 29th 
in leap years. Bills which fall due on the Sabbath, or on a holiday, 
must be paid on the day preceding. 

It i9 usual to discount a bill 0pon afler acceptance, either at a 
bank, or with some private discounter; the person who receives the 
money paying di8coiint^**that is, the interest of the amount of the bilLibr 
the anexjnred part of the term. On the last of the " three days of grace," 
the amount of the bill is paid to the bank, or private discounter, by the 
Drawee — ^who, in exchange for the cash paid, receives the bill, to be 
retailied by him. It is not nnuflual for the Prawer of a bill to get it dis- 
'Coimted brf(mi acceptance. When a bill is made payable in London, the 
amount may be paid into a local bank, which advises its London cor- 
respondent of the payment, ai)d charges the Drawee a-quarter per 
cent for its trouble. This is called Retiring the hill in London, The 
London Banks wiU not take letters of credit in payment of biUii. 

12. The Drawer of a foragn bill makes out several copies 
of it, usually three, which together are called a Set o/EsccTiange, 
and remits them by different ships or posts, to guard against 
loss or miscarriage. In this case, acceptance and payment of 
each bill of a set are required only on condition that the' others 
have not been accepted or paid ; and a clause to this effect is 
always inserted in such bills ; therefore, when one bill of the 
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set ifl accepted^ the dnplicates aie of no farther nsa — See 
Engraved Form No. 4. 

13. When a bill is not paid at the propeif time, the 
holder of it puts it into the hands of a Notary, who demands 
payment from the Acceptor ; in defSeiiilt of which he marks 
the bill with his initials. This is called noting. Before pro- 
ceedings can be taken, the noting most be followed by a 
formal Protest In certain cases, a bill may be protested for 
non-acceptance. 

14. A bill of which a person has to receiye the amount^ 
is called, to that person, a BUI Receivable ; and one of which 
a person has to pay the amount, is called to him a Bill 
Payable, 

Thus bill No. 8 ia a bill receivable to Alexander fiannatyne, and a bill 
payable to William Johnson. 

15. When one merchant sends goods to another, he trans- 
mits to the person to whom they are sent^ a paper called an 
iiwoicef containing a list of the yarions articles forwarded, 
with a statement of their quantities, qualities, and prices, and 
the charges incurred in sending them o£ At the head of the 
invoice, it is usual to specify the channel through which the 
goods are sent ; and to write at the foot, the words *' Enors 
excepted" 

16. An account of goods sold on commiasion, furmshed 
by ail agent to his employer, is called an Aecauni-Sales, It 
specifies the goods sold, the prices obtained for them^ the 
charges attending them, the commission of the agent, and 
other particulars. 
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EXEBCISES OK BILLS. 
(2^ BtUi att to be wriHen out inJvUfirom the parUculari here given.) 

1. YovL owe William Wilson £90:1 6s. for goods bought of him. 
Settle this hj a promissory-note, at 2 months from 1st March. 

2. Kemp & Lowe are indebted to yon £120 : 12 : 6 ; draw on them 
fbr the amount, at 3 months from Ut May. Show the acceptanoe of this 
bill ; and indorse it specially to Bichard Jones. 

3. A bill is drawn on Ist September at 4 months, and discounted on 
15th October ; for how many days will discount be charged? 

4. Watson & West of Manchester owe you £320 : 16 : 8 for goods 
got from yon ; and you are indebted in a sum not less than this to 
Thomas Deighton & Son, same place. Settle this by a bill at 3 months 
from Ist July, payable at Union Bank, London. « Show the acceptance 
of the bill, and explain by whom, and at what cost steps are taken to 
retire the bill in London. 

6. Newlands & Son of London have purchased muslins from Thomas 
Campbell of Glasgow, to the value of £850; while T. Campbell is 
indebted for cochineal in a sum not less to Scrooge & Marly, also of 
London. Show the double payment by bill. 

6. Naldo Gherardi of Marsala has shipped to Grainger, Brothers, 
of Liverpool, wines, fruit, etc., value £524:168. sterling; while the 
latter have exported iron to Andrea Calani & Co., of Pdiermo, to an 
amount somewhat exceeding this. Show the set of Exchange, consisting 
of three bills at 30 days' sight, which Grainger, Brothers, will draw in 
order to discharge their debt to Naldo Gherardi. 

7. Putzler & Sons of Biga draw on Hill, Wells, & Co. of Liverpool, 
a set of three bills in favour of Alexander Home, merchant there. May 
22d (old style), at usance, for 1350 roubles 50 copecks, exchange at ds. 
2d. per rouble ; which A. Home accepts ; payable at the City Banking 
Co., London. 
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SECTION IL 

01' THA 0BB OF THB tfiRlf 8 DBSTOB AXD ORBDlTOft. 

17. The tiB6 of these terms depends on th6 two following 
principles, which the learner must keep steadfastly before 
hinL He will soon come to appreciate folly their immense 
importance in saying time and securing accuracy : — 

First A person never appears as "Dr." or " Cr." in hii 
own books. 

Secondly. Each transaction, so far as the terms Dr» and 
Cr, are concerned, is entered without reference to any former 
transaction; though there may be former transactions with 
which it is intimately connected. 

Definitione. 

18. L In the language of Book-keeping, a person is said 
to be Debtor when he becomes accountable to me, or when I 
cease to be accountable to him ; and Creditor when I become 
accountable to him, or when he ceases to be accountable to me. 

Thus, when I sell goods to William Lawson on credit, or lend him 
cash, in either case he becomes accountable to me ; in ,other words, he 
is my Debtor. Again, if I bny goods or borrow cash from Hobert Simpson, 
I am, in either case, accountable to him ; and he is of course my Cre4itor. 
All this is obvious enough. But when Lawson afterwards pays me, it is 
not so obvious why I call him Creditor, when he only ceases to be my 
Pebtor. The reason is furnished by the second of the above princi- 
ples : — an entry is made at the moment-, as if the person making it were 
ignorant of the previous transaction, or had forgotten it. KoW| if no for- 
mer transaction had taken place, it is plain that 1 should have been 
actually accountable to Lawson — «.e., he would have been actually my 
Creditor. In like manner, when t pay Bobert Simpson, 1 call him Debtor ; 
because he would actually be my Debtor but for the previous transaction, 
of which, at the moment, I take no cognizance. 
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If a penon ceases to be aocoontable to me in any other way than 
by paying what he owes me, in this case also, regarding something 
that has occarred as equivalent to payment, I call him Creditor. Thos, 
through feeUngs of compassion for misfortune, or in the case of composi- 
tion with a bankrupt, I may remit a debt, in whole or part ; it may be 
shown me that the original charge made for goods sold was too great, and 
requires deduction on some of the articles, or that goods bad sustained 
some damage before leaving my care. I regard these considerations as 
univalent to payment of whole or part of my charge, and call the per- 
son " Cr/' 

19. IL A thing is said to be Debtor when it comes into 
my possession, or when any diaige attends it ; and Creditor 
when it goes out of my possession^ or when it brings me in 
any thing. 

The goods which I buy from Hobert Simpson, I expect to sell at such 
a price as will not only bring me in the original cost, and indemnify me for 
carnage, storage, and other charges, but also leave me a. profit to remu- 
herate me for my time and labour. I expect, in fact — to use a common 
phrase — ^that the goods will ** pay." The same is done in Book-keeping ; 
the g^ods, by a natural personification, are represented as accountable 
to me, and so are made Dr, Even if I were to receive a present of 
goods, the case would not be altered ; I should endeavour to sell them so 
as to cover all charges and leave a profit besides ; and thus the goods 
are considered as accountable to me, and made Dr. 

On a like principle, goods will be made Or, when they bring me in 
anything, or when they go out of my possession. And even when they go 
out of my possession without bringing me any equivalent, they are made 
Cr,y on the same principle that a person is made Or. (Art. 18), when he is 
released, in whole or part, from a debt withott making any payment. 

General Rules. 

20. L When a thing is delivered to a person on credit, 
in trusty or as payment^ or when a charge is. incurred for a 
person, or an allowance made by him on account of a thing, 
t?ie person is Db. to the thing. 

EzAHFiiE 1. — Thus, when I sell sugar to John Jones, the sugar is 
delivered on credit, and it is Creditor by Def. II. ; J. Jones is Debtor 
by Def. I. ; but instead of making the statement, John Jones is my 
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Debtor, Sugar is my Creditor, the practice is to represent Jones u$ 
Debtor to Sagar, and to record tbe transaction nnder the heading 

JoHH Jones Dr. to Suoab, 

the particulars being stated nndemeath with such fulness as to make the 
transaction intelligible at any future time — a rule which should be 
observed with regard to every entry in a Set of Books. 

EzAxPLE 2. — Watson & West have allowed me discount on paying 
them for goods bought. 

Here I cease to be accountable to Watson & West for a certain 
sum (Def. I.) ; the goods cost me less than the amount charged when 
the purchase was made ; in other words, they bring me in something 
(Def. n.) Hence the entry will be — 

Watsoh & West Dr. to Qoojm, 

the particulars being stated underneath this heading. 
ExAXPLB 3. — Accepted George Clarke's draft. 
The bill is delivered in payment, and the entry is 

Geobob Clabke Dr. to Bills Payable. 

21. IL When a thing is received &om a person on credit, 

in trusty or as payment^ or when any charge is incurred by a 

person, or allowance made to him on account of the thing, tlie 

thing is De, to the person. 

Example 1. — ^Received John Johnson's promissory-note. 
The bill is received in payment of goods previously sold ; and the 
entry obviously is — 

Bills Beceitablb Dr. to J. Johhsoh. 

ExAicPLE 2. — My brokers, Mitchell & Graham, have paid charges ob 
goods forwarded to me. 

Here we have Goods Dr. for a charge attending them ; and I am 
accountable to my brokers for the amount. Hence the entry is — 

Goods Dr. to Mitchell & Graham. 

22. UL When a thing is delivered for me to one person 
hy another, the former is Da to the latter. 

Example. — ^Advised Williams & Co. to hand over to B. Peck certain 
goods received from me, for which, they inform me, they have no demand. 

This transaction might be recorded in two entries, by Bules II. and 
I., as if the goods were first returned by Williams & Co., and then 
delivered by me to B. Feck. But it is best stated, according to the rule, 

B. Peck Dr. to Williams & Co. 
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This, howeyer, must not be understood to mean that B. Peck thus 
becomes indebted to Williams & Co. ; such business relations between 
them would only find a place in the books of each, and not in those of 
a third person. It denotes merely that R. Peck is mj Debtor, and 
Williams & Co. my Creditors ; that is, B. Peck becomes accountable to 
me, and Williams & Co. cease to be accountable. Bill transactions, 
more frequently than any others, gi?e rise to such entries. 

23. IV. When one thing is given in exchange for another, 
or in payment of some charge attending it, the thing received 
is Db. to the thing given for it 

Example. — Sold goods to W. Fotsworth, for which I haye taken his 
note at three months. 

Here I must make Gk>ods dr., as going out of my possession, and 
Bill Beceiyable Dr.^ as coming in (Def. II.) ; hence the entry is — 

BiiJ.8 BECEiyABLB Dr. TO Goods. 

24. V. When a thing goes out of my possession without 
being deliyeied on credit, in trust, as payment, or in exchange, 
the thing is Cb. ; hut an imaginary Db. must be supplied. 

EzAMPLB 1. — Paid my subscription to the Boyal Infirmary. 

Here Cash is CV., as it goes out of my possession ; but no person 
becomes responsible to me on account of the cash paid away, nor do I 
cease to be responsible to any person ; neither does anything come into 
my possession in exchange for the cash ; so that no person or thing 
can be made Dr, In such a case, therefore, we must create an Imagi- 
nary Dr. The Dr. uniyersally agreed on is " Profit and Loss ; " and the 

entry therefore is — 

PliOFiT AND Loss Dr. TO Cash. 

" Profit and Loss '* is thus represented, by an extension of the principle 
of Art. 18, as responsible to me for all losses, and so is made Dr. in 
case of loss ; While, on the other hand, I represent myself as respon- 
sible to *' Profit and Loss " for all gains ; that is, I make " Profit and 
Loss " Or. in the case of gain. 

Example 2. — Discounted a bill at the Union Bank. 

Here I receiye cash for a bill Keceiyablc, and pay discount, which is a 
loss. By Bule IV. Cash is Dr.^ and Bill Beceiyable Or. ; also, by this 
rule, Profit and Loss is made Dr. for the loss. Hence the entry is — 

SuBDRiES Drt. TO Bills BscsiyABLE, 

Cash — for the money receiyed, 

Pbofit & Lobs — for the loss by discoxmt. 



10 A TBBATI8B ON BOOK-KSEPlirO. 

25. YL When a thing comes into my possession without 
being leceiyed on credit^ in trast, as payment, or in exchange, 
the thing is Dr. ; but an imaginary Cb. mnst be supplied* 

Example. — Gained £50 by buying goods at a sale, and immediately 
after disposing of them. 

Here cash comes into my possession, and is made Dr. ; and for tbe 
gain, Profit and Loss is made Cr. as above explained. Hence the entry 
will be— 

Gasb Dr. TO Pbopit ahd Loss. 



EXERCISES. 

1. Sold Qoods to J. Johnson, on credit. 

2. Paid J. Jones his Acconnt for Gkods bought last month. 

3. Lent Cash to W. Williamson. 

4. Bought Goods from J. Williams, on credit. 

5. Gaye Donation to new church. 

6. Accepted J. Williams's Draft. 

7. Sold Goods for Cash. 

8. Beceived Cash lent W. Williamson. 

9. Allowed J. Boberts Discount on Goods. 

10. Gained on a Speculation. 

11. Bought Goods for Cash from A. Alison. 

12. Beceived payment of S. Smellie's Account for Goods sold him. 

13. Paid carriage of €k)ods. 

14. Sold Cotton to W. Willis, on credit. 

15. Beceived interest for money lent. 

16. Paid sundry repairs on the ship " Hopeful." 

17. Borrowed Cash from G. Clarke. 

18. Exchanged Sugar for Cofifee. 

19. Paid J. Williams's Draft. 

20. Sold Coffee for Cash. 

21. Beceived acceptance of my Draft on W. Wentworth. 

22. Drew Cash from the National Bank. 

23. Bought a Bill to remit to Paris. 

24. Directed J. Johnson to hand over G^ods to S. Waithman. 

25. Beceived payment of J. Johnson's note, paying discount. 

26. Paid sundry House Expenses. 

27. Beceived a Legacy £rom my uncle's executors. 
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S8. Lod|^ Cuk in the National Bank. 

29. Indorsed J. Bargis's Note to W. Pitcaim. 

SO. Lost mj Pocket-book containing Cash. 

31. Bought Sugar from B. Simpson, for which I have gi^en mj Note. 

32. Discounted a Bill for S. Stephens, and received discount. 

33. J. Wells now owes me interest for last six months. 

34. W. Potsworth has aUowed me Discount on Gk)od8. 
36. Paid my Subscription to the " City Public Libraiy." 

36. J. Boberts has indorsed me his Draft on T. Oldham. 

37. BeceiTed freight and fares for last trip of Steamer *' Puma." 

38. B. Peck has paid me for Goods handed him by Williams & Co. 

39. I have settled J. Wilson's Account against me as follows : — ^Paid 
i260 in Cash, gave him two Bills making £170, and he allows ma 
£9 : 7 : 6 of Discount for prompt payment of goods bought. 

40. BeceiTed Half-yearly Dividend on Bank Shares. 



SECTION m. 

OF mebohantb' books. 

L — Structure of a Set of Books, 

26. We hare seen in our illustrations of the use of the 
terms Debtor and Creditor^ that the things in which a person 
deab are represented as accountable to him when they come 
into his possession, or cost him anything, and as no longer 
accountable when they go out of his possession, or bring him 
in anything. The use of thus personifying the things is, that 
he is thereby enabled to see how much he gains or loses by 
eacL Thus, suppose that I deal in cotton, and that I want 
to see how much I gain or lose by it, I enter it as Dr. when- 
ever it costs me anything, and Cr. when any of it is sold ; at 
the end of a fixed period I take a page of paper, divided 
down the middle, and bring aU the transactions in which the 
cotton is Dr, to one side^ and those in which it is Or. to the 
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other, and compare them. If tlie total of the Dr, side be 
the greater, I have lost, and I see how much the loss is ; but 
if the Cr. side be greater, I have gained, and I see at a glance 
the amount of the gain. 

In the same manner, suppose Eobert Simpson to be a 
person with whom I have business transactions, I bring all 
those in which he is Dr, to one side, and those in which he 
is Cr. to the other, and compare them ; then, if the total of 
the Dr, side be greater, a debt is due to me by E. Simpson ; 
but if the Or. side be greater, a debt is due to hiTn by 
me ; and in either case the amount of the debt is seen at a 
glance. When such a statement is made out for every article 
in whichy and every person mtk whom, a merchant deals, he 
will ascertain, not only the debts due to him and by biTn^ 
but also his gains and losses. It is to secure this object in 
all transactions that the principle has been laid down of never 
entering a person as Dr. or Cr, in his own books. 

Those transactions in which an imaginary Dr. or Cr. has 
to be supplied, are managed in the very same manner. If 
John West, who is indebted to me, fails in business, and pays 
a composition of six-and-eight-pence in the pound, he '' ceases 
to be responsible to me" for one-third of the debt, because he 
has actually paid it ; and for the remaining two-thirds, because 
I consent to cancel the obligation. Therefore (Art. 18) in 
both parts of the transaction. West is Cr. In the first part 
it is plain (Art. 19), that the corresponding " Dr." is "cash," 
because cash comes into my possession ; for that part, there- 
fore, the entry is " Cash Dr. to John West." But in the 
remaining part there is no person or thing that can be made 
Dr.y because no person becomes responsible to me in West's 
stead, and no thing comes- into my possession by the transact 
tion. Hence I must create " an imaginary Dr.** and represent 
it as responsible for the sum lost The name chosen (Art 
24) for this imaginary Dr, is " Profit and Loss," and the 
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entiy therefore is " Profit and Loss Dr. to John West." 
Again, suppose I buy a quantity of goods whicli I sell imme- 
diately afterwards at a gain of <£50 ; it would be useless to 
record anything in my books but this gain of <f 50, and I 
enter accordingly " C'ASH Dr, to Profit and Loss,'' for the 
£50^ and append the necessary explanation. By thus mak- 
ing " Profit and Loss " Or., I represent myself (Art 18) as 
responsible to this " imaginary (7r.'* for gains that may accrue 
to me on other transactions. 

So also when I compare the Dr, and Cr, sides of the page 
in which my transactions in cotton, as above, are brought 
together ; if I find I have gained, I make " Cotton Dr. to 
Profit and Loss*' for the amount ; if I have lost, I recovd 
my loss by saying " Profit and Loss Dr. to Cotton." 

At the end of the fixed period referred to I bring together, 
as in the former cases, all the transactions in which " Profit 
and Loss" is Dr. on one side of a page, and all those in 
which " Profit and Loss " is Or, on the other, and compare 
them ; and thus my total loss or gain by my business, during 
the period, is seen at a glanc& 

27. A statement or scheme of this kind, drawn up for the 
purpose of easy and exact comparison, is called a " Dr. and 
Cr. account." The universal practice is to make the left 
the Dr. side, and the right the credit or " Contra " side ; and 
an account is said to be debited to, or credited by, any sum, 
according as an entry is made on the former or latter of 
these two sides. The examples above given, the " Cotton 
Account," "Eobert Simpson's Account," and "Profit and 
Loss Account," are types of the three classes of accounts 
which occur in business ; " Beal Accounts " (&om the Latin 
res)^ as being accounts of things ; " Personal Accounts," or 
accounts with persons ; and " Imaginary Accounts," called also 
''Fictitious" and "I^ominal" Accounts. A collection of 
these Dr. and Cr. Accounts forms that book of a Set ca^.ed 
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the Ledger— ^whence they are also called Ledger AcconntB. 
And the great object of Book-keeping may be said to be the 
nght formation of this Ledger ; the other books of a Set 
being merely preparatory to it — ^first steps towards that com- 
plete classification which the Ledger exhibits. 

28. Now it is from the Eecord of our transactions by 
means of Dr, and O. (Day-book or Journal), in which we 
represent some person or thing as Z>r. to another, according 
to the Greneral Eules (Arts. 20-25), that such Dr. and Or, 
Accounts as the above are made out. We may have for 
example the entry — 

Cotton Dr, to R Simpson, 

for cotton boiaght from him ; and in collecting the Drs, and 
Cn, to form the two sides of the " Cotton Account^" and of 
^^ B. Simpson's Account," we must enter on the debit side of 
the Cotton Account, To R. Simpson, a certain sum ; and on 
the credit side of R Simpson's account, By Cotton, the same 
sum. So also, if we have the entry^ — 

W. Lawson Dr. to Cotton, 

for cotton sold him, we must debit W. Lawson To Cotton, 
and credit Cotton By "W. Lawson. And again, if we have 
the entry — 

R Simpson Dr. to Bills Payable, 

for our bill given in payment of the cotton, we shall debit 
R Simpson To Bills Payable ; and credit Bills Payable By 
R Simpson. We shall proceed in exactly the same manner 
in xaaking out all the Dr. and Cr. accounts of the Ledger, 
entering the same sum tunce ; on the Dr. side, namely, of one 
account^ and the Or. side of another. This method of keeping 
books has hence been called ^ Double Entry." 

Some idea may now be formed of the objects and advan- 
tages of this method. These will appear more folly in the 
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sequel It is with a view to the formation of such a Ledger, 
an(} to this mode of keeping it, by entering every sum twice, 
that the first record of a transaction is made according to the 
General Eules ; and, as already remarked, these first records 
are passed through other books merely for the purpose of col- 
lecting them more readily, and with less chance of error, into 
the Dr. and Cr. accounts, which form the Ledger. 

Let it be borne in mind that, according to the Eules already 
given (Arts. 20-25), we must, in general — 

Debit an account for everything against it ; credit it for 
everything in its favour^ 

A precept which, for the three classes of accounts, takes 
the following forms : — 

For Personal Accounts ; 

Debit a Personal Account when the person receives any 
thing j credit it when he delivers anything : 

For Real Accounts ; 

Debit whatever you receive ; credit whatever you deliver : 

For Fictitious Accounts ; 

Debit them in case of loss ; credit them in case of gain. 

29. The following examples will illustrate the mode in 
which a Dr. and Cr. account is formed, and the debts, and 
gains or losses exhibited. The transactions are taken as 
they would be found recorded in a Day-Book or Journal, and 
embrace a few principal entries crowded into a short space of 
time for the^sake of illustration. 
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: May 2 : 

Cotton Dr. to Robert Simpson. £ i. d, 

10 bales, each 186 lbs., at Is 8d per lb. . . 155 

8 

Tea Dr. tc Bichard Williams. 

20 chests, each 60 lbs., at £S : lOs per chest . . 170 
4 

William Lawson Ih. to Cotton. 

6 bales, each 186 lbs., at 2s 1^ per lb. . . . 118 11 6 

. jj 

William Smith Dr. to Tea. 

12 chests 120 

5 

Cash Dr, to Cotton. 

2 bales, 376 lbs., at 28 per lb 37 12 

6 

Cash Dr. to Profit and Loss. 

Bought Sugar at a sale for £550, and sold it imme- 

diatelj after for £610 60 

Bobert Simpson Dr. to Cash. 

On account 100 

■ 7 

William Lawson Dr. to Cotton. 

2 bales, each 186 lbs., at 2s 4d per lb. . . . 43 8 

9 

Bills Beceivable Dr. to William Lawson. 

Beceived his acceptance of my draft . . Ill 19 6 

^ J, __ 

Sundries Drs. to William Smith. 

Cash — Composition of 12s 6d per £1 on his account . 75 
Profit and Loss — ^Loss by his fS&ilnre • . . 45 

^ ^ , ,1,1 , „ 

120 

•» — — 

Bichard Williams Dr, to Bills Payable. 

Accepted his draft at 2 months from 2d inst. , 170 
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We shall now form the Dr, and Or, accounts &om theJe 
entries in the nvanner already indicated \ making them out in 
the same order as they occur. Thus, taking the entry ^' Cotton 
Dr, to Eobert Simpson," we begin with the Cotton account, 
and marking the left side "Dr." and the right "Or.," we 
debit Cotton To R Simpson <f 155. We take next R Simp- 
son's account, and credit it By Cotton <f 155. We proceed 
in the same manner with the other accounts, entering each 
sum twice, on the debits namely, of one account and the credit 
of another, and thus obtain the series of Ledger accounts 
which follow : — 



Dr. CoTTOK. 

£ «. tf. 

May S. To Bobert Simpion . 155 

9. — iV0UaiM£oM . 44 U 5 



199 11 6 



Account. Cr. 



May 4. By William Lawioii 

6. — Caih 

7. — Wniiam LavMUk 



£ «. i. 

118 11 5 

87 19 

48 8 

199 11 5 



Br. BoBBK Sixpaoir. 

May 5. To Gash . . . 100 
9. ~- AiloNM, duA by me 55 



165 



LlTUtPOOL. 

May 9. By Cotton . 



Dr. 



TiA. 



May 8. To Biehard Williami . 170 
9. — iV0U oiM Lm . 18 

188 



Cr. 
. 165 

165 



AOCOUKT. 

May 4. By William Smith 
9. — Italffiwi^ on band 



Cr. 



190 
68 



188 0^0 



Dr. BlOHAKD WiLLIAXa. 

May 9. To Billa Payable . 170 



LOITDON. 



May 8. By Tea 



. 170 



nr. WiLUAK liAwaoN. 



May 4. To Cotton 
7. — Cotton 



118 11 8 
48 8 



161 19 A 



MAitcHKsnm. Cr. 

May 9. By Billa ReedTable . Ill 19 
— BuUmct, due by him 60 



161 19 S 



B 2 



18 
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Br. WxLUAM Smith* 



Vsf 4. To Ta 



£ «. d. 

. ISO 



Glamoi^. 



May d. By SvncbiM 



Or. 

£ t. d. 
. 190 



^^^Mm^^^^ 



Dr. 



Caih. 



Hay 6. To Cotton . 

6. — Profit and Lou 
9. — William Smitii 



37 19 

00 

76 

179 19 



CiOHTRA. 

May 6. By Bobert Simpion 



Cr. 



100 
79 13 



179 19 



bj— Mb»»t*dyhlJ»^»**Jrt-».^i«Jbl.*i^l*fc— til I 1 « 



Dt. Fmom ah d Lobs. 

May 9. To William Smitii . 45 
9. — 8to^ . . . 77 11 6 



129 11 6 



CONTSA. Cr. 

May 6. By Caah . 60 

0. — Sundries . . d2 11 6 



129 11 6 



Dr. Bms 

May 9. to William Lawion . Ill 19 6 



BicxiVABLt. Cr. 



Br. 



Bills 



Patabli. Cr. 
May 9. By Bichard Williams . 170 



Examiniiig these accounts, we see that the cotton which 
costd^l55 has been sold for a&199 : 11 : 6, and that there is, 
therefore, a profit on this account of d&44 : 11 : 6. We cannot 
teU the profit or loss on the tea account, until we enter the 
amount unsold at its original value. The tea account is 
therefore credited with the b chests unsold, as if this quantity 
had been sold at its first cost. This being entered as balance, 
the credit side is greater by .f 18, which, as the entries now 
stand, appears to be the gain on this account Ultimately 
we lose much more than this, as owing to the failure of W. 
Smith, we receive only £76 of the ^120. We should have 
gained e^lS by the transaction if this «£ 120 had been paid. 
Taking the differences in the case of the other accounts, we 
see that we are indebted to E. Simpson in the sum of £56, 
while W. Lawson owes us ,f 50 ; and that, so far as the 
transactions recorded in this short period are concerned, we 
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have teceived <f72 : 12b. of cash more than we have paid 
away. Befote our nett gam or loss can be ascertained, we' 
must transfer the two gains just named to the credit side of 
the Profit and Loss account^ so as to compare them with 
the loss on the debits caused by the failure of W. Smith. 
But the principle strictly adhered to is, that nothing can be 
entered in a Ledger account without being first passed 
through the Journal or Day-Book, or both, if the set con- 
tains botL We accordingly make the following entry : — 



May 9 



SandrieB I>r$. to Profit and Lobb. & $. d. 

Cotton account — for gain on thiB account . 44 11 6 

Tea account — gain on this account . 18 

62 11 6 



In the same manner we have for the Accounts closed 
with Balance the following entries : — 

May 9 

Balance JDr. to SandrieB. 

To Tea Accoont— value on hand 68 

— W. LawBon — dae me 50 

— Cash — on hand 72 12 

190 12 

Bobert Simpson Dr. to Balance. 

Amount due him 55 



While the Cotton Account and Tea Account are debited 
To Profit and Loss for the respectiye sums, the Profit and 
Loss Account is credited By Sundries £62 : 11 : 6. The 
balances are entered in the same way on the respective 
aooounts. The difference of the two sides of the Profit and 
Loss Aocount being than taken, the nett gain is found to be 
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<f 77 : 11 : 6. This sum, therefore, is to be added to the 
aggregate of the value of our effects, or to the Capital Stook 
Account ; hence we make the entry as above : — 

May 9 : 

Profit and Loss Dr. to Stock. 

Nettgain 77 11 6 

and then debit the Profit and Loss Account To Stock ; and if 
our Stock Account were opened, we should carry this sum to 
its credit. But it is unnecessary to give 'this account or that 
of Balance, which would be debited To Sundries, and credited 
By R Simpson ; nor with the limited transactions.here given, 
is it necessary to explain farther the method of closing the 
Books ; it will be fully explained in the proper place. The 
entries in italics on several of the accounts are those which 
are called Closing Entries. We have seen above how they 
are obtained. 

30. Another method of keeping a Set of Books is em- 
ployed when, from the nature of the business, it becomes 
important to diminish the number of entries, and so save 
time and labour. For this purpose the principle is kept out 
of view, that every Dr. must have a Cr., and every Cr, a Dr., 
and the first record of a transaction is made with a Dr. only, 
or a Cr, only, according to the Definitions, Arts. 18 and 19. 
Thus, when we buy goods from Eobert Hall the entry is, Cr. 
R. Hall ; and when aftei'wards we pay him the amount of 
his account, we enter. Dr. R HalL Instead, therefore, of 
having such a Ledger as that above exemplified, which con- 
tains an account for both a Dr. and a Cr. in every transaction, 
^the Ledger by this method will contain an account for a Dr. 
only, or a Cr. only, according to the nature of the particular 
transaction recorded ; so that each transaction will appear only 
once in the Ledger, namely, either on a debit side, or on a 
credit side ; and hence this method of keeping books is called 
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Single Entry. It is of coarse with a view to the formation 
of such a Ledger, that the first record of a transaction is 
made. The method is only fitted for a retail business where a 
great variety of articles is dealt in, and there are a great many 
sales to a small amount eacL It answers many purposes 
sufficiently well ; but it wants altogether the self-correcting 
principle of the Double Entry method, and it fails in one 
important result, an exhibition of the gain or loss upon the 
whole of the transactions. 

n. — The Books of a Set 

31. The Books of which a Set consists will vary very 
much "with the nature of the business, or the transactions in 
which a person is engaged. A lawyer, physician, farmer, or 
private gentleman will require a very different Set from that 
which would be essential for keeping in a proper state of 
distinctness and classification the varied transactions of a 
mercantile estabHshmeni Some Houses, &om the nature of 
their business, will require a much greater number than others. 
A Cash-Book and Ledger, at least, ought to be kept by every 
one who wishes to have a clear view of the state of his own 
affairs, and the means of ascertaining at any moment how he 
stands as to income and expenditure, gain or loss. The 
merchant, trader, and farmer will require at least one book 
preparatory to the Ledger, for recording other than cash 
transactions, according to the general rules relating to Dr. 
and Cr, — ^that is, a Day-Book or Journal In most kinds of 
business both a Day-Book and Journal will be required. 
We have thus for the essential books a Cash-Book, a Day- 
Book, and a Ledger, with which, in most kinds of extensive 
business, a Journal wiU be combined for the purpose of a more 
thorough classification of transactions before passing them 
into the Ledger. The other principal books necessary in most 
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kindB of bnsinefis ate a Bill-Book, InToice-Book, and Waie* 
house or Stock-BooL Several other gnbaidiary books may be 
employed, Taiying greatly with the natue of the bnsiiieai ; 
bat they are of minor importance, and will be emij under- 
stood upon inspection. 

(Ly—SiU-Book. 

32. In the Bill-Book are recorded the parties to each bill, 
its date, term, and other particolais concerning it, in so many 
distinct columns ; as will be seen by inspection. 

(2.) — Invoice-Book. 

33. The Invoice-Book is simply a copy of all invoices 
received or forwarded Some peisons dispense with this 
book, and reckon it sufficient to preserve the invoices them- 
selves, and refer to them for all particulars ; but this method 
is attended with less security. When copies of both kinds 
of invoices are kept^ two books are used ; one called the 
Invoic&-Book Inward, for invoices received ; the other called 
the Invoice-Book Outward, for all invoices forwarded. 

In the case of such a bonness m that exemplified in our first Set, 
when each article is received, a number is attached to it ; the nambere 
ranning firom nnitj upwards. These nnmbers are entered in a column 
on the left side of the page. There is no difference, except in this par- 
ticular, between the Invoice-Book and the Inyoice. 

(3.) — CaahrBooh. 

34. In the Cash-Book, all money received, and all money 
paid, is entered, in opposite pages or colxmms, in the TnnntiAr 
of a Dr. and Cr, account in the Ledger. All sums received 
are entered on the left side or Z>r. side (Art 27) ; and all sums 
paid are entered on the right side, or Cr. side : the entries 
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on dach side being made by the general roles. Thna, the 
reoeipt of the sum of £41 : 3 : 10^ &om S. Moore for goods, 
is expressed in the Cash-Book by the entry, ^^ Cash Dr. to 
8. MooBB,'* and is entered on the left side ; and the payment 
of the sum of £1 : 18s. for carriage of goods, is expressed by 
the entry, " Cash Or, by Goods," that is " Goods Dr, to 
Cash,'* and is entered on the right side. 

35. At the end of every week, or other convenient 
period, each side of the Cash-Book is added up, and the 
difference taken ; and, since the credit side can never be the 
greater, the difference of the two sides, if there be any, is the 
excess of ^sash received above cash paid, which will agree with 
the cash on hand, if the books have been correctly kepi This 
difference is called the balance. The balance is the first 
entry, on the debit side, for the next week or period. 

36. Money borrowed or lent, and drawn from or lodged 
in the Bank, may be entered in inner columns of the Cash^ 
Book, to keep it separate. 

This mode of keeping a bank account will be found convenient in 
many kinds of btuinese. A Petty Cash-Book is generally kept for 
entering small sums. Their amoont is transferred to the general Cash- 
Book before each balance. 

(4.) — Day-Book. 

37. The Day-Book contains all transactions not entered 
in the Cash-BooL These transactions are recorded in the 
order of time, and so that one person or thing is expressed as 
Dr. to another, according to the general roles. 

38. To avoid a multiplicity of entries, it is recommended 
that goods bought be not entered in the Day-Book till the 
end of each month, when they can be transferred &om the 
InVoice-Book, under the title. Goods Dr. to Sundries, to each 
seller for the amount of his invoice. Sometimes the goods 
bought and goods sold are kept in separate books. 
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39. It will also be found convenient^ in sack a set as fol* 
lows, to enter goods sold for cash in a separate part of the 
Day-Book, headed '^ Cash Sales,*' whence their amonnt can 
be transferred to the Cash-Book, immediately before each 
balance. 

40. In the column on the left side of each page are 
inserted the Nos. referred to in Art. 33 ; the column on the 
right side, adjoining the money columns, is reserved for noting 
the page of the Journal to which the transaction will after- 
wards be transferred. Each transaction is separated from 
that above it by a line drawn in ink, in the middle of which 
a break is left for the date of the lower transaction. 

(5.) — Journal. 

41. The entries in the preceding books are arranged in 
the order of time. They are not classed under any general 
heads, so as to make them of easy reference : this is, however, 
in part effected by the Journal All transactions of the same 
kind are classed in the Journal under the same head or title ; 
the Dt, and Cr. being stated as in the Day-Book. This trans- 
ference of an entry is cb!I1<^ j'ouriMilizing. The books are 
commonly journalized once a month. 

42. The Day-Book is journalized by collecting together 
all the entries during the month, in which the same person or 
thing is Dr,^ under the title, " That person or thing Dr. to 
Sundries ;" and all entries in which the same person or thing 
is Cr,y under the title, ^' Sundries Drs. to that person or thing;'* 
specifying, afterwards, the names of each of the Sundries, and 
taking care not to journalize the same transaction twice. It 
is obvious that i^ instead of Sundries, there be the name of 
only one person or thing, that name will occupy the place of 
Sundries. In the Cash-Book, all the transactions being 
already collected, it is only necessary to transfer the debit 
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side under the title, "Cash Dr, to Sundries ;" and the credit, 
under that of " Sundries Dra, to Cash." K goods sold for 
cash be kept in a separate part of the Day-Book, and taken 
monthly into the Cash-Book, as recommended in Art 39, it is 
obrious that they are not to be journalized from the Day- 
Book. 

43. As each transaction in the Day-Book is journalized, 
mark opposite to it, in the column ac^oining those for pounds, 
shillings, and pence (Art. 40), on the right side of the page, 
the No. of the page of the Journal to which the entry is 
transferred. This will prevent the possibility of mistakes ; 
and will at once show how far the journalizing is advanced. 
In the column on the right side of each page of the Journal, 
adjoining the money columns, mark the page of the Day-Book 
from which the entry is transferred In the first of the two 
columns on the left side, the date of each transaction is 
marked as it is entered ; the second is reserved for the No. 
of the folio in the Ledger, to which the entry is to be after- 
wards posted. 

(6.) — Ledger, 

44. The Journal, we have seen, classes the entries of the 
Cash-Book and Day-Book under general heads. The Ledger 
perfects this system of arrangement It contains a separate 
account for each entry in the Journal, exhibited under the 
form of Dr, and Cr, on two opposite pages or columns, as 
already exemplified (Art 29), The transference of an entry 
&om the Journal to the Ledger, is called posting ; and the 
entering in the Ledger the title of the account, is called 
openmg the account The two pages or columns thus occupied 
by an account, are called a folio. On the lefb side is marked 
the date of each transaction as posted ; on the right, adjoining 
the money columns, a reference to the page of the Journal 
from which the entry is posted. 
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A column ia sometmiM rewnred for a referenoe to tkat fbfio of tliA 
Ledger whieh conUunB the aeoond entiy of the Mine traitsaction. 

45. The Stock account is alvays opened in the beginning 
of the Ledger ; the other accounts are nsnally opened in the 
same order in vhich they occur in the Journal In opening 
each account, such a space is left lieneath the title as may be 
judged sufficient to contain the entries which are likely to be 
posted into it When all the space thus allotted for an 
account is filled up, the account is to be transferred to another 
folio. The entries in each account should be made in one 
line, and in few words ; since the reference to the Journal, 
and from it to the Day-Book, will giye all particular& 

The Journal entries are posted into the Ledger in 
the manner already sufficiently explained and illustrated 
(Arts. 28, 29). The following may be giyen as a general 
rule for posting : — Debit the account that is Debtor to the 
title of that which is Creditor ; and credit the account that 
is Creditor by the title of that which is Debtor. Thus taking 
the first entry in the Journal " Cash Dr, to Sundries,** and 
leaving a space for the Stoek accouxit at the beginning of the 
Ledger, we open the Cash account, and enter, on the debit 
side, "January 31st, To Sundries, <f 849 : 13 : lOj ;" thus 
debiting the Dr. to the Cr. We then open an account for 
each of the Sundries, and credit each of these Crs. By Cash, 
which is the Dr, ; prefixing the date to each, and annexing 
the sum, as before. As each entry is posted, enter in the 
column of the Journal reserved for that purpose (Art 43), the 
folio of the Ledger in which the account is to be found ; and, 
as the 1^0. of each folio is entered in this column, draw a 
heavy line under it with a pen. This mark at once shows 
how far the posting is advanced. 
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On Balancing the Ledger. 

46. An account is said to be balanced, when the sum of 
all the entries on the debit side is made equal to the sum of 
all those on the credit side. In order to balance an account^ 
the debit and credit sides are added up severally, the posting 
&om the Journal being finished,, and their amounts noted — 
not in the book, but on a separate paper : if the two amounts 
be equal, the account is said to balance itself ; but if they are 
unequal, the less is subtracted from the greater ; and, accord- 
ing as the deficiency is on the debit or credit side, the account 
is to be debited or credited for the difference with some ima- 
ginary account. The two sides are then added up ; and the 
amounts, which will, of course, be equal, are written down 
in their respective places. The account is then said to be 
closed. 

47. Before proceeding to balance the books, accuracy in 
the posting should be as far as possible ensured. That object 
may be, in a great measure, attained by comparing* the Ledger 
and Journal ; but perhaps the best preparatory' test is the Trial 
Balance, It is made by collecting the amounts of the debit 
sides of all the accounts into one sum, and the amounts of the 
credit sides into another ; and entering them in separate 
columns, omitting, for the sake of brevity, all those accounts 
whose sides are equal ; then since by the nature of double 
entry, each sum appears upon the debit side of one account 
and the credit of another, the sum of all the amounts of the 
debit sides ought to be equal to the sum of all the amounts 
of the credit sides. If the two sums do not agree, an error 

• To oompare the books, one person takes the Journal^ and another the 
Ledger ; the former *' calls oat,'* as it is termed, the several Journal 
entries as they onght to be posted ; the latter sees that this has been 
correctly done in the Ledger, and a small mark or point ( . }, or a dash 
( / X is a£&Led to every entry as it is found correct. 
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has been committed, which must be detected by comparing the 
books ; but if the two sums are the same, the posting is 
proved thus far correct, that each amount brought into the 
Ledger has been entered on the debit side of one account, 
and the credit of some other. — But the trial balance is not an 
infallible check. A Journal entry may be twice posted, wholly 
omitted, or entered in a wrong account, though on the pro- 
per side, without affecting the trial balance. An additional 
security may, however, be obtained by making out a state- 
ment, showing the value of the merchant's property, together 
>yith the claims upon it If the balance of this agree with 
that of the Stock account, it is to be presumed that the post- 
ing is correct For the discovery of all errors, a comparison 
of the Ledger with the Journal, and of the Journal with the 
other books is by far the most effectual 

48. Accuracy being, as far as possible, attained by these 
different methods, the merchant proceeds to balance the 
books. The object of this is to ascertain the debts due to 
him or by him, the gain or loss on the several departments of 
the business ; and to exhibit, in connection with these, the 
amount of goods on hand. The imaginary accounts, with 
one or more of which an account that is to be balanced is 
debited or credited, in order to make its two sides equal, are 
Stock, Profit and Loss, and Balance. When the object is to 
exhibit the debts, or the amount of any goods oa hand, the 
account is closed with Balance. Li this manner the Gash 
account. Personal accounts, and accounts of all descriptions of 
Goods when none have been sold, are balanced. When the 
object is to find what has been the profit or loss upon any 
transactions, the accounts are closed with Profit and Loss. 
In thiB manner are closed all such accounts as House Expenses, 
Charges, Donation account, and accounts of goods when all 
are sold. When the merchant wishes to ascertain both the 
value of what remains on hand, and the profit or loss upon 
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what has been disposed of, he closes the account with Balance 
and Profit and Loss. In this manner are closed all accounts 
of Groods, when part is sold and part unsold, bills, dhips, 
houses, and lands, and all other real accounts, when the 
present value of the property is to be estimated. 

49. The accounts being thus closed, enter in the Day- 
Book, " Balance Dr. to Sundries," and " Sundries Drs. to 
Balance." Under the former enter all those balances which 
are upon the credit sides of the accounts ; under the latter, 
all those which are upon the debit sides. In like manner, 
transfer the profit and loss £rom the two sides of the different 
Ledger accounts. I^ in either case, there be only one account 
closed with Balance or Profit and Loss, the name of that 
account will occupy the place of Sundries. These Day-Book 
entries, being first journalized, are posted to the respective 
sides of the Balance and Profit and Loss accounts, which are 
opened in the Ledger. The Profit and Loss account is then 
closed with Stock. This balance is the net gain or loss on the 
business. It is transferi'ed into the Day-Book, thence to the 
Journal, and is then posted to the Stock account in the Ledger. 
That account, which represents the merchant's name, or rather 
the aggregate of the value of his effects, is then debited To 
Balance for the present net capital ; and thus axe the different 
accounts wound up, and the precise state of the merchant's 
affairs ftdly exhibited.* 

(7). — Warehouse or Stock-Book, 

60. The purpose of the Warehouse-Book is to exhibit, in 
a distinct and separate form, the quantity of goods bought and 
sold ; and, consequently, the quantity on hand. It is made 

* Jones' Method of arranging the Journal, and preparing for h 
General Balance, will be explained and exemplified in the next Set, 
which is better adapted to exhibit that method than the present Set. 
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out ftom the Invoice-Book and Day-Book, and ahoold keep 
pace with them. The number, quantity, and quality of the 
goods ace entered in the first columna The quantity of each 
No. sold, and a reference to the Day-Book, are next enteied 
under a fractional form : the number of yards or pieces being 
placed below a line, and the page of the Day-Book above it 
The totals bought and sold, and the amount on hand, are tiien 
brought together in adjacent columns. The value of the 
quantity of each article on hand is then found at the invoice 
price. The sum of all these is the total value of goods on hand, 
which will obviously agree, if the books have been correctly 
kept, with the amount found at the " taking of Stock " before 
a general balance. 
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TEANSACTIONS TO FORM THE BOOKS 



[The Student tmU understand that theee " tramactions " are to serve to 
him instead of the actual business of an office; and that out of the 
materials which they supply he is to form the Cash-Book, Day-Book^ 
and Bill-Book of the Set. The year is left to be inserted by him 
throughout. He toiU be careful to trust to his own judgment in re- 
cording the transactions by Dr. and Or. in the Cash-Book and Day- 
Book, and not to refer to these books for the mode of doing so^ unUss 
perhaps in a few difficult cases. The business is that ofa*' Wholesale 
Manchester and Woollen Warehouse." At the end of a limited time 
a partnership is formed, and the business takes a under range.] 



Jan. 1 



8 

10 
12 



13 



14 



Commenced business this day with £800 capitaL {Note 1.) 

Lodged in the National Bank, £7S0. 

Paid Books for the ConntiDg-house — Ledger, 428.; Day-Book, 

lOs.; Journal, 128.; Invoice- Book, 6s.; Iietter-Book, 58.; 

Bill-Book, 28. 6d. ; Cash-Book, da. {Note 2.) 
Keceived 8 bales Goods, for forwarding which my brokers, Mit- 
chell & Graham, charge 4s. each ; other charges, 24s. 
Paid Carriage, Cartage, &c., of the above, d8s. 
Sold for Cash, No. 7, 72, 70 yds. Drab Cord, at Is. {NoU 8.) 
Paid Freight of a box Linens, lOs. 
Sold S. Moore, Chester, No. 1, 22 yds. Ht 5s. ; No. 4, 21 yds. at 

7s. 6d. ; No. 9, 63, 65, 64, 64, 6i, 320 yds. at Is. 6d. ; No. 11, 

5 pieces, 140 yds. at 8d. ; Canvas and Rope, 4s. 2d. 
Received paymeut of S. Moore's account, having allowed him 

2^ per cent Discount. 
Paid J. Wright & Co. amount of their account, as per Inv. Book, 

p. 1, off which they have allowed me 2^ per cent Discount. 
Accepted J. Nesbett & Co.*8 Draft on me, for amount of Invoice, 

as per I. B., p. 1, at 2 months from 1st inst, payable in London. 
Sold J. Johnson, Lichfield, No. 5, 24 yds. at 15s. ; No. 8, 70, 71, 

69, 210 yds. at Is. 2d. ; No. 18, 26, 26, 52 yds. at lOd. ; No. 

16, 10 pieces at 16s. ; Canvas and Rope, Ss. 6d. 
Sold Joseph Smith, Shrewsbury, No. 28, 45 yards at 9d. ; No. 

24, 45 yds. at Is. ; No. 27, 44 yds. at 2s. 6d. ; No. 28, 10 pieces 

at 12s. ; No. 81, 10 pieces at 16s. ; No. 21; 75, 77, 152 yds. 

at Is. 4d., Canvas and Rope, 5s. 6d. 
Drew from the National Bank, £100. 
Bought of the National Bank Bill Receivable No. 1, £47 : 16 :4, 

drawn by S. Park on J. Kirk, Liverpool, at 1 month from 

1st inst., payable in London. 
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Jed. 14 



17 



18 



20 



21 
24 



25 



26 



28 



31 



Feb. 1 



8 

6 
10 

12 






Remitted Martin & Day, Bill Receivable No. 1 ; which, with 1^ 
per cent Diacomit, it aaioimt of their aooonnt, as per I. B., p. 1. 

Drew on J. Johnson, at 8 months for amount of his acconnt. 

Drew from the Natiansl Bank, £UQ. 

Paid Wilson & Blair, amount of their account, as per I. B., p. 1. 

Receiyed 5 bales Goods, for forwarding which my farokera, Mit- 
chell & Graham, charge 4s. each ; other charges, 268. 8d. 

Paid Carriage, Cartage, Sec, of the above, 88s. 6d. 

Sold for Cash, No. 19, 1 piece at 178. 6d. 

Drew from the National Bank, £100. 

Remitted Pearson & Reid, Leeds, Bank l^ost Bills, No. 100, 
£60 ; No. 5600, £106 : 7 : 6 ; which, with 1^ per cent Dis- 
count, make amount of their account, as per I. B., p. 2. 

Lent A. B. £50, to be repaid 24th uist 

Received J. Johnson's acceptance. 

Received £50, lent A. B. 20th inst 

Received Joseph Smith's acceptance, for amount of his account, 
at 2 months from 14th inst, payable at National Bank here. 

Sold for Cash, No. 28, 1 pair at 10s. 6d. 

Paid Paper— Common, lis. ; letter, 6s. ; Wafers, 5d. ; Steel pens, 
2s. 6d. {Note 2,) 

Sold J. Campbell & Co., Glasgow, No. 18, 6 pieces, 156 yds. 
at lOd. ; No. 14, 10 pieces, 258 yds. at lid. ; No. 15, 10 pieces 
260 yds. at 8d. ; Box, 8s. 

Paid Painter's account, 20s.; Carpenter's, 12s ; Brush, 2s. Id.; 
Carriage of parcels, 2s. ; Postage 8s. 6d. (JVbfe 2.) 

House Expenses this month, £18 : 10s. 

Porter's wages this month, 40s. {Note 2.) 

[Goodt bought this month are at this date entered in Dojf'Book, and 
Cash Sake tmmferredjrom Day-Book to Cash-Book, Arts. 38, 39.] 

Drew on J. Campbell & Co., for amount of their account, at 1 
month from this date, payable in Glasgow. 

Sold J. Grey, Dublin, No. 2, 23 yds. at 5s. 6d. ; No. 3, 19 yds. at 
88. 6d. ; No. 6, 26 yds. at 16s.; No. 7, 70, 70, 140 yds. at Is. ; 
No. 8, 74, 71, 145 yds. at Is. 2d. ; No. 9, 76, 76, 76, 226 yds. 
at Is. 5d. ; No. 10, 10 pieces at 15s. ; Packing, 4s. 6d. 

Accepted Preston & Co.'s Draft, for amount of their account, as 
per I. B., p. 2, at 2 mo. from 1st inst., payable in London. 

Paid Freight of Linens, 25s. 

Received J. Campbell k Co.'s acceptance. 

Sold for Cash, No. 26, 44 yds. at 2s. 6d. 

Sold J. White & Co., Chester, No. 17, 20 pieces at 20s.; No. 18, 
20 pieces at 166. 6d. ; No. 19, 10 pieces at 18s. ; No. 20, 60, 
62, 61, 61, 60, 304 yds. at Is. 2d. ; No. 22, 70, 72, 142 yds. at 
Is. 6d. ; No. 23, 45, 45, 45, 135 yds. at lOd. ; Canvas and Rope, 
58. 6d. 



TiuNaionoirs. 



85 



Feb. 15 



17 
21 



25 



26 

28 

Mar. 1 



8 
4 
5 



8 



10 



BeceiT«d from the N«tioiul Bank, Caah Order <m Londflii, £41, 

148. 8dL, on whioh they charge 2a. Id. 
Remitted £. Weat & Co^ Caah Order, £41 : U : 8 ; which, with 2) 

per cent Piacotmt, ia amoont of their aoceimt, m per I. B., p. 2. 
Sold for Cash, No. 21, 74 yds. at 1b. 4d. 
Sold Joaeph Black, Briatol, No. 87, 22, 21, 48 yda. at lU. 6d. ; 

No. 99, 2S, 24, 47 yda. at 17a. ; No. 41, 28, 22, 45 yds. at 

228. ; No. 24^ 45, 45, 90 yda. at la. ; Caovas and Rope, 

48. 6d. 
Received £50 from J. White & Co., on which I allow tbem 1^ 

per cent Discount. 
Shipped on board the Jane, for Philadelphia, on account and risk 

of J. M'Collongh A Co. there. No. 15, 10 pieces, 360 yds. at 

8d. ; Noe. 82 to 86, 50 pleoea, 1260 yds. at la. 5d. ; Boxes, Nos. 

1 and 2, 128. 
Paid Donation to Fever Hospital, 20b. (JVbto 4.) 
Passed the National Bank, Billa Nos. 2 and 8, £74:8:9 ; 4 per 

cent Discount, 68. lOd. net sum remains at my credit in Bank. 
Paid Insurance, Ae., of J. M'Cullough & Co.'s Lhiens, £1 : 19 : 4. 
Sold Thomiis Long, Belfast, No. 7, 6 |>ieces, 424 yds. at la. ; No. 

8, 8 pieces, 206 yda. at Is. 2d. ; No. 9, 4 pieces, 284 yds. at 

Is. 5d. ; No. 10, 20 pieces at 158. 6d. ; No. 11, 15 pieces at 

16s. 6d.; No. 12, 10 pieces, 400 yda. at 8d.; Canvas and 

Rope, 5a. 
Sold lor Cash, No. 28, 8 pairs at lis. ; Discount Is. 5}d. 
Paid David Williams, my clerk, £10. 
Lent C. D., Bridge Street^ £100, till 5th Mardi. 
Paid Charges, as per Petty Cash-Book, £8 : 16 : 2. 
House Expenses this month, £8. 

Drew on J. Black, at 2 months, for amount of his account. 
Advised J. White & Co. to hand over to P. Chaworth, Chester, 

10 pieces Stuff at 208. ; and 10 pieces at 16s. 6d. ; for which 

they inform me they have no demand. 
Drew from the National Bank £100. 
Handed Union Bank, provision for Bill Payable No. 1. 
Sold for Cash, No. 21, 54 yds. at Is. 4d. ; No. 80, 2 pair at 12s. 
Received J. Black's acceptance. 
Received from C. D. £100, lent him 28th Febniary. 
Received from J. White & Co. their Draft on John Wilson, £27, 

10s., No. 6, at 2 months from 1st Inst, payable at Union Bank. 
Handed WUson A Blair, BUls Nos. 4 and 6, and paid them 

balance of aocount, as per I. B., p. 8, off which they have 

allowed me 3 months* interest. 
Drew from the National Bank £100. 
Paid the National Bank for Bill No. 7. drawn by National Bank on 

W. Johnson, Esq., London, payable in London, £48 : 4s.; less Is. 
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Mar. 10 
12 



15 



19 



21 
24 
26 
28 
31 



Remitted Bill, No. 7, to Morrison & Co , Dewibuiy. 

Received 1 bale Gooda, for forwarding which my broker?, Mit- 
chell & Graham, charge 4b. ; other charges, 168. 

Paid Carriage, Cartage, &c., of the above, 16s. 8d. 

Sold for Cash, No. 19, 2 pieces at 18s. 

Sold S. Moore, No. 18, 62 yds. at lOd.; No. 16, 10 pieces, at 168. ; 
No. 17, 6 pieces, at 208. ; No. 19, 8 pieces, at 17s. 6d. ; No. 38, 

20 yds. at 18s. ; No. 40, 18 yds. at 18b. 6d. ; No. 47, 20 yds. at 
2l8. ; Canvas and Rope, 8s. 6d. 

Received from S. Moore, £20 on account. 

Sold W. Potsworth, Bristol, No. 8, 79, 78, 167 yds. at Is. 2d. ; 
No. 24^ 46 yds. at Is.; No. 26^46 yds. at Is. 2d.; No. 26,44 
yds. at 2s. 7d. ; No. 27, 44 yds. at 2s. 8d. ; No. 29, 10 pairs, at 
18s. 6d.; No. 80, 10 pairs at 12s. 6d. ; No. 31, 10 pairs at 168 ; 
No. 48, 20 yds. at lis. ; No. 46, 18 yds. at 18s. 6d. ; No. 42, 

21 yds. at 28s. ; 'Canvas and Rope, 68. 6d. 

Received from W. Potsworth his Promissory Note, at 3 months 

fh>m this date, £46 : 8 : 1. 
Paid Donation to New Church, £8:88. 
Sold for Cash, No. 9, 60 yds. at Is. 4d. 
Received per E. F. balance of J. White A Co/s account 
Handed Union Bank provision for Bill Payable No. 2. 
Paid Charges this month, as per Petty Cash-Book, £4 : 3s. 
House Expenses this month, £12. 

Received from Bank, for Interest last 8 months, £8:0:11. (NoU 6). 
Mitchell & Graham owe me for deduction on Calicoes, as per 

their account, £13 : 2 : 6. 



NOTES TO THE TRANSACTIONS. 

1. This comes under Art 26 ; the imaginary Or, being Stock, which repre- 
Fcnts the name of the merchant* or rather the aggregate value of his «fi^cts. 

2. These are entered in the Petty Cash>Book, of which an example is 
given for one month only. 

8. Cash sales may be conveniently kept in a separate part of the Day- 
Book. Care must be taken to transfer their amount each month to the Cash- 
Book. See Art 89. 

4. Donations are frequently kept under Profit and Loss. It has been 
thought better to keep them separate, under Donation Account Ultimately 
they come into Profit and Loss. 

6. The account with the National Bank, showing the sums lodged and 
drawn, with the interest upon them for the respective times, is given after 
the Cash-Book. 
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Set I.— invoice-book. 



(1) 



D. B. 

folio. 



No, 



1 
2 
3 
4 
6 
6 



Leeds, 1st January. 
Bought of Jos. Wbioht k Go. 



1 end Broad 
1 do. do. 



1 do. 
1 do. 
1 do. 
1 do. 



do. 
do. 
do. 
do. 



Cloth 
do. 
do. 
do. 
do. 
do. 



604 
505 
106 
107 
203 
204 



Packing Expenses 



8 
9^ 



Manchester, 3d Jan. 

Bought of J. Nesbett & Co. 

10 pieces Drab Cord, !'•, 2'», 8^« 
4", 5", 6«», 7'% 8'», 9W 10«» ; 

10 pieces Olive Cord, V\2^^, 3»» 
4", 5•^ 6'S 7»», 8»S 9««, W 

16 pieces Tan Cord, 1", 2«», 8«' 

4«, 6«», 6«», 7'», 8", 9«S 10«« 

U«2, 12«», 13«, 14<», 15«» . 

Packing Expenses, 2 bales 



10 
11 
12 



18 
14 
15 



Manchester, 4th Jan. 
Bought of Mabtin & Day, 

30 pieces Printed Calicoes . . 

20 do. do. do. . . 

10 do. Gingham . . . . 

Packing Expenses . 



Belfast, 8th Jan. 
Bought of Wilson & Blair, 

10 pieces Half-bleached Linen No.l 
10 do. do. do. „ 2 

20 do. Brown do. „ 8 

Box . . 



yds. 



22 
23 
19 
21 
24 
26 



yds. 



46 
40 
50 



706 
720 

960 



at 



4/6 

7/ 
14/ 



lOd. 
1/ 

1/2 



14/ 
16/2 
400 7^ 



260 9d. 
258 lOd. 
520 7d. 



£ s. d. 



10 2 6 

14 

85 

18 6 

60 1 



29 8 4 
36 



56 
18 

122 16 4 



21 

15 8 4 

12 1 8 

3 4 

48 8 4 



9 15 

10 16 

15 8 4 

6 

85 19 4 
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(2) 



D.B. 
folio. 

4 


No. 

16 
17 
18 
19 

20 
21 
22 

28 
24 
26 
26 
27 

28 
29 
80 
81 


Leeds, 7th Jan. 

Bought of Peabson & Bexd, 

60 pieces Black Stuff . 1 
60 do. do. do. . . 2 
60 do. Brown do. . . 1 
60 do. Aflsorted TwilU . . 
Doable Canyas and Rope, 20s. ; 
Carriage 22s 


yd.. 


yds 

804 
280 
286 


at 

14/ 
18/ 
14/6 
16/ 

I', 

V* 

80/ 
88/ 
46/ 
96/ 
106/ 

10/ 
12/ 

11/ 

1 


£ «. d. 

86 
46 
86 6 
40 

2 2 




168 7 


4 


Manchester, 10th Jan. 

Bought qfFBESfroix k Co. 

6 pieces Beayerteens . . 240 
4 do. do. . . 804 
4 do. do. . 26 
Packing Expenses 


16 4 

16 6 8 

19 

8 6 




60 19 2 


4 


Eochdale, 7th Jan. 
Bought ofE, Wbbt A Co. 

4 pieces 3-4th8 Swanskin 1 
4 do. do. do. . .2 
4 do. 7-8th8 do. . .6 
2 do. 8-4th8 da . . 100 
2 do. do. do. . . 106 
Packing and Canvas 


6 
6 12 
9 
9 12 
10 10 
1 2 

42 l8 


4 


Dewsbury, 7th Jan. 
Bought ofH. Morrison A Co. 

20 pairs 7-4th8 Blankets . . 1 
20 do. do. Superfine . . 2 
20 do. &-4tlia Common ... 3 
20 do. do. Extrm . 4 
Dukiiig and Canvaa . . 

1 


10 
12 

11 
14 

1 4 

48 4 



c 2 
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(») 



folio.; 



6 



6 



32 
33 
34 
86 
86 



37 
38 

40 
41 
42 



43 
44 
45 
46 
47 
48 
49 
50 
51 
52 



Belfast, 1st Febroary, 

Bought of Wilson & Blair, 

10 pieces No. 1, White Dnen 
10 do. „ 2, do. do. 
15 do. „ 3, do. do. 

10 do. M 4> <io* ^o« 
5 do. M 5,' do. do. 
2 Boxes . 



Leeds, Ist Feb. 

Bought qf J. Wright & Co. 
lend Broad Cloth 



do. 

do. 

do. 

do. 
1 do. 
1 do. 

do. 

do. 

do. 

do. 

do. 



do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 



do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 



Packing and Canvas 



Leeds, 3d MarcL 

Bought qfWilAAAMJoS-ES k Co. 

1 pieoe Broad Cloth 
do. do. do. 



do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 



do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 



do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. . 



Packing Expenses 



yds. 



1260 



22 
21 
20 
19 
24 
23 
21 
18 
23 
22 
21 
21 



20 
22 
18 
23 
20 
25 
24 
26 
23 
27 



yds. 



43 

39 
47 
39 
45 
42 



42 

41 
45 
50 
50 



at 



1/3 



10/ 

12/ 
15/ 
17/ 

19/ 
20/6 



10/ 

12/ 
19/ 

4/6 

7/ 



£ t. d. 



78 15 

10 

79 5 



21 10 

23 8 

85 5 

33 3 

42 15 

43 1 
110 

200 3 



21 

24 12 

42 15 

11 5 

17 10 

8 6 

117 10 6 



PETTY CASH-BOOK 
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A TREATISE ON BOOK-KEEPING. 



PETTY CASH BOOK. 



Jan. 1 Ledger, 428. ; Day-Book, IO0. ; Journal, 
128. ; Invoice- Book, 6ii. ; Letter-Book, 
6b.; Bill-Book, 28. 6d. ; Caah-Book, 
fie 

25 1 ream Common Paper, lis.; | ream 
Letter, 6e. ; Wafers, 5d. ; Steel 
pena, 28. 6d 

28 Painter'e account, 208. ; repairing Desks, 
Ac, 12s. ; Bni!>b, 28. Id. . 
Carriage of Parcel witti Pattcma, 28.; 
Postage, 3s. 6d. .... 

31 Portex^s Wages this month, 408. . 

Entered Cash-Book, fol. 1 



£ t. 


d. 


4 2 


6 


19 


11 


1 14 


1 


5 
2 


6 








£ s d. 



9 2 



CASH-BOOK. 
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A TBEATE8E OK BOOK-KEEPING. 



Jan. 1 
12 
14 
17 

20 
24 
31 



Dr. 



CASH. 



To Stocfc .... 

— & Moon, in full of Goods 

— Natkmal Bank, Check No. 1 

— National Bank, do. No. 2 

— National Bank, do. No. 3 

— A. B. lent 20th insL 

— Gooda^ Gaah Sales thia month 



£ M, d. 



EiUered Jcmmalf ptLge i 



Feb. 1 
15 
17. 
21 
28 



Mar. 1 

5 
10 
15 
25 
81 



To Salamee 

— National Bank, Check No. 4 . 

— J. White and Co. on account 

— BillaEeoeiyable,NQ8.2&3,£74:8:9 

— Goods, Gash Sales .... 

— Balance 



Entered Journal, page 8 



To Balance 

— National Bank, Chock No. 5 . 

— C. D., Bridge St., lent him 28th Feb. 
-.- National Bank, Check No. 6 . 

— S. Moore, on account 

— J. White & Co. Bal. of ace. per E. F. 

— Goods, Cash Sales . . . , 

— Profit and Loss, Interest from Bank 

— Balance 



100 

150 

100 

50 












Oi 




X a. dL 

800 
41 3 ipi 



400 



800 



41 14 8 



532 7 8 



Entered Journal^ page 4 



282 7 8 



532 7 3 



8 10 



849 13 10^ 



516 11 ^ 

60 
74 1 11 
14 15 'l\ 



674 1 11 


655 8 


4 


• •• 


587 12 


1 


100 






100 






100 






• •■ 


20 





• •• 


1 18 


2 


• •• 


10 12 





• •• 


8 


11 



622 18 2 
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47 





CONTRA. Or, 


£ i. d. 


£ f . d. 


Jan. 1 


By National Bank 


750 




8 


— Goods, Carriage, A:c, 8 bales . 


■ •• 


1 18 


10 


— Goods, Freight of Linens 


• •• 


10 


12 


— J. Wright & Co. paid Mr. W. 


• •• 


58 11 


14 


— Bills Receiv. No. 1, bov^bt of Bank 

— Wilson and Blair, paid Mr. W. 


• •• 


47 16 4 


17 


• •• 


85 19 4 


18 


— Goods, Carriage, Ac, 5 bales . .^ 


• •• 


4 8.6 


20 


— Pearson & Reid, remitted Post Bills 


• •• 


166 7 6 


__ 


— A. B. lent him till 24th inst. . 


50 




31 


— Charges, Petty Expenses this month 


• • • 


9 2 


— 


— House Expenses this month . . 


• •• 


18 10 


—— 


— Balance 

Enlered Jowmal, ptgB 1 


••• 

• •• 


516 11 2} 




800 


849 13 10} 


Feb. 1 


By BaJanc* 


400 




5 


— Goods, Freight of Linens 


• •• 


16 


15 


— Charges, paid on Cash Order . 

— E. West & Co. remitted Cash Order 


• •• 


2 1 


«^ 


... • 


41 14 8 


21 


— Donation Account, Fey. Hospital . 


*• • 


10 


_ 


— National Bank, Proc. of Bills 1, 2 . 


74 1 11 




— 


-^ J. M'Cullough & Co. Ins. on Linens 


• •• 


1 19 4 


26 


— D. Williams, towards Salary . 


■ •• 


10 


28 


-. C. D. Bridge Street, till 6th March 


100 






— Charges, Petty Expenses this month 


• •• 


3 15 2 





— House Expenses this month. . 


• •• 


8 




— Balance 

Entered Journal, page 8 


• •• 


587 12 1 




574 1 11 


655 8 4 


Mar. 1 


By Balance 


582 7 8 




^_ 


- Bills Payable No. 1, lodged in Bank 

— Wilson & Blair, paid Mr. B. . 


• •• 


122 16 4 


8 


• •• 


24 1 1 


10 


_ Bills Receiyable No. 7, £48 : 48. . 


• •• 


48 8 


12 


— Goods, Ciuriage, Ac., 1 bale . 


• •• 


15 8 


21 


— Donation Aoconnt, to New Church 


• •• 


3 8 


28 


-~ Bills Payable No. 2, lodged in Bank 


• •• 


50 19 2 


81 


— Charges, Petty Expenses this month 


• •• 


4 3 


— 


— House Expenses this month . 


• •■ 


12 




— Balance 


• •• 


356 16 11 




Entered Journal, page 4 


582 7 8 


622 18 2 
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DAY-BOOK. 



n 



50 



A TBEATIBE ON BOOK-KEEPINa 



8«r L— DAY-BOOK. 



0) 







1 

No. 


Jan. 


10 


7 




18 


19 




25 


28 


Feb. 


10 


26 




15 


21 




26 


28 



GASH SALES. 



£ $. d. £ «. d 



2 pieces Dnb Cord 1427d8.atls. 7 2 
1 piece Anorted Twills o 17 

1 pair blankets .... o 10 



Mordi 8 


21 


— 


80 


12 


19 


24 


9 



44 yds. 8-4U1S Swanskin . 2s. 6d. 

74 do. 8-4tb8 Beaverteen Is. 4d. 

8 pairs Blankets, lis., less disct 



. _ 
17 6 
10 6 



54 j-ards Beayerteen . Is. 4d. 

2 pain Blankets . . 12s. 

2 pieces Assorted Twills 18s. 
60 yards Tan Cord . Is. 4d. 



5 10 





4 18 


8 


4 6 


61 


8 12 





1 4 





1 16 





4 






8 10 



14 15 2f 



10 12 



(2) 



SET I. — ^DAT-BOOK. 



No. 



January 8 



Goods Dr, to Mitchell k Graham. 

Forwarding 8 bales .... 
Otlier Charges .... 



12 



S. Moore Dr, to Goods. 

1; 22 yards Broad Cloth 
4 21 do. do. 

9 820 do. Tan Cord 



11 



5 

8 

13 

16 



6 pieces Printed Calicoes 

Canvaa and Rope 



V 



Goods Dr. to S. Moore 
Disoonnt allowed him 



V 



J. Wright A Co., Dr, to Goods 
Disoonnt allowed by them 



99 



£0 12 
14 



6b. 

78. 6d. 

Is. 6d. 

18s. ed. 



J. Nesbett & Co. Dr. to Bills Payable. 
No. 1, at 2 months £rom 8d inst 



13 



J. Johnson Dr, to Goods. 

24 yards Broad Cloih . . 15s. 

210 do. Oiive Cords ... Is. 2d. 

52 do. Linen lOd. 

10 pieces Stnfis .... 18s. 

Canyas and Rope . 



ffi 



£ i. d. 



1 16 



6 10 

7 17 6 
24 

4 18 
4 




4 
2 



42 5 



1 1 li 



1 10 



122 16 4 



18 

12 

2 

8 







5 

8 4 



8 6 



40 11 10 



52 



No. 



23 
24 
27 
28 
31 
21 



A TREATISE ON BOOK-KEEPING. 



Januaiy 13 



Joseph Smith Dr. to Goods. 
45 yards 3-4Uis Swanskin 
45 do. do. do. 

44 do. 8-4ths do. . 
10 pairs 7-4ths Blankets 
10 do. 8-4ths do. 
152 yards 7-8th8 Beaverteen 

Canvas and Rope 



9d. 

Is. 

2s. 6d. 
12s. 
16s. 

Is. 4d. 



14 



Martin & Day Dr. to Sundries. 
To Bills Receivable No. 1. 
Goods, 1^ per cent Discount 



18 



Goods Dr, to Mitchell & Graham. 
Forwarding 5 bales 
Other Charges .... 



£10 
16 8 



20 



Pearson & Reid Dr. to Goods 
1^ per cent Discount 



21 



Bills Receivable Dr. to J. Johnson. 
No. 2, at 3 months from 13th inst 



24 



Bills Receivable Dr. to Joseph Smith. 
No. 3, at 2 raontlis from 14th inst. . 



26 



13 
14 
15 



J. Campbell & Co. Dr. to Goods. 
6 pieces Half-bleached Linens . 156 yards at lOd. 
10 do. do. do. . 268 do. — lid. 

10 do. Brown do. . 260 do. — 8d. 

Box . 



(8) 



£ «. d. 



1 13 

2 5 
6 10 
6 
8 

10 2 
5 



9 




8 
6 



33 16 11 



47 16 4 
12 



48 8 4 



2 6 8 



1 19 6 



40 11 10 



33 16 11 



6 10 

11 16 6 

8 13 4 

8 



27 7 10 



-(f-' 



8BT L — ^DAT-BOOK. 
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(4) 



No. 



2 
8 
6 

7 
8 

9 

10 



January 26 



Goods Dr, to Sundries. 



To J. Wright k Co. . 

— J. Nesbett k Go. . 

— Martin & Day 

— Wilson and tflair . 

— Pearson and Rdd . 

— Preston k Co. 

— £. West k Co., . 

— H. Morrison & Co. 



Ist January 



8d 
4th 
8th 
7th 
10th 
7th 
7th 



do. 
do. 
do. 
do. 
do. 
do. 
do. 



I. B. foL 
1 



February 1 



John Grey Dr, to Goods. 
23 yards Broad doth 
19 do. do. 

26 do. do. 

^qI 140 yards Drab Cord 

JHl45 do. Olive do. 

75f 

76 V 226 do. Tan do. 

76) 

10 pieces Printed Calicoes 



17 
18 
19 
20 
22 
28 



Packing 



58. 6d. 
8s. 6d. 

168. 

Is. 
Is. 2d. 

Is. 5d. 

158. 



Preston & Co. 2>r. to Bills Payable. 
No. 2, at 2 montiis from Ist inst. 



10 



Bills KeceivabTe Dr. to J. Campbell 
No. 4, at 1 month from Ist inst. 

12 



&Co. 



J. White & Co. Dr. to Goods. 

20 pieces Black Staff . 

20 do. Brown do. 

10 do. Assorted Twills 
304 yards Beaverteen 
142 do. do. 
135 do. 8-4ths Swanskin 



208. 

16s. 6d. 
18s. 

Is. 2d. 

Is. 6d. 
lOd. 



Canvass and Rope 



i, 8, d. 



60 1 

122 16 
48 8 
^6 19 

168 7 
60 19 2 
42 16 
48 4 





4 
4 
4 




667 11 2 



6 6 6 
8 16 

20 16 

7 

8 9 2 



8 

8 
2 


16 2 

7 10 
4 6 


74 7 10 


60 19 2 


27 7 10 


20 

16 10 
9 

17 14 8 
10 18 

5 12 6 
5 6 


79 15 8 
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m 



No. 



87 
39 
41 
24 



15 
82 
to 
36 



7 

8 

9 

10 

11 

12 



Febroary 15 



E. West & Co. Dr. to Goods. 
Disooont . . . • 



9) 



221 
211 
241 
231 
281 
221 
451 
461 



Joseph Black Dr» to Goods. 

43 yards Broad Cloth . .lis. 6d, 

47 do. do 178. 

45 do. do. ... . 228. 

90 do. 8-4th8 Swanskin . . Is. 

Canvas and Bope 



17 



Goods Dr, to John White & Co. 
IKlsooiint 

: 21 — 



J. M'Callongh k Co. Dr. to Goods. 
10 pieces Brown Linen . . 260 yards at 8d. 

50 do. White do. . • . 1280 do. at Is 5d. 

Boxes, Nos- 1 and 2 



25 






Thomas Long Dr. to Goods. 

6 pieces 424 yards Drah Cord 

3 do. 208 do. Olive do. 

4 do. 284 do. Tan do. 
20 do. Printed Calicoes 
15 do. do. do. 
10 do. 400 yards Gingham 

Canvas and Rooe 



Is. 

Is. 2d. 

.Is. 6d. 

15s. 6d. 

16s. 6d. 

8d. 



2 



114 



24 14 6 

89 19 

49 10 

4 10 
4 6 

118 18 



12 6 



8 18 4 

89 5 

12 

98 10 4 



21 4 

12 2 

20 2 

15 10 

12 7 

18 6 8 

5 




8 
4 

6 



94 18 2 



SET L ^DAT-BOOK. 
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(6) 



Vq, 



Febroaiy 25 



Goods Dr, to Sundries. 

To Wilson A Blair Ist February 

— J. Wright & Go. do. 



March 1 



LB./0/. 
8 



P. Chaworth Dr. to J. White k Co. 

10 pieces Black Staff . .20s. 
10 do. do 16s. 6d. 



Bills Beodvable Dr. to J. Black. 
No 5, at 2 months firom Ist inst 



Bills Beceivable Dr to J. White & Go. 
No. 6, at 2 months from 1st inst. . 

8 



Wilson & Blair Dr. to Snndries. 

To Bills Beceivable, No. 4 . 

— do. do. — 6 . 

— Groods, 8 months* interest on Gash paid 



10 



£27 7 10 
27 10 



Morrison Se Go. Dr. to Bills Recdyable, 
Remitted them No. 7. .... 



12 



Goods Dr. to Mitchell k Graham. 



Forwar^g 1 bale 
Other charges 



4s. 
15s. 



8 



£ 9. d. 



79 

200 


6 
8 






279 


8 






10 
8 5 



18 5 



118 18 



27 10 



54 17 10 
6 1 



55 8 11 



48 4 



19 



56 



No. 



18 
16 
17 
19 
88 
40 
47 



8 
24 
25 
26 
27 
29 
30 
31 
48 
45 
42 



A TBflATISE ON BOOK-EEBPING. 



Maich 15 



8.*Moore Dr, to Goods. 

52 yards Half-bleached linen 
10 pieces Black Stuff . 

5 do. do. do. . 

3 do. Assorted Twills 
20 yards Broad Cloth . 
18 do. do. 
20 do. do. 

Canvas and Bope 



lOd. 
16s. 
208. 

17s. 6d. 
las. 

188. 6d. 
21f. 



W. Potsworth Dt, to Goods. 


157 yards Olive Cord 


. . . Is. 2d. 


45 do. d-4ths Swanskin 


Is. 


45 do. 7-8ths do. 


Is. 2d. 


44 do. 8-4ths Swanskin 


. . . 2s. 7d. 


44 do. do. do. 


2s. 8d. 


10 pairs Blankets 


. 188. 6d. 


10 do. do. . . . 


. 128. 6d. 


10 do. do. ... 


. . . 168. 


20 yards Broad Cloth . 


. lis. 


18 do. do. 


. 188. 6d. 


21 do. do. 


. . . 288. 


Canvas 


and Rope 



)J 



Bills Receivable Dr. to W. Potsworth. 
No. 8y at 8 months from this date 



» 



Goods Dr, to William Jones & Co. 
Invoice of 3d inst 

31 



8 



8 



3 



8 



Mitchell h Gridiam Dr. to Goods. 
Deduction on Calicoes, as per accoont 



2 8 

8 

5 

2 12 

18 

16 13 

21 



(7) 



£ «. d 



4 


6 






8 6 



68 12 4 



9 3 2 
2 5 
2 12 6 
5 18 8 

5 17 4 
^16 

6 5 
8 

11 

12 8 
24 8 

5 6 



94 8 2 



46 3 1 



117 10 6 



18 2 6 



SET L — DAT-BOOK. 
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(8) 



No. 



March 31 



Charges Dr. to D. WiUianu. 
3 months^ salary to this date 



» 



Goods Dr. to Profit and Loss. 
Gain on this account 



» 



Profit and Loss Dr. to Sundries. 

To Bills Receivable, loss on this aooonnt 

— Donation Account, amount of this account 

— Charges, do. do. 

— House Expenses, do. do. 



>i 



Profit and Loss Dr. to Stock. 
Net gain last 3 months 

» 

Balance Dr. to Sundries. 

To Goods . . . . 

— Cash 

— S. Moore .... 

— Mitchell k Graham 

— Bills Receivable 

— J. Grey .... 

— J. M'Cullough & Co. . 

— Thomas Long 

— W. Potsworto 

— P. Chaworth 



>9 

Sundries Drt. to Balance. 

J. Wright & Co. 

J. White kCo. 

W. Jones & Co. 

Stock .... 



5 


6 10 

4 3 

27 2 3 

38 10 




70 1 1 



£ 9. d' 



10 



97 19 11 



30 19 9 



252 6 4 

366 16 11 

48 12 4 

8 10 

165 1 1 
74 7 10 

100 9 8 
94 18 2 
48 1 
18 5 



1166 18 3 



200 3 

18 5 

117 10 6 

830 19 9 



1166 18 8 



JOtlENAL. 



SET I. ^JOURNAL. 



61 



Skt L— journal 



a) 





1 


12 


— 


18 


2 


20 




26 






1 


8 


2 


12 


1 


18 


2 


1 


1 


3 


2 


4 


._ 


8 


3 


7 


2 


10 


8 


7 


— 




1 


8 


.^^ 


10 


-ii- 


12 


2 


14 


8 


17 


__ 


18 


1 


20 


2 


31 


3 




4 



Jannaiy 



Sandries Dr$, to Goods. 



S. Moore 
J. Wright & Co. 
J. Johnson 
Joseph Smith 
Pearson & Beid 
J. Campbell & Co. 



Goods Dr, to Sundries. 

To Mitchell k Gridiam 

— S. Moore 

— Mitchell k Graham 

— Joseph Wright k Co. 

— J. Nesbett & Co. . 

— Martin k Day 

— Wilson & Blair . 

— Pearson k Reid 

— Preston k Co. 

— E. West A Co. 

— H. Morrison k Co. 



Sandries Dra, to Cash. 



Goods 

Goods 

J. Wright k Co. 

Bills Receivable No. 1 

Wilson k Blair . 

Goods 

Pearson k Reid . 

Charges 

House Expenses 



2 



3 



8 
4 



£ 8. d, 

147 11 1 

42 6 
1 10 

40 11 10 

38 16 11 
1 19 6 

27 7 10 

147 11 1 



572 14 \1\ 

1 16 

1 1 \\ 

2 6 8 


4 
4 
4 

2 



60 1 
122 16 

48 8 

35 19 
168 7 

50 19 

42 16 



48 


4 





572 14 


Hi 


333 


2 


8 



1 18 

10 
58 11 
47 16 
35 19 

4 8 
156 7 

9 2 



18 10 



383 2 8 



62 



A TBEAXI8E ON BOOK-KEBFraO. 



W 





1 

2 

4 

3 
2 

2 

8 

1 

1 

4 

8 

4 

1 

4 
3 
1 




1 

2 
8 

8 

4 

T 

5 
6 


« 




January 

Cash Dr, to Sundries. 

To Stock 

— S. Moore 

— Goods 

1 


£ t, d. 
849 18 10} 


1 

12 
31 


800 
41 3 10} 
8 10 




849 18 10} 


12 


J. Nesbett & Co. Dr. to BiUs Payable. 
No. 1 


122 16 4 




Bills Receivable Dr, to Sundries. 

To J. Johnson . No. 2 . . . 
— Joseph Smith . — 3 


74 8 9 


21 
24 


40 11 10 
33 16 11 




74 8 9 




Martin & Day Dr. to Sundries. 

To BiUs Beceivable . No. 1 

— Goods 


48 8 4 


34 


47 16 4 
12 




48 8 4 




Sundries Drt. to Goods 

John Gr^ 

John Whiter Co 

E. West & Co 

Joseph Black 

J. M*Callough & Co. 

Thomas Long 


467 11 4 


1 
12 
16 

21 

25 


74 7 10 
79 15 8 
114 
118 18 
98 10 4 
94 18 2 




467 11 4 

• 




Goods Dr, to Sundries. 

To John White & Co 

~ Wilson & Blair 

— J. Wright & Co. 


280 6 


17 

1 


13 6 

79 6 

200 8 




1 


880 • 



SBT I. — JOURNAL. 



63 



(«) 



Febmaiy 



Sondries Drt, to Cash. 



15 


3 


21 


5 


— . 


4 


26 


5 


28 


3 




4 




1 


17 


4 


21 


3 


28 


1 




3 


3 


4 




8 


10 


2 




1 


15 


^_ 


19 


5 




• 

1 


12 


2 


3 


5 



Goods 

Chmes 

E. West & Go. . 

Donation Accoont 

J. M^Culloogh & Co. 

D. Williams 

Charges 

House Expenses 



Cash Dr. to Sundries. 

To John White & Co 

— BUls Beceivable Nos. 2 and 3 Je74:8:9 

— Goods 



Preston & Co, Dr. to Bills Payable. 
No. 2 



Bills Reoeiyable Dr. to J. Campbell & Co. 



No. 4 



March 



Sandries Drt. to Goods. 



S. Moore 
W. Potsworth 



Goods Dr. to Sundries. 

To Mitchell <fc Graham 
— William Jones & Co. 



£ 9. d. 



67 16 8 



15 

2 3 
41 14 8 

10 

1 19 
10 

3 15 
8 



4 

2 




67 16 


3 


138 17 


U 


50 
74 1 
14 15 



11 

2i 


188 17 


li 



50 19 2 



4 27 7 10 



6 
7 



162 15 


6 


68 12 
94 8 


4 
2 


162 15 


6 


118 9 


6 


19 
117 10 



6 



118 9 6 
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1 
8 
10 
12 
21 
28 
31 



15 
25 
81 



4 

5 

19 



w 



8 — 



10 — 



1 

4 
8 

1 
5 
4 
8 
4 

1 

4 
1 
5 

5 

4 

3 

4 

7 


March 

Sundries Dn, to Cash. 

Bills Payable No. 1 

Wilson ft Blair 

Bills Receivable No. 7 £48:4fl. 

Goods ........ 

Donation account 

Bills Payable No. 2 

Charges 

House Expenses 


1 

1 

6 

6 

T 

6 
6 


£ 8. d. 

266 1 8 


122 16 4 

24 1 1 

48 8 

15 8 

8 3 

50 19 2 

4 3 

12 


266 1 8 


Cash Dr. to Sundries. 

To S. Moore 

— J. White & Co 

— Gk>ods 

— Profit ft Loss 


85 6 1 


20 
1 13 2 

10 12 
8 11 


85 6 1 


P. Chaworth Dr. to J. White ft Co. 
Amount 


18 5 


Bills Receivable Dr, to Sundries. 

To J. Black . . No. 5 ... 

— J. White & Co. . — 6 

— W. Potsworth . — 8 ... 


192 11 1 


118 18 
27 10 
46 3 1 




192 11 1 


1 

3 

1 

3 


Wilson ft Blair Dr. to Sundries. 

To Bills Receivable Nos. 4 and 6 £54 : 17 : 10 ' 
— Goods 


55 8 11 


64 17 10 
6 1 


55 3 11 


Morrison ft Co Dr. to Bills Receivable. 
No. 7 


48 4 



SRT L — ^JOUBNAL. 



65 



(6) 



31 
31 
31 

31 

31 
31 

38 


2 
1 

3 
5 

1 
5 

6 

3 
5 
3 

4 

5 

1 

6 

1 

"2 

8 

4 

5 

1 
4 
6 
1 



Maich 

Mitchell & Graham Dr, to Gooda. 
Amount 

Charges Dr, to D. Williams. 
Amount • . • . . 

Goods Dr. to Profit and Loss. 
Amouit 

Profit and Loss Dr. to Smidries. 

To Bills Receivable . . . . 

— Donation Account 

— Charges 

— House Expenses .... 



Profit and Loss Dr, to Stock. 
Amonnt . • • . . 



Balance Dr. to Smidries. 

To Goods 

— Cash 

— S. Moore 

— Mitchell and Graham 

— Bills Receivable 

— J. Grey 

— J. M'Cnlloiigh & Co 

— Thomas Lonff 

— W. Potswortl 

— P. Chaworth 

• 
Smidries Dn, to Balance. 

J. Wright & Co 

J. White A Co 

W. Jones A Co. 

Stock 



8 



8 



8 



8 



8 



8 



£ 9. d 



13 2 6 



10 



97 19 11 



70 


1 


1 





5 10 


4 


3 





27 


2 


3 


88 10 





70 


1 


1 



80 19 9 



1166 18 8 



262 6 4 

856 16 11 

48 12 4 

8 10 

165 1 1 
74 7 10 

100 9 8 
94 18 2 
48 1 
18 5 



1166 18 


3 


1166 18 


3 


200 3 

18 5 

117 10 

830 19 




6 
9 



1166 18 8 



D 2 



LEDGEB. 



69 



lUDEX TO LEDGER— Set. I. 



B 



Bills Beceivahle 
Bills Payahle . 
Black, Joseph. 
Balance . 



Cash 

Campbell & Co. 
Charges 
Chaworth, P. . 

D 

Donation Acconnt . 

G 
Goods 
Grey, John 



Hoose Expenses 



Johnson, John 
Jones & Co. . 



Fd. 
8 

4 
4 
5 


M 

Moore, S. . . . 
Mitchell & Graham 
Martin & Day 
Morrison & Co. 
M^CoUongh & Co. . 


FoL 
. 1 
. 2 
. 2 
. 3 
. 4 


1 


N 




2 
3 
5 


Nesbett & Co. 

P 


. 2 


5 


Pearson & Beid . . 
Preston & Co. 
Potsworth, W. 
Profit and Loss 


. 2 
. 3 
. 6 
. 5 


1 

4 


S 




• 


Stock 

Smith, J. . . . 


. 1 
. 2 



5 



Long, Thomas 



. 4 



W 



Wright & Co. 


. 1 


WiJson & Blair 


. 3 


West & Co. . 


. 3 


White & Co. . 


. 4 


Williams, D. . 


. 6 



70 



A TRRATI8EB ON BOOK-KBEPIN6. 



(1) 



April 1 



Jan. 81 

8 

10 

18 

Feb. 28 

6 

Mar. 81 

12 

81 



Jan. 81 
Feb. 28 
Mar. 81 



Jan. 12 
Feb. 16 



Jan. 12 
31 



Dr. 



STOCK 



To Balance^ to A. Blair^s aooonnt, Ledger, Set. II. 5 
folio 1 



Dr, 

To Sundries 

— Gaah 

— Cash 
^ Cash 

— Saudries 

— Cash 

— Sundries 
~ Cash . 

— Profit and Loss 



GOODS 



Dr, 



CASH 



To Sundries 

— Sundries 

— Snndries 



2 
3 

4 
6 



2 
8 

4 



Dr. 

To Goods 
— Goods 



s. moobe; 



Dr. JOSEPH WRIGHT & CO. 



To Goods .... 

•— Cash 

— Balance, to Ledger, Set 11. folio 2 



1 
8 



£ «. dL 

830 19 9 
830 19 9 



672 
1 


4 

280 
1 

118 



14 111 
18 



10 
8 

6 
9 




6 
6 

6 

16 8 
97 19 11 



1078 2 0^ 



13 10} 
17 1} 



849 13 
138 
36 6 1 



1028 17 1 



42 6 
68 12 4 



110 17 4 



1 10 

68 II 

200 3 

280 4 



BDL — LBDGBB. 



0) 



71 



OOHTRA, 



O. 



Jan. 1 



By Cash 



lfar.31 — PkoitandLos 



Jan. 31 

14 
Feb. 28 



.31 



2 
5 



AOOOUHT. 



O. 



8 
81 



Jan. 31 
Feb. 28 
Mar. 31 



Jan. 12 



.16 
31 



Bt Sandriea 

— Gaab 

— Martin & Da^ 



— Caab 



Casb 



1 
2 



3 



WOsoo A 

MHcbdl & Gfabam 
Balanoey Ibr Amount of Stock on band, to 
Ledger Set XL IbL 1 



AGCOUin'. 



Or. 



By Sandriea .... 

— Sandriea .... 

— Balance to Ledger Set 11. fioiu 1 



800 
80 19 9 



19 9 



147 U 1 

8 10 

13 

467 11 4 

14 15 2i 

162 15 6 

10 12 

6 1 

13 2 6 

252 6 4 



1078 2 0} 



C^EST£B. Or, 

BjGooda 

— Caab 

— Caab 

— Balance^ to Ledger Set XL folio 2 . 



LEED& 



Or, 



Jan. l;By Goods 
Feb. 1 ~ Goods 



1 
3 

4 
5 



1 
2 

4 
6 



1 

2 



383 2 8 

67 16 3 

266 1 3 

356 16 11 



1023 17 1 



1 1 U 
41 3 10| 
20 
48 12 4 



110 17 4 



00 1 
200 3 

260 4 



72 



Jan. 18 



Jan. 18 



Jan. 20 



Jan. 26 



Mar. 81 



Jan. 12 



Jan. 14 



« 

A TBEATISE ON B00K-KEEPIK6. 

Dr. J. JOHNSON, 
To Goods 

Dr, JOSEPH SMITH, 
To Goods 

br, PEARSON & REID, 

To Goods ....... 

— Cash 

Dr. J. CAMPBELL k CO. 
To Goods 

Dr. MITCHELL k GRAHAM, 
To Goods 

Dr. J. NESBETT ft CO. 
To Bills Payable 

Dr. MARTIN ft DAT, 
To Sundries 



(2) 



£ B. d, 
40 11 10 



38 16 11 



1 19 6 
156 7 6 

158 7 



27 7 10 



18 2 6 



18 2 6 



2 



122 16 4 



48 8 4 



8BT L— -lADGEfi. 



73 



(2) 



Jtau 21 



Jan. 34 



Jan. 7 



Feb. 10 



Jan. 8 

18 

Mar. 12 



LICHFIELD. 
By Bills Beoeiyable 



Or. 



SHREWSBUBT. 
By Bills Beodrable . . • 



Or. 



LEEDS. 



Or. 



By Goods 



• * • • 



GLASGOW. 
By Bills Beoeiyable 



Or. 



MANCHESTER. O. 



By Goods 

— Goods 

— Goods 

-. Balance, to Ledger Set IL folio 2 



• • 



MANCHESTER. Or. 



Jan. 3 By Goods 



Jan. 4 



40 U 10 



2 



88 16 11 



158 7 



168 7 



8 



27 7 10 



3 
5 



1 16 

2 6 8 
19 
8 10 

18 2 6 



122 16 4 



MANCHESTER. Or. 
By Goods | 1 

E 



48 8 4 



74 



A TRBACBB OK BOOK-KEEPIKO. 



m 



r 

Jan. 17 
Mar. 8 


Dr. WILSON h BLAIB, 

To Cu3i 

— Cash 

— Sondriea 


1 
4 

2 
8 

4 

1 
2 
3 
4 

1 
3 

4 
5 


£ t. d. 

15 19 4 
24 1 1 
65 8 11 




115 4 4 


1 

Feb. 3 


Dr. PRKvSTON & CO. 
To BHIb Payable 


50 19 2 


Feb. 15 


Dr. E. WEST A CO. 

ToOoods 

— Cash 


114 
41 14 8 




42 16 


Mar. 10 


Dr. H. MORRISON k CO. 
To BiIlB Receivable 


48 4 


Jan. 14 

21 

Feb 10 

Mar. — 


Dr. BILLS 

To Cash ... No. 1 . . 

— Sundiies . . . — 2, 8 . . 

— J. Campbell & Co. . — 4 

— Cash ... — 7 . . 

— Sundries . . — 5, 6, 8 . 


47 16 4 
74 8 9 
27 7 10 

48 8 
192 11 1 




390 7 


Jan. 31 

Feb. 16 

28 

Mar. 81 


Dr. CHARGES 

To Cash . 

— Cash 

— Cash 

— Cash 

— D. Williams 


9 2 
2 1 

3 15 2 

4 8 
10 




27 2 8 



BET. I.~LEX)GBB, 



(3) 



75 



Jan. 8 
Feb. 1 



Jan. 10 



■^^-^^"»^^ 



Jan. 7 



Jan. 7 



Jan. 14 

Feb. 21 

Mar. 8 

10 

dl 



BELFAST. 



O. 



By Goods 
— Goods 



liANCHESTER. 



O. 



Bj Goods 



ROCHDALE. 



Cr, 



By Goods 



DEWSBtJRT. 



O. 



By Goods 



RECEIVABLE. 



Cr, 



By Martin and Day . No. 1 

— Cash . . . . — 2, 8 . 

— Wilson & Blair . . .^ 4, 6 , 

— H. Morrison k Co. . — 7 
-•» Balance, on hand Nos. 6 and 8, to Ledger Set 

II. fol. 2 

— Profit and Loss 



Mar. 31 



ACCOUNT. 
By Profit and Loss . 



Cr, 



1 
2 



£ », d, 

85 19 4 
79 6 



115 4 4 



50 19 9 



42 16 . 



42 16 



48 4 



2 
3 

4 


47 16 4 

74 1 11 
, 64 17 10 

48 4 


5 


165 1 1 
5 10 




890 7 



27 2 8 



S7 9 9 



76 



A TBEAIIBE ON BOOK-KEEPmO. 



(*) 



Jan. 81 
Feb. 28 
Mar. 81 


Dr, HOUSE 

To Cash ........ 

— Cash 

— Caah 

« 


1 
8 

4 

4 

2 

2 
5 

2 

2 
3 

2 


£ 9. d. 

18 10 

8 

12 




88 10 


Mar. 1 
28 


Dr. BIU^ 

TpCash . No. 1 

— Cash — 2 . .... 


122 16 .4 

50 19 2 

178 15 6 


• 

Feb. 1 


Dr, JOHN 6BET, 
To Goods 


74 7 10 

i 


Feb. 12 
Mar. 81 


Dr. J. WHITE h CO. 

To Goods 

— Balance, to Ledger Set 11. folio 2 


79 16 8 
18 5 




98 8 


Feb. 15 


Dr. JOSEPH BLACK, 
To Goods 


118 18 


Feb. 21 


ft 

Dr, .J. M'CULLOUGH & CO. 

To Goods 

— Cash . . 


98 10 4 
1 19 4 




100 9 8 


Feb. 25 


Dr. THOMAS LONG, 
, To Goods 


94 18 2 



an L-— IJED0BIL 



i i 



(4) 


« 








Mar. 81 


£XF£NSES. 
By Profit and Loss .... 


Cr. 


6 

2 
3 

5 

2 
8 

4 

^^^ 

4 
5 

6 


£ B. d. 
33 10 




88 10 


Jan. 12 
Feb. 3 


PAYABLE. 

By J. Nesbett A Co. No.l 
— Preston & Co. — 2 


Cr. 

• 


122 16 4 
50 19 2 




178 15 6 


Mar. 81 


DUBLIN. 
By Balance, to Ledger Set 11 . folio 8 


Cr. 


74 7 10 


Feb. 17 


BBISTOL. 
By Goods 


Cr. 


12 6 




— Cash ' . 


50 


25 


— Cash 


1 13 2 


Uar. 1 
6 


—• P. Chaworth 

— Bills Beoeiyable 


18 5 
27 10 










98 8 


Mar. 4 


BBISTOL. 
By Bills Becdvable 


Cr. 

• • 


118 18 


Har.Sl 


PHILADELPHU. 
By Balance, to Ledger Set IL folio 3 


Cr. 


100 9 8 




100 9 8 


Mar. 31 


BELFAST. 
By Balance, to Ledger Set II. folio 3 


Cr. 

• • 


94 18 2 



78 



A TBEATm OK BCXKE-KEEFINO. 



tt) 



Feb. 21 
Mar. 21 


Dr. DONATION 

To Cash 

--Cash 


I 

8 
8 

5 
5 

4 

1 

8 

4 

5 


£ a. d. 

10 
8 3 




4 8 


Feb. 26 


Dr. D. WIUJAMI^ 
To Cash 


10 


Mar. 19 


Dr. W. POTSWOBTH, 
To Goods 


94 8 2 




94 8 2 


Mar. 81 


Dr. W. JONKS & CO. 
To Bidance, to I^ger Set IL folio 8 


117 10 6 


Mar. 81 


Dr. PBOFIT AND 1.088 

To Snndries . 

— Stock . 


70 1 1 
80 19 9 




101 10 


Mar. 1 


Dr. P. OHAWORTH, 
To J. White A Co. 


18 5 


5 1 1 1 1 1 1 i 1 1 

1 


Dr. BALANCK 

To Goods 

-Cash 

— & Moore . 

^MitcheU A Graham 

— BUls Receivable 

— J. Grey 

— J. MHTnllonghACo 

— Thomas hang 

— W. PotswortB ...... 

^P. Chftworth ..,.-- 


252 6 4 

856 16 11 

48 12 4 

8 10 

165 1 1 
74 7 10 

100 9 8 
94 18 2 
48 1 
18 5 












• 


1166 18 3 



SBT I.— —USDOBB* 



(«) 



79 



Mar. 81 


ACCOUNT. 
By BroAt and Loas 


Cr. 


6 

6 

4 
5 

8 

4 
6 

5 

1 
4 
6 

1 


4 8 




4 3 


Mar. 81 


MY CLRKK. 


Or. 


10 








Mar. 19 
81 


CHESTER. 

fij Bins Reoehrable 
— Balance, to Ledger Set II. folio 3 


Cr. 

• m 

• • 

• 


46 8 1 
48 1 




94 8 2 


Mar. 8 


LEEDS. 
Bv Goods . . ■ . 


Cr. 


117 10 6 








Mar. 81 


ACCOUNT. 
Bv Cash 


Cr. 


8 11 




~ Goods 


m • 


97 19 11 




101 10 


Mar. 81 


BRISTOL. 
By Balance, to Ledger Set XL folio 8 


Cr. 


18 5 


Msr.81 


CONTRA. 

By J. Wright & Co. 

— J. White&Cow 

— W. Jones 2k Co. . 

Stock ..... 


Or. 

m 

• 
• 


800 8 

18 6 

117 10 e 

830 19 9 












1166 18 '8 



80 



Sbt l— checks on the postdstq. 



TBIAL BALANCE. 



2 
8 



Stock ••••••• 

Goods 

Cash 

S. Moore 

J. Wright ft Co 

Mitchell & Graham .... 

Bills Receivable 

Charges 

House Expenses - . . • . 

J. Grey 

J. White & Co 

J. M'Cnllongh ft Co. . 

Thomas Long 

Donation Account . . . . 

W. Potsworth 

W. Jones ft Co 

Profit and Loss . . 

P. Chaworth 



Debit Sides. 



£ 9. d. 



U 

1 
4 

6 

8 




980 2 

1028 17 

110 17 

60 1 

18 2 
890 7 

27 2 

88 10 

74 7 10 

79 15 8 
100 9 8 

94 18 2 
4 3 

94 8 2 



18 5 



Credit Sides. 



8110 1 9} 



£ 9. d, 

800 

825 15 8^ 

667 2 

62 5 

260 4 

5 18 

225 1 



98 8 



46 8 1 

117 10 6 

3 11 



3110 1 9i 



March 81. 



1 

4 
6 
1 



Dr. MY ESTATE. 

To J. Wright ft Co. 

— J. White & Co. 

— W.Jones ft Co. 

— Stock, present 
net capital . . 



£ ». 


d. 




200 8 





1 


18 5 





^_ 


117 10 


6 


T 


880 19 


9 


3 

4 

7 


1166 18 


8 



CONTRA. Cr. 



By Goods 

— Cash 

— S. Moore 

— Mitchell & Graham 



Bills Receivable 
J. Grey 
J.M'Cnllongh&Co, 
Thomas Long 
W. Potswor^ 
P. Chaworth . 



£ t.d, 
252 6 4 
856 16 11 

48 12 4 
8 
165 1 

74 7 
100 9 

94 18 

48 

18 5 



10 
1 

10 
8 
2 
1 




1166 18 3 



WAREHOUSE-BOOK. 



1 

2 

3 

4 

5 

€ 

7 

8 

9 

10 

U 

13 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

!35' 



23 

19 

21 

24 

26 

706 

720 

960 

30 

20 

4001 

260' 

258 

520 

50 

50 

50 

50 

304 

280 

285 

4 

4 

4 

2 

2 

20 

20 

20 

20 



1260 



do. 

do. 

do. 

do. 

do. 
DnbCbid 
OlireCoid 
TanOxd.. 
Plrmted 
do. 



do. 

dOL 



36; 




37 


43 


38 


39 


39 


47 


40 


39 


41 


45 


42 


42 


43 


20 


44 


22 


45 


18 


46 


23 


47 


20 


48 


25 


49 


24 


50 


26 


51 


23 


52 


27 



do. 
Biovn Staff 
Twills .•....•■> 



do. 
do. 



do. 
do. 



do. 
Blankets, 
do. 
do. 

dOL 



linen ...... 

Brosddoth 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 
do. 



iV 

lit ifo 4^ 

rfVTTSioV ITT 

iK- 

A - 

^:& 
^^ 

A • 
k* 



ins 






890; 70 

I 



50 20, 30 
50! 25 25 
50 20 30 



50 



20 
20 
20 



39 

39 

42 

22 

23 

25 
24 
26 
23 
27 



16 34 



142 143 



19 1 
10 10 



12 



20 
18 
21 



8 



19 
21 
21 

22 

23 

25 
24 
26 
28 
27 



l/'2 



14/ 
18/ 
14.6 
16/ 



1/4 



45/ 



10/ 
12/ 

11/ 



12/ 

17/ 
21/ 
10/ 
12/ 

19/ 

4/6 
4/6 
7/ 
3/ 



£ «L d. 



4 18 



21 

22 10 
21 15 
27 4 



9 10 8! 



6 15 



10 
6 
4 8 



11 8 

17 17 

22 1 

11 

13 16 

28 15 

5 8 0, 
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THE BOOKS OF SET 11. 

51. The Books of this Set exemplify, on a limited scale, 
the operations of an Export and Import trade, upon which 
Adam Blair enters on receiving a partner with a larger 
capital than his own. With this partner it is agreed that 
the profits shall be equally divided, in consideration of Adam 
Blair having the chief management The transactions of the 
former business are necessarily mixed up at first with those of 
the new, as the goods remaining on hand must be disposed 
of; but nothing new in that line of business is undertakeiL 
The Cash-Book, Bill-Book, and Day-Book are made out, as in 
the first Set) from a series of ** Transactions," which the student 
will understand are to serve to him instead of the actual daily 
business of an office. The mode of expressing a few of the 
more difficult of these by Dr, and Or. entries, is indicated in 
notes at the end. The Journal is constructed on Jones' plan. 
This is a decided improvement on the old method already 
exemplified in Set I., as it renders the Journal more thoroughly 
preparatory to the Ledger, diminishes the chance of errors 
in posting, and serves also as a check on the accuracy of the 
posting from time to time, as the work proceeds. The plan 
simply is — ^to keep the sums which are to be posted to the 
debit sides of the Ledger accounts, and which may be called 
the Debit Amounts, or " Debit Posting Amounts," separate 
from those which are to go to the credit sides. For this 
purpose there must be two sets of money columns, and 
the Dr, and Cr. in each entry must occupy separate lines. 
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Thus, taking the first entiy in the Day-Book, we open the 
Journal with the entry — 

Adam Blair Dr £25 4 8 I 

To Goods | £26 4 8 

instead of writing, according to the ordinary method- 
Adam Blair Dr. to Goods. 
Amount £25 4 8 



So also all the entries under the month, in which Ilax* 
seed is On, are arranged in the Joun^al as follows :— 



R. Kenned7 .... Dr, £225 
R. Moorliead . 
T. Thomson 
B.Paul 
To Flaxseed 



,, 675 
230 
220 



£1350 



This arrangement presents more distinctly to the eye the 
'sums which are to be posted to the respective sides of the 
Ledger accounts, and thus diminishes the chance of posting 
an amount to a wrong side. The name of the Gr. in each 
entry, since it stands by this arrangement in a less conspi- 
cuous position, ought to be written in a bolder hand. Each 
personal account is here deUted To Flaxseed, while [Flaxseed 
is credited By Sundry Accounts in one sum ; and the same 
is done in olher cases, altiiough the word '^ Sundries" docB 
not occur in the title* It is obvious that the summation of 
the two sets of money columns in the Journal ought always to 
give the same amount The sums are carried forward from 
page to page, and can thus be readily brought into totals for 
any period, as a month, two months, &c., that may be required ; 
and the agreement or disagreement of these sums with the 
summation of the two sides of the Ledger accounts for the 
same period, will form an admirable check on the accuracy of 
the posting. 
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52. We owe also to Mr. Jones a much impioyed fom of 
the Trial-Balaiioe Sheet This " Balance Book," as it may be 
called, exhibits a complete analysis of the Ledger at any period, 
being a sort of abstract of ajl the accounts. It is divided into 
as many broad vertical columns as there are abstracts niade 
in the year, or other period for which a balance is taken, with 
vertical columns besides on each page, for the balances from 
the former Ledger, for the '^ finishing entries " at the general 
balance, for the total amount of each account^ and for the Debit 
and Credit Balances due to or by the merchant at the time of 
closing the books. The names of the Accounts are placed in 
the middle of the sheets and beside them a narrow column for 
reference to that folio of the Ledger in which the Account is 
xo be found. All the sums which come from Debit sides are 
of course placed in one or other of the columns on the left 
side, and those from Credit sides o^ the right If a general 
balance is made once a year, it will be advisable to form a 
quarterly abstract or analysis by the Balance-Book, and there 
will then be four principal columns for the four quartera 
Bat as our Second Set runs through six months only, we 
divide this into three periods of two months each, in order to 
limit the range over which an error will have to be traced, 
should such occur. The *' old Balances" of the former Ledger, 
which come under the entry " Balance Dr.^ in the end of the 
Journal of Set L — ^that is, the Debit Balances-^are entered in 
the column on the extreme left ; those under " Sundries Drs, 
to Balance," or the Credit Balances, in that on the extreme 
right The next three columns are formed by adding the sums 
for April and May (" first two months ") in each account Thus 
in the Goods Account there are two entries for April, and 
none for May, the sum being £1079 : 13 : 4 -f £93 : 16 : = 
£1173 :8 -.4, the Balance, entered in another column, not 
hemg included. For June and July there are three entries 
amounting to £1395 : 10 : 9. For August and September 
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tbeie are thiee items, making £li : 1$ : 5. The columns on 
the right side are filled up in the same manner. The 
** finishing entries'* of the next columns are those which 
are made at balancing, and appear at the end of the Journal ; 
they are entered from the respectiye sides of the Ledger 
Accounts, or from the Debit and Credit entries of the Journal 
The '' total amounts," debit and credit, of the next colunms, 
are had by adding the sums in the several columns horizon- 
tally across the page. The differences of these total amounts 
form the Debit and Credit Balances of the two inner columns. 
Thus, in the case of W, Jones and Co., this difference is 
if 17 : : 10, the excess of the debt due them by A. R and 
Co. above the amount of the bill for .£^100 : 9 : 8 remitted in 
part payment, being the balance still standing against A. B. 
and Co. So also in the case of R Williams, this difference 
is 1^120, being a balance due by him to A. B. & Co. 
These columns show also the amount of cash on hand, of 
^ bUls (including profit on them by discount), and by means of 
the Inventory Account, of general goods, ships, &a These 
columns may be compared with the Balance Account in the 
ordinary form. 

It will be seen, by looking to the summations of the 
several columns in this Balance-Book, that the amounts are 
the same as those in the bi-monthly summation of the Jour- 
nal entries for the three periods, and in the amount of the 
fimshing entries ; and this, as already pointed out, con- 
stitutes the leading recommendation of a Journal and Balance- 
Book, in the form suggested by Mr. Jone& 

53. The directions for balancing, already given (Arts. 
46-49), apply to the Ledger Accounts of this Set. With some 
of them a slightly different method is required in consequence 
of the partnership here existing. Instead of one Stock Ac- 
count, there is now a Capital or Stock Account for each part- 
ner, the joiat balances of which represent the total Capital 
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Stock of the company. Each partner has, besides, a private 
account, in which all monies drawn for other than business 
purposes are entered These accounts are usually kept in 
a private Ledger. Before closing the books they are debited 
" To Profit and Loss" for interest on the money paid to these 
accounts ; they are then closed " By the Stock Accounts " of 
the partners — ^to the debits of whose " Capital Accounts " in 
the Ledger the amounts are then posted from the Journal, in 
which, of course, they are first entered The Stock Ac- 
count of each partner is credited with the interest on his 
capital since the period of the last 'Balance. The various 
gains and losses found by balancing Goods, Bills Eeceivable, 
the Adventures, Ships, Charges, &c., as already explained for 
Set L, being entered in the Journal under the titles " Sundry 
Accounts Dr to Profit and Loss " and " Profit and Loss Dr. 
to Sundry Accounts," these items are posted to the Ledger 
accounts in the usual way ; and the Profit and Loss Account 
will then show the net gain on the business for the six 
months. The account is closed by entering, To Sundries, 
e&164:0 : 9 : 8 j the Sundries being the names of the partners. 
This entry being made in the Journal, each partner is credited 
with his share of the profit, and the partner's Capital Accounts 
are then closed with Balance for the present net capital of each. 
This method of closing the Profit and Loss Account, and the 
keeping of two accounts for each partner, as above explained, 
constitute the only peculiarities of the books of a partnership 
Concern. — ^To ensure accuracy, and for the sake of future 
reference, the student should be careful, in conducting a general 
balance, to pass all the finishing entries through the Journal, 
before posting them to the several Ledger Accounts. 
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SET II 



STATE OF THE AFFAIES OF ADAM BLAIB. 



March 31. 



2 
3 

4 



1 

4 
5 



Property and Debts belonging to A. B. 

Goods, as per Inventory . . v . 
Cash for Balance on hand 

S. Moore 

Mitchell k Graham 

Bills Keceivable Kos. 5 and 8, on hand 

John Grey 

J.' M'CuUough & Co 

Thomas Long 

W. Potsworth 

P. Chaworth 

Debts due by A. B. 

J. Wright & Co 

J. White & Co 

W. Jones & Co. 

Stock, for capital. . 



£ 


«. 


d 


• •• 

• •• 

48 12 


4 


8 


oio| 


165 


1 


1 


74 


7 10 


100 


9 


8 


94 18 


2 


48 





1 


18 


5 





200 


8 





18 


5 





117 10 


6 


• 


i« 





£ », d, 

252 6 4 
856 16 11 



557 15 



1166 18 8 



835 18 6 
880 19 9 
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Set IL— transactions TO FORM THE BOOKS. 



April 1 



6 

9 

12 



U 
18 
20 
22 



25 

28 
30 



Entered into Partnership with Charles Dawson, whose capital 
i8je2400. 

Goods on hand are taken into the present business^ 10 per cent 
being allowed for redaction in prices. (NoU 1.) 

Lodged with the National Bank, £2400. 

The ship Atlantic has arrived from New Tork, by which we 
have received Flaxseed from 6. Jackson, as per Invoice- 
Book, p. 1. 

Drew from the National Bank, X20O. 

Pud Freight, Daty, and Landing Charges, on Flaxseed, £173, 
8s. Id. 

Sold R. Kennedy, Londonderry, 60 hhds. Flaxseed, at 90s. 

Sold K. Moorhead, Belfast, 150 hhds. Flaxseed, at 90s. 

Sold T. Thompson, Newry, 50 hhds. Flaxseed, at 928. 

Booght of Edward Falls the brig Indian for £500, for which we 
have given our Bill at 4 months from this date, payable here. 

Accepted G. Jackson's Draft, favour Bobert Henry, London, at 
4 months from 25th February, £760 : 19 : 5, payable in LondoSL 

Bought of James Curer k Co., Belfut, Goods, as per Invoice- 
Book, p. 1. 

Paid J.Johnson's Bill, £40:11:10; and Expenses of Protest, 
10s. 2d. 

Bought for Cash, 6 Mules, at £10 each. 

Bought for Cash, 300 cwt. Potatoes, at 2s. 8d. 

Shipped on board the brig Indian, for Barbadoess Sundries as 
per Invoice-Book, p. 5 ; ataiount, £1178 : 8 : 4. 

The Freight of the Indian's cargo amounts to £183:16:8. 
(Note 2.) 

Drew from the National Bank, £100. 

Paid Charges at shipment, £10 : 5 : 2. 

Paid Light Duties, £13; Ballast-office Charges, £6; and one 
month's Wages to Seamen, £37 : ISs. 

Thomas Buttersworth, London, has, by our advice, effected In- 
surance on brig Indian to Barbadoes and home, value £500, 
at 50s. per cent ; also on Cargo, value £1200, at 80s. {NoU 8.) 

Handed J. Curer & Co. Check on National Bank for £500. 

Sold R. Paul, Belfast, 50 hhds. Flaxseed, at 88s. 

Paid Adam Blair on his own account, £10. 

Charges this month, as per Petty Cadi-Book, £8 : 15a. 
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Maj 2 Accepted J. Cnrer & Go.'s Drafts at 8 months, due 5th Angnst, 
£679 : 18 : 4^ payable h^re. 
4 Joseph Black*s Bill being due to-day, at his request we renew it 
at 2 months, including interest, £1 : : 10. (Ncte 4.) 

6 Becdved £100 with John Tonng as an apprentice fee. 
Lodged with the National Bank, £lOO. 

10 Received from S. Moore, amount of his account. 

Sold' S. Moore, No. 1, 70 yds. at Is. 2d.{ No. 2, 10 pieces at 158. ; 
No. 3, 10 pieces at lOs. ; No. 4, 10 pieces at 15s. \ No. 7, 45, 
45, 90 yds. at Is. Id. ; No. 8, 1 pair at 9s. ; No. 9, 10 pieces 
at 18s. ; No. 10, 8 pairs at 12s. ; No. 14^ 22 yds. at 10s. 6d. ; 
No. 16, 25 yds. at 20s. ; No. 17, 24 yds. at 4s. Od. ; No. 20, 
27 yds. at 7s. 6d. ; Canvas and Rope, 5s. 
16 Drew from the National Bank, £125. 

Paid H. Hanson, amount of J. Wright & Co.'s account. 
18 Beoeived J. Grey's acceptance at 2 months from this date, for 

amount of account. • 
20 Received from R. Moorhead, £200; and his Acceptance at 2 
months for Balance. 
Lodged with the National Bank, £200. 
25 Sold J. White & Co., No. 5, 10 pieces at 178. ; No. 6, 70, 78, 143 
yds. at Is. 5d. ; No. 11, 19 yds. at 13s. ; No. 12, 21 yds. at 
18s. ; No. 13, 21 yds. at 22s. ; No. 15, 23 yds. at 13s. ; No. 18^ 
26 yds. at 5s. ; No. 19, 23 yds. at 7s. 6d.; Canvas and Rope, 
4s. 6d. 
81 Charges this month, as per Petty Cash-Book, £5 : 10s. 
June 2 Received from J. White & Co. Balance of their account 

4 Received from J. C. for order on him, Balance of Mitchell & 
Graham's account. 

7 Received amount of Thomas Long's account 

8 Received cargo of Sicily produce, from Andrea Calani k Co., 
Palermo, per the brig Scylla, amount as per Invoice-Book, 
p. 4, oz. 1604, tari 25, gr. 16 ; exchange at 68 taii per pound 
sterling, £830 : 2s. (NoU 5). 

9 Drew from the National Bank, £250. 
Paid duty of the Scylla's cargo, £865 : 12s. 

10 Drew from the National Bank, £850. 

Bought for Cash, 30 tons Oats, at £8 : 15s. 
14 Bought for Cash, 10 tons Oats, at £9. 
16 Drew from the Natfonal Bank, £760. 

Handed Union Bank, for retiring Bill No. 2, due in London 28th 
instant, £760 : 19 : 5 ; paid Commission, £1 : 18s. 
18 Received Bill from J. M*Cullough k Co. for Linens sent them in 
February, £100 : 9 : 8, drawn by W. W. on J. B. k Co., Lon- 
. don, at 21 days' sight 
Remitted W. Jones k Co., Bin Receivable No. 4, £100 : 9 : 8. 



TRAKSACnONS. 



95 



June 20 



22 

S3 

26 

90 

dufy 1 



7 

S 

11 



12 
13 



15 



18 



20 

21 
28 

27 



Received from J. Johnson, amount of liis Bill, £40 : 11 : 10 ; cost 

of Protest, lOs. 2d.; and Interest to this date, fis. 9d. 

(Note 6). 
Drew from the National Bank, £180. 
Paid Freight and Landing of the Scylla's cargo, £195 : 15 : 6. 
Received amount of W. Potsworth's Promissory-Note, £46 : 8 : 1. 
T. Thompson has accepted our Draft at 2 montb^ for £280. 
Cliarges this month, as per Petty Cash-Book, £18 : 7 : 8. 
Thomas Bnttersworth has, by our advice, accepted Andrea Calani 

& Co.*s Draft, due 8th September, for £880 : 2s. 
Shipped on board the Catherine, for Bristol, 40 tons Oats, con- 
signed to James Conway to sell on our account, £852 ; 10s. 
Paid Charges on shipping the above, £5 : 10 : 6. 
Forwarded R. Paul for acceptance, our Draft at 2 months from ' 

Ist instant, for £187 : lOs. 
Received amount of J. Black's bill, £119 : 18 : 10. 
Received amount of W. Potsworth's account, £48 : : 1. 
Sold Thomas Greenfield, Salford, 20 tons BarilU, at £16 : Ss. 
Received from Thomas Greenfield, £820 : 18 : 9 ; and have allowed 

him Discount, £4:1:8. 
Pdd Rent of Adam Blair's dwelling-house till 1st instant, £20 ; 

and Rent of Warehouse till same date, £20^ half of which is 

to be charged to Adam Blair. 
Lodged with the National Bank, £500. 
R. Paul having refused to accept our Draft, on account of 8 hhds. 

of Flaxseed being damaged, we have allowed him 10s. per hbd. 

80s. ; and on his paying the remainder of his account in Cash, 

we have taken off 1^ per cent Discount. 
Received from William Knox, Quebec, cargo of Timber, as per 

Invoice-Book, page 4; one half on our account, and one half 

on account Given & Henry here ; the whole of which we are 

to sell, viz. 11,600 feet, at 5d. per foot, currency, £241 : 18 : 4 ; 
. British, £217 : lOs. ; exchange, 11^. 
Insurance is effected by T. Buttersworth, at 408. per cent 

{Note 7). 
Drew from the National Bank, £850. 
Paid Freight of Timber cargo, £464; Duty, £116; and Charges 

on Landing, £6 : 5s. 
Sold Thomas Jackson, Birmingham, 20 casks Olive Oil, 1401} 

gallons, at 4s. 2d. 
Received amount of John Grey's Acceptance, No. 2. 
Received amount of R. Moorhead's Acceptance, No. 8. 
Lodged with the National Bank, £500. 
Received amount of P. Chaworth's account 
Paid amount of W. Cameron's account against Charles Dawson 

for Groceries^ &c., by his order £14 :6s. 
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Jnlj 80 Paid Cbaiges this month u per Petty Cash-Book, £8 : 48. 
Aug. 2 Sold Bobert Anderson, 50 bags Shnmac, 62 cwt. 2 qrs. at 
18s. ; 10 Gase» Liqnorice Pastes 16 cwt. 8 qrs. 10 lbs. at 
1558. ; 50 boxes Oranges, at 128. 9d. ; 30 boxes Lemons, at 
14s. 
5 Gave the National Bank, Check for £579 : 13 : 4, amount of Bill 

Payable, No. 8. 
8 Sold John Johnson, No. 2, 20 pieces at 15s. : No. 8, 15 pieces at 
19s. ; No. 4, 20 pieces at 16s. ; No. 5, 24 pieces at 17s. 6d. ; 
No. 7, 45 yds. at Is. ; Canyas and Bope, Ss. 6d. 
11 Sold Bobert Jamieson, Glasgow, 11 toD8l5 cwt. 2 qrs. Barilla, 

at jei6 : 88. 
13 Sold John Bobmson, 40 bags Shmnac, 50 cwt. at 178. 9d. ; 50 
boxes Oranges, at Ids. ; 20 boxes Lemons, at 14s. ; 10 cases 
Liquorice Paste, 16 cwt. 3 qrs. 11 lbs. at 1508. ; Bope fur 
packing, Ss. 4d. 

15 Drew from the National Bank, £480. 
Paid at Union Bank, Bill Payable, No. 1, £500. 

16 Sold Bichard Williams, 20 logs Pine, 2500 feet at Is. 6d. 
Beceived from James Conway, Bristol, Acconnt-Salfts of cargo of 

Oats, as per Account -Sales Book, page 1, £387:10:4; fur 

which we have drawn upon him at 21 days' date. 
19 Sold S. Stephens, Chester, 10 cwt. Corkwood, at d2s. ; 2 pipes 

Marsala Wine, at £59 : lOs. ; 2 hhds. at £29 : 158. ; 5 tons 

Brimstone, at £6 : 10s. 
22 Beceived amount of Thomas Jackson's account, off which we have 

allowed him 2^ per cent discount 
Lodged with the National Bank, £300. 

24 Sold James Andrews, Hanchester, 35 logs ^ne, 4375 feet, at 
ls.6d. 

25 Passed to James Gilmour our Draft on James Conway, £387, 10s. 
4d. off which we have allowed 7 days* interest 6s. 

27 Beceived amount of Bill Beceiyable, No. 5. 
29 Accepted W. Knox*s Draft, fiivour J. Cromey, 21 days' dgbt, pay- 
able in London, £193 : 6 : 8. 
31 Paid Charges this month, as per Petty Cash-Book, £11 : 14 : 3. 
Sept 1 Beceived amount of B. Kennedy's account 
Drew from the National Bank, £50. 

Paid for Cash order on London, £850, which we have remitted to 
T. Buttersworth ; Commission on same, ^ per cent 
8 Sold J. Woods, Warrington, 25 logs Pine, 3125 feet, at Is. 6^d. 
5 The brig Indian has arrived from Barbadoes, by which we have 
received from W. Butler & Co. Account-Sales cargo out, net 
proceeds— currency, £2802 : 4s. ; sterling, £1868 : 2 : 8. 
Also Sugar, Molasses, and Bum, amount as per Invoice-Book, 
p. 5— currency, £1949 : 14 : 4 ; sterling, £1299 : 16 : a 
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Sopt. 5 



10 
12 

14 



16 
17 



19 



21 



Also, account Disbursements on brig Indian, paid in Barbadoea, 

oarrency, X54 : 1 : 6 ; sterling, ^36 : Is. 
Also, Bill on £. Ashton k Son, London, at 61 days' sight, 

£490 : 11 : 6 ; exchange being at 155 per £100 sterling, the loss 

is £16 : 7s. ; Commisfiion on same, at 5 per cent, is £26 : 6 : 11. 
The Insurance effected by T. Bnttersworth on the Indian's cargo^ 

£1300, at 30s. per cent, is £19 : lOs. 
The Freight of Sugsr, &c, per the Indian, is £176 : 8 : 9. {Note 8.) 
Beoeiyed from P. Q. for Freight of Sugar and Kum per the 

Indian, £450. ^ 

Drew from the National Bank, £350. 
Paid Duty on Sugar and Molasses, £791 : Is. ; Landing, Weighing, 

and Cart.age, £5 : 8s. 
Received James Andrew's acceptance, at 2 months from 1st inst« 

for £828:2: 6. 
Received B. Anderson's acceptance, at 2 months from this date^ 

for £92 : 6 : 1, and remainder of his account in Cash ; off which 

we have allowed him 1^ per cent discount. 
Drew on R. Williams for amount of Timber sold him 16th 

August, at 2 months from Ist instant 
Sold R. ^Vnih'ams, 20 logs Pine, 1600 feet, at Is. 6d. 
Received amount of S. Moore's account. 
Handed Union Bank, £193:6:8 for retiring our Bill, due in 

London 22d instant ; Commission, 9s. 8d. 
Received amount of S. Stephen's account, off which we allow 

him 2| per cent discount 
Paid remainder of Seamen's Wages, 4 months', £151 : 12s. 
J. Johnson having foiled, his Creditors have agreed to accept of 

lOs. in the pound, to be paid by his Promissory Notes of two 

equal payments of 6 and 9 months ; the second of these to be 

endorsed by Charles Glenn. These notes we have received— 

1st, at 6 months, for £17 : 3 : 4 ; 2d, at 9 months, for £17 : 3 :5b 

The loss on this account U £34 : 6 : 9. 
Sold Sugar by Auction, as follows : 

cwt. qrs. lbs. cwt. qrs. lbs. 
To G.Walker, 3 lots : 1st, 1^ 5...76 20, tare 7 8 at 58s 



2d, 6-10...71 3 24, ... 6 

3d,ll— 15...80 1 20, ... 7 

To L Greer, ... 3 lots: Ist, 16 -20... 77 2 26, ... 7 

2d,21— 25...76 2 1, ... 7 

3d,26— 30...79 3 18, ... 7 

To D. Davidson, 1 lot : 31— 36...95 27, ... 9 

{Note 9.) 
Shipped for Glasgow, 30 puncheons Molasses, consigned to An- 
drew M<Farlane to sell on our account, 392 cwt, at 21s. 6d. 
Paid Expenses at shipping, 22s. 6d. 

F 



8 20 ...60s 
1 12 ...60s 
12 ... 598 
12 ... 6l8 6d 
... 63s 
... 62s 
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6ei't 23 



26 
30 



Our Commission on sale of Timber, in Company with Given k 
Hunter, is 2\ per cent ; we charge interest at 5 per cent on cash 
paid July 18th ; our } gain is X3I : 16 : 1 ; their } is £31 : 16 : 1 . 
{Note 10.) 

Paid Adam Blair, on his own account, £20. 

Charges this month, as per Petty Cash-Book, £7 : 10s. 

IntOTest from Bank la^^t six months is £17 : 2 :5. 

Six months' Interest on Adam Bl iir's capital is £20 : 16: 6. 

Six months* Interest on Charles Dawson's capital is £60 : 3 : 3. 

Interest on money paid t* Adam Blair^s Private Account is lis. 

Interest on money paid to Ch.irles Dawson's Private Account is 
2s. dd. See Art. 53. 



NOTES TO THE TRANSACTIONS. 

1. This comes under the last part of Art. 20. 

2. The imaginary Dr, (Art. 24), under which such consignments are 
generally recorded, is ** Adventure to such a place." Under the same title, 
the ship, being the merchant's own, receives credit for the freight. When an 
Account-Sales is received, the Agent is debited to the Adventure (Art 20). 

3. It is recorded by Art. 21 ; the brig Indian being Dr. to the Agent 
for her own insurance; and the Adventure Dr, to the same^ for the insurance 
of the cargo. 

4. This plainly comes under Arts. 20 and 21 ; J. Black is debited to the 
unpaid bill, and credited with the new one. 

5. Of Sicilian money, 20 grani = 1 tare, 30 tari = 1 onzia (oz.); 50 to 
60 Uri =£1. Also, 100 rotoli = 1 cantar = 178 lbs. avoirdupois. 

6. The intei est is put to the debit of Cash under ** Profit and Loss." 

7. The title of this account is "Timber in Company;" Knox and But- 
ters worth are the Cra., the former for the invoiced amount, the latter for the 
insurancf. 

8. These six entries may be arranged under three heads in the Day-Book. 
1st, The Adventure is credited with its proceeds, £1868 : 2 : 8, now come to 
hand, Butkr and Co. being oar Drs. 2d, Butler & Co. are credited with the 
same amount, the Drs. being the Adventure from Barbadoes for the ^ugar, 
&c , the vessel for disbursements on her, Bills Receivable for Butler A Co.'s 
Bill, and the Adventure to Barbadoes for loss by Exchange and Commission. 
3d, Buttersworth and brig Indian are credited for the Insurance and the 
freight respectively, the Adventure from Barbadoes being Dr, 

9. In this entry the Adventure from Barbadoes is Cr. ; and the same 
in the entry following, Molasses being here made Dr. 

10. " Timber in Co." is made Dr. ; the Sundries, Crs., being Profit and 
Loss, for commission, interest, and our gain; and Given k Hunter, for 
their gain. 
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Set II.— INVOICE-BOOK. 



INVOICES INWARD. 



(1) 



D. B. 

foUo. 





New York, 25th of 2d month. 


1 


Bought of G. Jackson, 




300 hhdfl. FlAXHe«d, at 12 dollars . 3600. 
Charges at shipment 16.66 
Insurance 36.00 




3662.66 
Exchange at 4s. 2d. per dollar 



12th April. 
Bought of Edward Falls, Liverpool. 
The brig Indian 



Cr. 
By acceptance at 4 months 



£dward Falls. 



14th Aprn. 
Bought o/James Gurer & Co. , Belfast. 

350 barrels Pork .... at 

10 puncheons Hams, 40 cwt 
lOO kegs Lard . . 4600 

20 firkins Lard . . 1680 

50 barrels Beef . 



} 



6280 lbs. 



£ «. d 



760 19 6 



500 



500 



44/ 
40/ 


770 
QO 






4d. 


104 13 


4 


60/ 


125 







1079 13 


4 
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A TREATISE ON BOOK-KEEPING. 



D. B. 
folio. 



i 



Palermo, 5th May. 

Bought of Andbea Calani & Go. 

400 cantan 1st quality Barilla, 43 tin, free 
oo boazd ...... 



GHAB6E8. 

Brokerage, at ^ per cent 
20 empty Baskets for dtschai^iii^ canro 
Castom-honse Entry, Officers^ Fees, kc Ac 
Bill, Brokerage, and Postages 



90 bags or 30 salnio Shunisc, oz. 3 per salmo 



CHABOBS. 

Weighiog, Marking. Goanis, &c 
Brokerage, at 1 tare per salmo 
Storage, at 5 gr. per t>ag 



I 



20 casks Olive Oil, weighing, viz. — 

H. 1 R.438 
428 



2 
3 

4 
5 
6 
7 
8 
9 
10 



424 
336 
423 
426 
350 
426 
432 
425 



63 
61 
60 
61 
59 
59 
64 
62 
66 
63 



H.11 
12 



13 
14 
15 
16 
17 
18 
19 
20 



R.441 
438 
425 
433 
421 
414 
450 
428 
418 
369 



R.66 
64 
65 
65 
63 
74 
64 
63 
60 
61 



4108 
Tare 618 



618 



3490 
3593 



4237 
Tare 644 

3593 



644 



Ket 7083 rotoli, at 5 oz. per cantar . 



CHABOBSb 



Doty, and Officers' Attendance at shipment 
Porterage, Shipping, &c. 
Brokerage, at 1 tare per cantar 



30 bags Haz'"! Nuts, 8 timoli each, 1 oz. 25 
tari per bag . . . j 



(«) 



573 10 



2 26 ' 

1 5 : 
4 16: 

2 16 10 8 12 



588 18 12 

I 

! 90 u 



15 
10 
22 



2 27 
92 27 



• •• 




354 4 10 


23 6 
4 10 
2 10 



() 



29 26 






384 10 


• •• 


55 
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(3) 



I). B. 
folio. 



Andrea C al Am & Co,-— (continued.) 



CHABGBS. 



Porter's Measoring, filling Bags, &c . 
Brokerage, 1 tare per bag 



10 cantars Corkwood, at 56 tari per cantar 



CHARGES. 

Duty, and Officers' Attendance at shipment . 
Porterage, dec. ...... 

Brokerage, 1 tare per cantar 



2 pipes Marsala Wine V. 1846. 118 gal 

1848, 118 do. 
2hhd.. do. ^} 110 do. 

886 do. at 34 
oz. p. 112 gal. 

100 boxes Oranges, at 14 tari each 
60 do. Lemons, — 18 do. do. 

OHARGBS. 

Brokerajie, Porters, Guards, &c. . 



200 cantars 1st quality Galizzi Brimstone, at 
11 tari ....... 



CHARGES. 



Brokerage, at 6 gr. per cantar 
Custom-bouse Entry, Officers' Fees, Ac. Ac 



20 cases Calabrian Liquorice Paste, weighing, 

viz. — 
H. 1 R. 187 R. 26 H. 11 R. 181 R.28 
2 184 28 12 189 2$ 



8 


148 


27 


18 


148 


24 


4 


140 


26 


14 


126 


28 


6 


129 


26 


16 


184 


26 


6 


187 


26 


16 


187 


24 


(Over) 


820 


168 




809 


142 



1 19 
10 



2 12 


9 


I 


6 


10 






1 20 
4 16 



65 



2 19 
67 19 
18 20 



2 28 14 
21 18 14 



102 

46 20 
30 



8 21 18 
80 11 18 



78 10 



5.20 16 
79 16 
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A TREATISE ON BOOK-KEEPING. 









w 


D.B. 
folio. 


Andrea Galani & Co.— {Continued,) 

820 168 809 142 
H7 R. 130 R.27 H. 17 R. 188 R.26 

8 129 23 18 185 23 

9 112 14 19 134 22 
10 129 26 20 138 23 

1320 248 1849 236 
Tare 248 Taro 235 

1072 1114 
1114 

2186 
66, tare of Leaves, 3 per cent 








Net 2120 rotoli, at 7 oz. 10 tari, per cantar 


• • ■ 


156 14 




0HABGE8. 








Porterage, Weighing, and Making up . 
Brokerage 

Commission, at 8 per cent .... 
Exchange at 58 tari per pound 


10 
28 6 


1 23 6 




• • • 

oz. 

• •• 


157 7 6 




1558 3 11 
46 22 5 




1604 25 16 




i:880 2 




Quebec, 8th June. 


Coirency. 


Britisb. 




£ 8. d. 


£ 8. d. 


6 


Bought of William Knox, 








100 logs Pine, 232 loads of 50 cubic feet, 

11600 feet, at 5d. per foot 
Exchange at 11^ 


241 18 4 

••• 


217 10 
198 6 8 
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(6) 

Invoice ofSwndriea skipped at Barbadoes, on board the brig Indian, 
J, Williams, Master, for Liverpool, on account and risk of 
Messrs. Adam Blaib & Co., Mert^kcoAs there, and to them 
consigned. 



D.B. 












« • 






X s. 


d 


folio. 


Thirty-Bix 


. hogsheads Sugar :— 


v-r Ar 


1861 


140 








H. 1 


io/« 


140 


n. lo 


loou 14U a. 'zo 






7 


2 


1804 


140 


14 


1870 140 


26 


1803 


140 








8 


1610 


140 


15 


1800 130 


27 


1820 


180 








4 


1590 


180 


16 


1712 140 


28 


1763 


180 








6 


1480 


180 


17 


1650 140 


29 


1760 


180 








6 


1590 


130 


18 


1780 180 


30 


1804 


140 








7 


1600 


140 


19 


1808 130 


81 


1803 


140 








8 


1490 


180 


20 


1810 130 


82 


1714 


140 








9 


1590 


130 


21 


1713 140 


33 


1780 


140 








10 


1790 


140 


22 


1680 140 


84 


1780 


ISO 








11 


1640 


140 


28 


1514 180 


85 


1860 


140 








12 


1888 


140 


24 


1801 140 


86 


1730 


140 










19846 1630 




20943 1680 




21478 1640 








Tare 


1680 

18216 
19313 
19838 




Tare 


1630 
19818 , 


Tare 


1640 
19838 












57367 lbs. net, at 6 dol. per cent, and per hhd. 8 doL 


1165 12 


6 




30 pnn. Molasses, 8540 gal. at Is. 2d. and pun. 


> oOs. . 


• 


281 10 







20 do 


». Rum. 


2000 do. at 3s. and do. 


50s. . 


• 


850 







Colonial Duty an^ 




• 


• . 


« 


59 15 







Commissioo, 5 per 


cent 


• ■ • 


• • • 

Currency 
British 


• 

• 
• 


92 16 


10 




1949 14 


4 




1299 16 


3 



INVOICES OUTWARD. 

Invoice of Sundries shwped on board the brig Indian, for Barba- 
does, consigned to W. Butler & Co. there, to sell on our account 
and risk, viz. — 



D.B. 






£ $. 


d. 


folio. 
2 


850 barrels Pork .... 
10 pimcheons Hams, 40 cwt 

100 kegs Lard, 4600> ^o/. 
20 firkins do. 1680J ''^**" 
50 barrels Beef .... 

300 cwt Potatoes .... 
6 Mnles, at £10 each . 


at44s. 

— 40b. 

— 0B.4d. 

— 60s. 

— 2s. 3d. 
• » • • • 


770 
80 

104 18 

125 
88 15 
60 





4 








1178 8 


4 
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A TREATISE ON BOOK-KEEPING. 





Dr. CASH. 

• 






£ «. d. 


X «. dL 


April 1 


To Balance from former Cash-Book 


• •• 


356 16 11 


— 


— Charles Dawsun 




2400 


4 


— NatioDal Bank 


200 




22 


— National Bank 


100 




26 


— National Bank 


600 




30 


— Balance 


1882 7 8 






EiUered Journal^ page 1 


2682 7 3 


2756 16 11 


May 2 


To Balance . . 




1867 18 8 


6 


— Profit and Lofls, received with J. Tonng 


*... 


100 


10 


— S. Moore, amount of acoomit 




48 12 4 


16 


— National Bank 


126 




20 


— R. Moorhead 




200 


31 — Balance 

\ 

1 
1 


2007 7 3 






Emtered Jowmalj page 2 


2182 7 3 


2216 11 


1 
I 

June 1 i To Balance 


• • • 


2010 18 


2 


— J. White & Co. . 






• ■ • 


86 7 


4 


— Mitchell and Graham 






• •• 


8 10 


7 


— Thomas Long 






• • • 


94 18 2 


9 


— National Bau . 






250 




10 


— National Bank . 






360 




16 


— National Bank . 






760 




20 


— - J. Johnson 






• • • 


41 2 


— 


— Profit and Loss . 






• •• 


6 9 


22 


— National Bank . 






130 




23 


— BUls Receivable, No. 8 






• •• 


46 3 1 


80 


— Balance 




617 7 3 






Entered Journal, page 3 


2007 7 3 


2286 8 6 



SET n. CASH-BOOK- 
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AprU 1 

4 
18 
20 

22 

26 

30 



CONTRA. 



Cr. 



By Balance firom fonner Cash-Book 

— National Bank .... 

— Flaxseed— Freight, Duty, and Charges 

— J. Johnson, paid Bill and Protest 

— Groods, paid 6 Mules, £10 each . 

— Goods, 800 cwt. Potatoes, at 28. 8d. 

— Adv. to Barbadoes, Charges on cargo 

— Brig Indian, Harbour Does, Ac. 

— J. Carer dc Co. Check on Bank . 

— Adam Blair, paid him 

— Charges ..... 

— Balance 

Entered Journal, page 1 



May 2 | By Balance 

6 ! — National Bnnk 



16 
20 
31 



— J. Wright & Co. paid H. Hanson 

— National Hank .... 

— Charges 

— Baiance 



Entered Journal , page 3 



£ », d, 

282 7 3 
2400 



2632 7 3 



1832 7 8 
100 

200""o 



Jane 



1 

9 

10 

14 

16 

22 
30 



By Balance 

— Goods, Duty 

— Oats, 30 tons at 175.4. 

— Oats, 10 do. at 180s. 

— Bills Payable, No. 2 . 

— Profit and Loss, Charges on same 

— Goods, Freight and Landing 

— Charges 

— Balance ..... 



Entered Journal, page 4 



2132 7 3 



2007 7 3 



£ 8. d. 



178 3 1 

41 2 

60 

33 15 

10 5 2 

56 18 

500 C 

10 

3 15 

1867 18 8 

2756 16 11 



200 3 

6 10 
2010 18 



2216 11 



365 12 

262 10 

90 

760 19 5 

1 18 

195 15 6 

13 7 3 

596 6 3 



. 2007 7 3 2286 8 5 
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A TREATISE ON BOOK-KSEPIKO. 





Dr. CASH. 


1 

£ 8. 


d. 


£ 8. d. 


July 1 


ToBakmoe 


• •• 




696 6 3 


7 


— Bills Receivable No. 1 




• •• 




119 18 10 


8 


— W. Potsworth 




• • • 




48 1 


11 


— Thomaa Greenfield 




• «• 




320 18 9 


13 


— R. Paul .... 




• • • 




216 15 5 


18 


— National Bank . 




350 







21 


— Bills Receivable No. 2 




• «• 




74 7 10 


28 


— Bills Receivable No. 3 




• •• 




476 


27 


— P. Chaworth .... 




• •• 




18 6 


— 


— Balance .... 




1167 7 


8 






EkUered Journal, page 5 


1617 7 


8 1868 12 2 

i 
1 


Aug. 1 


To Balance 


• «• 




1216 7 8 


6 


— National Bank 


679 18 


4 


16 


^ National Bank 


480 





22 


— Thomas Jackson . . . . 


• •• 


284 18 7 


20 


— Bills Receivable, No. 7» £387 : 10 : 4 . 


• • • 




387 4 4 


27 


— Bills Receivable, No. 5 


• •• 




280 


— 


— Balance ... 

Entered Journal^ page 6 


407 18 11 






1467 7 


8 


2117 5 7 


Sep. 1 


To Balance 


• • • 




1025 18 


— 


— R. Kennedy 








• • • 




226 


^^ 


— National Bank 








60 







9 


— Brig Indian 








• •• 




450 


^. 


— National Bank 








860 







12 


— R. Anderson 








• •• 




146 9 6 


14 


>- S. Moore 








• • • 




97 16 8 




— S. Stephens . 








• •• 




221 6 6 


-_ 


— Profit And Loss— Int from Bank 


• •• 




17 2 5 


-^ 


— Balance 


7 18 11 






Entered Journal 


;pag 


e7 


• 
• 


407 13 


11 


2182 18 1 
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July 1 

4 

11 

12 
18 
23 
27 
30 


CONTKA. Cr. 

BjBakmee 

— Cargo per Cathdrine .... 

— Adam Blair 

— Charges 

— National Bank 

— Timber— Freight, Duty, and Charges . 

— National Bank 

— Charles Dawson 

— Charges 

— Balance 

Entered Journal, page 5 


517 7 

• •• 

600'"0 
500*"0 

• •• 

• •• 

• • ■ 


d, 

3 





£ 8. d. 

5 10 6 
30 
10 

585 5 

14 5 

8 4 

1215 7 8 




1517 7 


8 


1868 12 2 


Aug. 1 

5 

15 

22 

31 


By JBakmoe ...... 

— Bills Payable No. 3 

— Bills Payable No. 1 

— National Bank 

— Charges 

— BaUmoe 

Entered Journal, page 6 


1167 7 
300*"0 

■ •• 


3 



579 13 4 
500 

11 14 3 
1025 18 




1467 7 


3 


2117 5 7 


Sep. 1 

9 
14 

16 
21 
26 
30 


By Balance 

— T. Buttersworth .... 

— Profit and Loss' 

— Adventure from Barbadoes 
-BiUs Payable No. 4 

— Profit and Loss 

— Brig Indian 

— Molasses to Glasgow . . . . 

— Adam Blair 

— Charges • . • 

— Bakmce 

Entered Journal, page 7 


407 


13 11 


850 

2 2 6 
796 9 n 
193 6 8 

9 8 
151 12 

12 6 
20 

7 10 
160 9 




407 


13 11 


2182 18 1 



P 2 



DAY-BOOK. 
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Sbt n.— DAY-BOOK. 



(1) 



No. 



April 1 

Adam Blair Dr, to Ooods. 

10 per cent allowed on amount of his Goods taken into 
the present Business 

2 

Flaxseed Dr. to 6. Jackson. 
As per Invoice-Book, page 1 

4 

R. Kennedy Dr. to flaxseed. 
60 hhds at 908. 

6 

R. Moorhead Dr. to Flaxseed. 
IflO hhds at 90s. 

9 

T. Thompson Dr. to Flaxseed. 
50 hhds at 92s. 

12 

Brig Indian Dr. to Edward Falls. 
For amount of her valne 

— — „ 

Edward Falls Dr. to Bills Payable. 
Na 1, at 4 months, dae 15th Angnst 



» • V 



2 



2 



£ 9. d. 



25 4 8 



760 19 5 



225 



675 



230 



500 



500 



118 



A TREATISE ON BOOK-KEEPING. 



W 



No. 



-April 12 



6. Jackson Dr, to BilU Payable. 
No. 2, doe 28th Jane 



U 



Goods Dr, to J. Carer & Co. 
As per Invoice-Book, page 1 

.22 - 



Adventare to Barbadoes Dr. to Sundries. 

To Goods as per I. B., p. 5 . 
— Brig Indian, for Freight 



>♦ 



Snndries Drt, to T. Battersworth. 

Brig Indian, for Insurance on her — rvalue £500, at 50s. 
Adv. to Barbadoes, do. — Cargo, do. 1200, — 30s. 



28 



R. Paul Dr, to Flaxseed. 
50hhds 



888. 



May 2 



J. Curer & Co. Dr. to Bills Payable. 
No. 3, due 5th August 



J. Black Dr, to Bills Receivable. 
No. 5, due to-day, not paid 



» 



Bills Receivable Dr, to J. Black. 
No. 1, at 2 months, due 7th July, £119 : 18 : 10 



£ 9. d. 



X 
2 

2 

1 

3 
3 

3 


760 19 


5 


1079 13 


4 


1173 8 
183 16 


4 
8 


1367 6 





12 10 
18 






30 10 





220 





579 13 


4 


118 18 





118 18 






SET II. ^DAT-BOOK. 



(3) 



No. 



1 
2 
3 

4 
7 
8 
9 

10 
14 
16 
17 
30 



6 

6 
18 
19 
11 
15 
12 
13 



May 10 



S. Moore Dr. to Goods. 

70 yards Tan Cord 
10 pieces Black Stuff 
10 do. do. do. 
10 do. Brown do. 
90 yards Swanskin 

1 pair Blankets 
10 do. do. 

8 do. do. 
22 pieces Broad Cloth 

26 do. do. 
24 do. do. 

27 do. do. 



Canvas and Rope 



18 



Bills Receivable Dr. to John Grey. 
No. 2, due 21st July . . . . 



20 



Bills Receivable Dr, to R. Moorhead. 
No. 3, due 23d July .... 



25 



J. White & Co. Dr. to Goods. 

10 pieces Twilled Stufis 
143 yards Beaverteen 



26 
23 
19 
23 
21 
21 



:} 



do. Broad Cloth 
do. do. 

do. do. 

do. do. 

da do. 



Is. 2d. 
16s. 
19s. 
16s. 

Is. Id 

9s. 
18s. 
12s. 

10s. 6d. 
20s. 

4s. 9d. 

7s. 6d. 



8 



3 



Canvas and Rope 



17s. 
Is. 5d. 
6s. 
7s. 6d. 

13s. 

18s. 
22s. 



June 8 



Goods Dr. to Andrea Calani A Co. 

Amount as per Invoiee^Book, p. 4, oz. 1604.26.18, at 
68tariper£l 



3 



119 



£ t. d. 



4 

7 



1 
10 



9 10 



7 

4 




10 

17 

9 



6 10 

4 16 

11 11 

26 



6 

10 




14 
2 
6 



8 



6 






6 




97 16 8 



74 7 10 



476 



8 10 

10 2 7 

6 10 

8 12 6 

27 6 

18 18 

23 2 

4 6 



108 6 7 



880 2 



No. 



120 A TBBAHSB ON BOOK-KBEFINO. 

June 18 

Bills Reodvable Dr, to J. M*Giilloagh l» Co. 
No 4» at 21 dayB* tight 

» 

W. Jones & Co. Dr. to Bills Beceiyable. 
No. 4, at 21 days' sight 

25 

Bills Receivable Dr. to T. Thomson 
No. 5, dae 28th August 

July 1 

Andrea Calani k Co. Dr. to T. Buttersworth. 
For their Draft on him 

4 

Adventure to Bristol, per the Catherine^ Dr, to Oats. 

80 tons Oats 17fis. 

10 do. do 180s. 

11 

Thomas Greenfield Dr. to Goods. 
20 tons Barilla ..... £16:6s. 

I ' „ __ 

Goods Dr, to Thomas Greenfield. 
Discount 

13 

Flaxseed Dr, to R. Paul. 

Damage on 8 hhds. lOs. each £1 10 

1^ per cent Discount off account . 2 14 7 



W 



£ «. d 



100 9 8 



100 9 8 



280 



830 2 



262 10 
90 

852 10 



325 



4 13 



4 4 7 



(5) 



No. 



2 
8 

4 
6 
7 



BET a — DAT-BOOK. 



July 15 



Timber In Ck)mpan7 Dr, to Sundries. . 

To W. Knox, as per Inyoioe Book, page 4 
— T. Bnttersworth, Insnranoe at 40s. per oent 



20 



Thomas Jackson Dr. to Goods. 
20 caskji OUye Oil, 1401) gaUons at 4s. 2d. 



Angnst 2 



Robert Anderson Dr, to Goods. 
60 bags Shumac _. ^ cwt 2 qr. lb. at 



18s. 



10 cases Liquorioe Paste^ 16 — 3 — 1 •— at 1668. 
60 boxes Oranges .... at 128. 9d. 
30 do. Lemons .... at 14s. 



8 



John Johnson Dr, to Goods. 

20 pieces Black Stufis 
16 do. do. do. 
20 do. Brown do. 
24 do. Assorted TwiUs 
43 yards Swanskin . 

Canvas and Rope 



11 



16s. 
19s. 
16s. 
17s. 6d. 
Is. 



Robert Jamieson Dr, to Goods. ' 
11 tons 16 cwt 2 qrs. Barilla 



. £16:88. 



13 



John Robinson Dr, to Goods. 

40 bags Shumac, 60 cwt ... at 178. 9d. 
60 boxes Oranges .... at 13s. 
20 do. Lemons .... at 14s. 

10 cases Liquorice Paste, 16 cwt 3 qrs. 11 lbs. at 160s. 

Rope for Fadong 



6 



6 



6 



6 



121 



£ t. d. 



198 6 8 
3 17 4 



197 4 



291 19 7 



66 6 

180 10 

81 17 6 

21 



239 12 6 



16 
14 
16 
21 
2 





6 


6 
3 



44 7 

32 10 

14 

126 7 

6 








6 



68 18 6 



193 2 2 



6 



2 

4 



217 10 



Qt 



132 



A TREATIBS ON BOOK-KIEPINO. 



(«) 



No. 



August 16 



Bichard Wmianu Dr. to Timber in Company. 
20 logs Pine, 2600 feet .... Is. 6d. 



»» 



James Ckmway Dr. to Adventore to BristoL 
No. 7, at 21 days^ date 



6 



£ 9, d. 



187 10 



6 



387 10 4 



n 



Bills BeceiTable Dr. to James Ckmway. 
No. 7, at 21 days* date .... 



19 



S. Stephens Dr. to Goods. 

10 cwt Corkwood 
2 pipes Biarsala Wine 
2 hhds. do. 
6 tons Brimstone 



• • 



XI :12s. 

59:10s. 

29:16s. 

6:10s. 



22 



Goods Dr. to Thomas Jackson. 
2} per cent Discount allowed him 

24 



• • 



James Andrews Dr. to Timber in Company. 
36 logs Pine, 4376 feet . . Is. 6d. 



29 



W. Knox Dr. to BQls Payable. 
No. 4, due 22d September 



887 10 4 



6 



16 

119 

69 10 

32 10 

227 



6 



7 6 



6 



328 2 6 



6 



198 6 8 
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(7) 








No. 






£ t. d. 










T. Woods Dr. to Timber and GompMiy. 


7. 






25 logs nne, 8126 «Mt . . . 1b. 6id. 

5 




287 12 7 




W. Sutler & Co. Dr, to AdTontore to Barbadoes. 


8 






For prooeede of Indian's Caigo^as ^ A. 8. £2802:4s. 




1868 2 8 




Sundries Dn, to W. BnUer & Go. 


8 






Adv. from Barbadoes, Sand. p. I. B. p. 6, £1949 14 4 
Brig Indian, for Disbursements . 64 1 6 
Bills Reoeiyable, No. 8 . . 
Adv. to Barbadoes» Loss on exch. of Bill 16 7 0\ 
Do. Commission on same 26 6 11 j* 


8 


1299 16 8 

86 1 

490 11 6 

41 13 11 




1868 2 8 




9) 

Adyentnre from Barbadoes Dr. to Sandries. 






To T. Battersworth, for Insurance on £1800, at 80s. 
— Brig Indian, for freight of Cargo 




19 10 
176 8 9 




196 18 9 




10 








Bills Beodyable Dr, to James Andrews. 


8 






No. 9, due 4th November 




828 2 6 




13 








Smidries Dr$, to B, Anderson. 


8 






Bills Beodyable, No. 10, doe 16th November 
GoodS) li per cent Discount on remainder of account 

14 




92 6 1 
1 16 11 




94 8 


• 


Bills Beodyable Dr. to B. Williams. 


8 






No. 11. due 4th November .... 




187 10 
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No. 



W 



September 14 



R. WiUiams Dr. to Timber In Company. 
20 logB Pine, 1600 feet^ at Is. 6d. . . 



n 



Gooda Dr. to S. Stephens. 
2) per cent Disoonnt off X227 

: 17 



Sundries Dn. to J. Johnson. 
Bills Beoeivable, No. 12, due 20th March £17 3 4 



Do. do. •- 13» — 2<^^ J^o 

Profit and Lots, loss on this aoooant . 

19 



17 8 5 



8 



Sundries Drs. to Adventure fifom Barbadoes. 



George Walker, 8 lots Sugar :— 

Cwts. qT8.lM. 

l8t 1 to 6 76 20 

69 12 net, at 68s. 

2d, 6—10 71 8 24 

65 4 net, — OOs. 

3d, 11— 16 80 1 20 

78 8 net» — 61s. 



£200 8 2 
196 2 1 
222 17 8 



207 11 2 



Isaac Greer, 8 lots Sugar:— 

l8t,16 — 20 77 2 26 

70 1 18 net, — 69s. 

2d. 21 — 26 76 2 1 ^ ^ 

69 17 net,— 6l8. 6d. 212 18 

8d,26— 80 79 8 18 

72 118 net,— 63s. 228 110 



D. Davidson, 1 lot Sugar :— 

31 — 86 96 27 

86 27 net, 

21 - 



— 62b. 



Molasses Dr. to Adventure from Barbadoes. 

80 puncheons, consigned to Andrew M*Farlane, Glas- 
gow, to sell on our account, 892 cwt at 21s. 6d. 



£ s. d. 



120 



6 13 6 



84 6 9 
84 6 9 

68 18 6 



618 7 6 



618 6 

267 6 11 
1684 6 



421 8 



BET IL ^DAT-BOOK. 



(3) 
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No. 



September 23 



Timber in Ck>mpui7 Dr. to Sundries. 

To [profit and Lose, our Comm. at 2} p. cent £21 16 7 

— Do. 67 days* Inteieet on £586:60. 5 7 4 

— Do. Our i gain . . 31 16 1 

To Giyen & Hnnter, their ^ gain .... 

30 



Ptofit and Loss Dr, to Sundries. 

To Adam Blair, 6 months* Interest on capital 

-~ Charles Dawson, 6 do. — cu>. 



» 



Snndries Dn. to Profit and Loss. 

Adam Blair, Interest on money paid to Private Aoooimt 
Charles Dawson. do. do. do. 



9 



9 



9 



I 



£ «. d. 



59 
31 16 



1 


90 16 


1 



20 16 
60 8 


6 
3 


80 19 


9 



11 
2 5 

18 5 



ACCOUNT-SALES-BOOK. 
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Skt IL— ACCOUNT-SALES-BOOK. 



ACCOUNT-SALES of 40 UmM OATS, rweined per the Catherine, 
from Lwerpooly and eoid on Account of Meagre, A, Blair d Co, 
there. 



July 11 
14 

Aug. 8 
10 



By Sales,! and 2 mo. 870.^^ iMuhels, at 4/4 

— Sales, do. 740. a do. —4/6 

— Sales. do. OO.^o 

— Salens do, 290.«o 



do. — 4/8 
do. —4/6 



1991^ 



Cbabobs. 

To Insurance £850, at 20s. and Poliey 

— Freight, £16 ; Dock Dues, 20s. 6d. ; 

Town Dues, 28s. 6d. . . . 

— Cartage, £8 : 16 : 5 ; Porterage,£4 : Us. 

— Storage, and Insuranoe firom Fire . . 

— Commission and Guarantee, 4 per cent 



Errors excepted. 



Briitol, Avguti 18. 



JAMES CONWAT. 



£ «. d. 



8 15 8 

18 4 

8 11 6 

2 16 9 

17 10 4 



£ «. d 



188 11 

166 10 

19 8 

64 2 


6 
6 
6 
9 


488 8 


1 



00 17 9 



887 10 4 
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Sit II.— JOUENAL. 



a) 





1 

\ 

4 

8 

8 

4 

1 

4 

1 

3 

4 
1 
5 

7 
1 

5 
1 


AT>wi1 


1 

1 
2 

1 

2 

1 

1 


Drt. 

£ t. d. 

25 4 8 

... 


Or; 
£ t. d. 

25 4 8 


1 


Adam Blair ... Dr. 
To Goods . 


4 

6 

9 

28 


B. Kennedy . . . Dr. 
R. Moorhead ...» 
T. Thompson . • . » 
R.Pai]l . . . . » 

ToFr.AXAinED . 


225 
676 
280 
220 


1850 


2 


Flaxseed .... Dr. 
To G. Jaobboii . 


760 19 5 

... 


760 19 5 


14 


Goods . . Dr. 
To Jaxbs Curxb k Co. 


1079 18 4 

... 


1079 18 4 


1 


Cash .... Dr. 
To Chabues DAWSoir 


2400 

... 


2400 


4 

6 

20 

22 

25 
80 


Flaxseed ... Dr. 
J. Johnson • • . j^ 
Goods .... 19 
Adyentnre to Barbadoes . » 
Brig Indian . « . » 
J. Curer A Co. ... ft 
Adam Blair . . . ^ 

ToCaeb 

{Cotri^djbnoord) . 


178 8 1 
41 2 
98 15 
10 15 2 
56 18 

500 

10 

8 15 

••• 


888 18 8 




6504 15 8 


6504 15 8 
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» 





5 

4 

6 
5 

5 

1 

5 
6 

2 
1 

1 

6 
2 

4 


AutiI 


1 
2 

1 

2 
2 

8 

■ 
1 


Drg. 
£ M. d. 
6604 15 8 

500 
760 19 5 


Cr§. 
£ a. d, 

6504 15 8 

1260 19 5 


12 


{Brought forward) . 

Ed. Falls, No. 1 . Dr. 
G. Jackson, 2 . . „ 

To Bills Payable . 


12 


Brig Indian . Dr. 
To Edwabd Falls . 


500 

... 


500 


22 


Adventure to Barbadoes . Dr. 

To Goods .... 
— Brig Indian . 


1857 5 

• •• 

• •• 


1178 8 4 
188 16 8 




Brig Indian .Dr. 
Mventure to Barbadoes . „ 

To T. BUTTBBSWOBTH 

Mftv 


12 10 
18 

• •• 


80 10 




9658 10 1 


9653 10 1 


10 
26 


S. Moore .Dr. 
J. White A Co. . . „ 

To Goods • . . 


97 16 8 
108 5 7 

• • 


201 2 8 


31 

6 

10 
20 


• 

Cash .... Dr. 

To Profit and Loss 
. — S. Moore . . , 
— R. Moorhead . 

' {Carried fonoard) , 


848 12 4 

• •• 

• •• 

• •• 


100 

48 12 4 

200 




10,208 4 8 


10,203 4 8 
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(») 





2 
5 

1 

4 
6 

6 
2 

2 

6 
8 

4 

1 
6 

1 
2 

3 

4 
6 
2 


^^ftV 


1 

2 
2 

2 
8 

8 

1 


• 

Dn. 
£ t. d, 
10,203 4 8 

200 8 
5 10 

• •• 




16 
31 


* J. Wright and Co. . . Dr. 
Charges . . . . « 

To Cash .... 


Of. 
£ s. d, 
10,208 4 8 

205 18 


2 


J. Carer and Co. . .Dr. 
To BiLU Patablb, No. 8. 


579 13 4 

• •• 


579 IS 4 


4 


J. Black .... Dr. 

To BiLUB BXOBIVABLB, No. 5 


118 18 

• •• 


118 18 


4 


Bills Beceivable . Dr. 

To J. Blank, No. 1 . 

— J. Grey, — 2 . 

— B. Moorhead, — 8 . 


668 5 10 

... 
... 
... 


118 18 

74 7 10 

475 




Smnof2moiUhB 

JlUlfi 


11,775 14 10 


11,775 14 10 


8 


Goods .... Dr. 
To Akdbba Calaxi & Co. . 


830 2 

• •• 


880 2 


2 

4 

7 

20 

23 


Cash .... Dr. 

To John White & Co. . 

— IfitcheU A GrfliaiA . 

— Thomas ZiOng 

— J. Johnson 

— Profit & Loss . 

— Bills Receivable, No. 8 . 

( CbfTMa yoTKNird) 


275 10 5 

• •• 

• •• 

• •• 

• •• 

• •• 

• •• 


85 7 
8 10 

94 18 2 

41 2 
5 9 

46 8 1 




1105 12 5 


1105 12 5 



g2 



1S8 



A TBBATI8B ON BOOK-KEEPING. 



(4) 



9 
10 
14 
16 

22 
80 



1 

7 

6 

1 
5 

1 



June 

{Broughifanoard) 

Goods Dr. 

Oats „ 

Oats ^ 

Bills Payable, No. 2 . . » 
Profit and Loss ...» 

6oo<ls „ 

Charges . • . . „ 

To Cash 



18 
25 



2 

3 

4 



Bills Receiyable 



. Dr. 



To J. IfOnllough & Co,, No. 4 . 
— T. Thomson — 5 . 



8 



18 



W. Jones & Co. . Dr. 

To BiiiLs Bboeitabub 



Anumni 



July 



Adventure to Bristol 
To Oats 



Dr. 



11 
20 



Thomas Greenfield 
Thomas Jackson 

To Goods . 



Dr. 



11 



1 

7 



Goods . Dr. 

To. Thomas Gbkenfield . 



( Carried fortDord) 



4 
6 



Dtm, 
£ ». d. 
1105 12 5 



865 12 
262 10 

90 

760 19 

1 18 

195 15 

18 7 






5 

6 
8 



880 9 8 



100 9 8 



8226 18 11 



852 10 



Cn. 
£ ». d. 
1105 12 5 



1690 2 2 



100 9 8 
280 



100 9 8 



8226 18 11 



352 10 



825 

291 19 7i 



616 19 7 



4 18 



4200 4 9 



4 18 
4200 4 9 
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(«) 







Julv 




yi 




^m 








Drt, 


Crt, 












£ «. d. 


£ s. d. 






(Broughiforward) 


• 




4200 4 9 


4200 4 9 




8 


Flaxseed .... 


Dr. 




4 4 7 




18 


4 


To RoBKRT Paul 


• 


4 


• 

• •• 


4 4 7 




7 


Timber in Company 


Dr. 




197 4 


' 


16 


__ 


To W. Knox 


• 


6 


• •• 


198 6 8 




6 


— T. Battenworth . 


• 




• • • 


3 17 4 


81 


1 


Cash 


Dr. 


2 


1272 6 11 




7 


2 


To Bills Receiyable, No. 1 . 






• •• 


119 18 10 


8 


8 


—. W. Potsworth 










48 1 


11 


7 


— Thomas Greenfield 










820 18 9 


18 


4 


— Bobert Paul 










215 16 6 


21 


2 


— Bilb Receivable, No. 2 . 










74 7 10 


28 


_^ 


— Do. — 8 . 










476 


27 


8 


— P. Chaworth . 










18 6 


4 


•7 


Adventnre to Bristol 


Dr. 


2 


5 10 6 




11 


1 


Adam Blair 


ft 




80 




__ 


6 


Charges . . . . 


t* 




10 




18 


7 


Timber in Company 


M 




585-5 




27 


1 


Charles Dawson 


f» 


* 


14 5 




80 


5 


Charges .... 


W 




8 4 Oi 


81 


1 


To Cash .... 


. 




• •• 


668 4 6 




6 


Andrea Calani A Co. 


Dr. 




880 2 


( 


1 


•** 


To T. Battersworth . 


• 


4 


• «• 


830 2 






Sum of 2 months 


• 




7157 


5 9 


7157 5 9 
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(«> 



2 

8 

18 
19 

81 



8 

4 
8 



August 



16 
24 

81 



8 



Bobert Andenon 
John Johnson 
Robert Jamieson 
John BobinBon 
S. Stephens 

To Goods . 



Dr. 



n 

M 

M 
M 



R. Williams .Dr. 

J. Andrews . . . . ^ 

To TmBKB IN CSOMPANT . 





1 


22 


4 


81 


1 


22 
25 
27 


4 
2 


5 
16 
31 


6 
5 


*^ 


1 




8 


16 


7 




7 


29 


6 



Goods . . . . 
To Thomas Jaokson 



Dr, 



6 



6 



6 



Cash Dr. 

To Thomas Jackson . 

— Bills Beceivable, No. 7 . 

— Do. — 5 . 



Bills Parable, No. 8 
Do. — 1 

Charges 

To Cash . 



Dr. 



2 



M 



James Conway . ^ . Dr. 

To Adtbhtubb to Bbistol 



W.Knox 



Dr. 



6 



To Bills Patablb, No. 4 
{OxrrM forward) • 



6 



Dn, 

£ t, d, 

289 12 6 

68 18 6 

198 2 2 

217 10 

227 



187 10 
828 2 6 



Crt, 
£ «. d. 



945 18 2 



515 12 6 



7 6 



7 6 



901 17 11 



579 18 4 

500 

11 14 8 



887 10 4 



198 6 8 



4042 19 2 



284 18 7 
897 4 4 
280 



1091 7 7 



887 10 4 



198 6 8 



4042 19 2 



p) 



SET II. — JOURNAL. 



16 



3 
14 

80 



19 

21 
80 

14 



80 

1 

9 

12 

14 



2 

8 



9 
8 

7 



9 



8 



4 
6 
8 
2 
8 



80 


6 


1 


6 


— . 


__ 


9 


9 


14 


6 


16 


5 


21 


9 


26 


1 


80 


5 


80 


1 



August 



(Broughi forward^ . 

Bflla Receivable . Dr. 

To Jambs C!oswat, No. 7 . 



September 



6 



T. Woodi . .Dr. 

R. Williams . t 

To TiMBBB VX COMPAITT 



M 



Greorge Walker . Dr. 

Isaac Greer . . . „ 

D. Davidson . . . m 

Molasses to Glasgow „ 

To Ady. fbok Babbadobs 



7 
8 



8 



Goods 



Dr. 



To S. Stbpbbns 



Cash 



To R Kennedy 

— Brig Indian 

— R. Anderson 

— S. Moore 

— S. Stephens 

— Profit and Loss 



Dr. 



T. Buttersworth 
Profit and Loss 
Adventure from Barbadoes 
Bills Payable, No. 4 
Profit and Loss 
Brig Indian 
Molasses to Glasgow 
Adam Blair 
Charges 

To Cash 

(Cisrrwd forward 



Dr. 

n 

M 

)» 

M 
M 
M 
M 
M 



8 



A 9. d. 
4042 19 2 

887 10 4 



4480 9 6 



287 12 7 
120 



618 7 6 

648 6 

267 6 11 

421 8 



5 18 6 



1166 15 1 



• •• 

• •• 



860 

2 2 6 

796 9 

198 6 8 

9 8 

161 12 

12 6 

20 

7 10 



9928 11 6 
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Crt, 
£ B. d. 

4042 19 2 



887 10 4 



4480 9 6 



867 12 7 



1966 8 6 



6 18 


6 


226 





460 





146 9 


6 


97 16 


8 


221 6 


6 


17 2 


6 



2022 12 4 



9928 11 6 
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A raBAim cat book-kbfihq. 



W 





9 
5 

9 
5 
2 
5 

9 


■ > > flcTitwinTiflr . . 


7 

7 

7 

7 

7 

8 


9928 It 5 
1868 2 8 

• •• 




5 


(Bnmj^fcrward) . 

W. Butler & Co. . Dr. 
To Ady. to Babbadokb . 


On. 

£ 9. d 

9038 11 c 
1868 2 8 


5 


AdT. firom Bar badoes . Dr. 
Brig Indiaii , . , „ 
Bills BeceiTable» No. 8 . „ 
Adr. to Barbodoes . „ 

To W. BUTLEB & Co. 


1299 16 3 

86 1 

490 11 6 

41 13 11 

• •• 


1868 2 8 


6 


9 

6 
6 

2 

8 

2 

10 

8 

2 
6 

4 


Adr. firom Barbadoes . Dr. 

To T. Buttenwortfa . 
— Brig Indian 


195 18 9 

• •• 

• •• 


19 10 
176 8 9 


10 
14 


BOla Beodvable . Dr. 

To James Andrews, No. 9 
— R. Williams — 11 . 


515 12 6 

• • • 


328 2 6 
187 10 


12 


BUls Receivable, No. 10 . Dr. 
Goods , , . . „ 

To B. Andbbson 


92 6 1 
1 16 11 

• •• 


94 3 


17 


Bills Reoeiyable, Nos. 12, 18, Dr. 
Profit and Loss „ 

To J. JOHKSON . 


34 6 9 
34 6 9 

• •• 


68 13 6 




Sum of 2 moniht . 


14,589 4 6 


14,539 4 6 



(») 



8KT U. — JOURNAL. 



143 





7 

6 
10 

6 

1 

10 
6 

1 
10 

1 
10 

2 
8 
6 

7 

10 
6 

6 

6 

9 


... . F^fttffhino VtfiiriAn 


9 

9 

9 

9 
9 
9 

10 


Dn. 

£ fl. d. 
90 16 1 

• •• 

• •• 




28 


Umber in Company . Dr. 

To Profit and Lofls 
— Givoi & Hmiter . 


On. 
£ fl. d. 

69 
81 16 1 


30 


Ptofit and Loas .Dr. 

To Adam Blair's Capital Aooonnt 
— Charles Dawaon's do. 


80 19 9 

• •• 

• •• 


90 16 6 
60 8 8 


30 


Adam Blair^s Priyate Aoooont Dr. 
Charles Dawson's do. » 

To Pbofit akd Loss 


11 
2 6 

• •• 


18 6 


SO 


Adam Blair's Capital Aoooont Dr. 
To HIS Pbivatb AOOOUITT 


86 16 8 

• •• 


86 16 8 


80 


Charles Dawson's Capital AocL Dr. 
To HIS Priyats Aooouht 


14 7 6 

... 


14 7 6 


80 


Bills Receivable ^ ... Dr. 
Fhuueed ...» 
Adv. to Barbadoes. „ 
Brig Indian , , , „ 
Adv. to Bristol . . . ^ 
Goods . . . . M 

To Profit ahd Loss 


14 10 
411 12 11 
440 18 7 
663 4 6 
29 9 10 
244 8 

• •• 


1680 10 


30 


Profit and Loss . Dr. 

To Cbars^ .... 
— Adv. from Barbadoes . 

{Carried forward) 


96 19 1 

• •• 

• •• 


60 6 
86 16 7 




2049 9 8 


2049 9 8 
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OV BOOK- 



ao 



ao 



Fmuhxng EfdrieB,- 



{finmgkt forward 



6 
1 



ToA.Blaii's 
— C. Dswwa's 



Dr. 



do. 



I 



10 



10 

10 
6 
9 



Inrcotorj Aeoonnft . Dr. 

To Goods Aocsoimty Tafaw per W. B. 

— Brig Indian, present Tilae 

— Adr. from Btrbadoet, per W.B. 

AmmmAofFimakui^Emtiriu . 









(M) 


Dru 




Cn. 


£ <. 


dL 


£ 


i. d. 


2049 9 


3 


2049 


9 3 


1640 9 


8 






••• 




820 


4 10 


••• 




820 


4 10 


917 9 


1 




• 


• •• 




117 


9 1 


- •• 




500 





• •• 




300 





4607 8 





4607 


8 



. < 



>.| 4. 



LEDGEE. 



H 
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INDEX TO LEDGER.— Set IL 



A 




J 






FoU 




i«'o!. 


Adrenture to Barbadoes . 


. 5 


Jones & Co. . 


. .3 


Adventure to Bristol 


. 7 


Jackson, G. t . 


. 4 


Anderson, R. . 


. 8 


Johnson, John . 


4 


Andrews, James 


. 8 


Jackson, T. . . . 


. 7 


Adventure from Barbadoes 


. 9 


Jamie-on, R. . . . 


. 8 


B 




K 

Kennedv, R. . . . 


4 


Blair, Adam, Capital Accoan 


it . 1 


Knox, VV. . . . 


. 7 


Bills Receivable 


2 


X 




Bills Payable 


. 6 


L 




Buttersworth, T. 


6 


I^ng, T. 


. 3 


Black, Joseph . 


. 6 






Butler & Co. . 


. 9 


M 




Balance .... 


. 11 


Moore, S. ... 


. 2 






Mitchell and Graham 


. 2 


C 




M'CuUough A Co. . 


. 3 




Moorhead, R. . 


. 4 


Cash .... 


1 


Molasses to Glasgow 


. 9 


Chaworth, P. . . 


. 8 






Curer & Co. . 


. 4 







Charges .... 


. 6 


Oats .... 


. 7 


Calani, Andrea, & Co. 


6 






Conway, James 


. 8 


P 








Potsworth, W. 


. 3 


D 




Paul, R 


4 




Profit and Loss 


. 6 


Dawson, Charles, Capital Ac 


ct 1 


Private Account, A. Blair's 


. 10 


Davidson, David 


. 9 


Private Account, C. Dawson' 


s 10 


F 




R 

Robinson, John 


. 8 


Flaxseed 


. 3 






Falls, Edward . 


. 6 


S 








Stephens, Stephen . 


. 8 


Goods .... 


1,10 


T 




Grey, John 


. 8 


Thompson, T. 


4 


Greenfield, Thomas . 


. 7 


Timber in company 


. 7 


Greer, Isaac 


. 9 






Given k Hunter 


. 10 


W 








Wriffht&Co. . 


. 2 


T 




White & Co. . 


2 




Williams, k. . .• . 


. 8 


Indian, Brig 


. 6 


Woods, J. . . . 


. 9 


Inventory Aoconnt . 


. 10 


Walker, G. 


. 9 
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A TBEATIBE ON BOOK-EEEPINO. 



(1) 



Sept 80 



April 1 

14 

20 

Jane 8 

22 

July 11 

Aag. 22 

Sept 14 



April 1 

May 81 
June 80 
July 31 
Aug. 81 
Sept 30 



Sept 30 



Dr, 



ADAM BLAIR'S 



To Private Account 
— Balance . . 



Dr. 



GOODS 



To Balance, from Ledger Set I. folio 1 

— J. Curer A Co 

— Cash 

— Andrea Calani k Co. 

— Cash 

— Thomas Greenfield 

— Thomas Jackson . . . . 

— S. Stephens . . . . 

Tran^ftrred to folio 10 



Dr. 



CASH 



To Balance, from Ledger Set I. folio 1 

— Charles Dawson .... 

— Sundries 

— Sundries 

— Sdndries 

— Sundries 

— Sundries 

To Balance 



Dr. 



CHARLES DAWSON'S 



To Private Account 
— Balance . 



3 
4 

6 

7 



1 
2 
8 
6 
6 
7 



9 



£ $. d. 

85 15 8 
1586 6 5 



1672 1 1 



252 6 

1079 13 

93 15 

830 2 

561 7 

4 1 
7 6 

5 13 



4 
4 


6 
3 

6 



2834 4 11 



856 16 11 
2400 

348 12 4 

275 10 5 
1272 5 11 

901 17 11 
1156 15 1 



6711 18 7 



160 9 



14 7 6 
3266 8 



8280 8 1 



SET II. ^LEDGER. 
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(1) 



April 1 
Sept 80 



CAPITAL ACCOUNT. 



Or. 



April 1 



May 81 
July 31 
Aiig.81 



April80 
May 81 
June 80 
July 31 
Aug.— 
Sept 30 



April 1 
SeptdO 



By Balance, from Stock Acct Ledger Set I. fol. 1 

— Profit and Loss ...... 

— Profit and Loss ... 



By Balance 



ACCOUNT. 



Cr. 



By Adam Blair 



22 ' — Adventure to Barbadoes 



— Sundries 

— Sundries 

— Sundries 



Trwtuferred to folio 10. 



ACCOUNT. 



Or. 



By Sundries 

— Sundries 

— Sundries 

— Sundries 

— Sundries 

— Sundries 

— Balance 



CAPITAL ACCOUNT. 



Cr. 



By Cash 

— Profit and Loss 

— Profit and Loss 

By Balance . 



1 

9 

10 



£ s, d. 





880 19 


9 


9 


20 16 


6 


10 


820 4 10 




1672 1 


1 




1686 5 


5 


1 


25 4 


8 


2 


1173 8 


4 


_^ 


201 2 


8 


4 


616 19 


7 


6 


945 18 


2 




2962 13 





1 


888 18 


3 


8 


205 13 





4 


1690 2 


2 


6 


653 4 


6 


6 


1091 7 


7 


7 


2022 12 


4 




160 


9 



6711 18 7 



2400 

60 3 3 

820 4 10 



3280 8 1 



3266 8 
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A TREATISE ON BOOK-KEEPING. 



April 1 
May 10 



May 16 



April 1 



April 1 

May 81 

June 80 

Aug. 16 

Sept. 5 

14 

12 

17 

80 



Dr, 



S. MOORE 



To Balance, from Ledger Set I. folio 1 
— Goods 



Dr. JOSEPH WEIGHT k CO 
To Cash 



Dr. MITCHELL k GBAHAM 
To Balance, from Ledger Set I. folio 2 



Dr. 



BILLS 



To Balance, from Ledfxer Set I. fol. 8 



May 26 



— Sundries, 

— Sundries, 

— James Conway, 

— W. Butler & Co. 

— Sundries, 

— R. Anderson, 

— J. Johnson, . 

— Profit and Loss 



No. 1, 2, 3 
-4,5 

— 7 . 

— 8 . 
-- 9,11 

— 10 . 

— 12, 13 



To Balance 



Dr. 
To Goods 



JOHN WHITE & CO » 



(» 



2 



8 



8 
4 

7 
8 



it 9. d. 



48 12 
97 16 


4 
8 


146 9 






200 8 



8 10 



165 
668 
830 9 
387 10 
490 11 
615 12 
92 6 
84 6 



1 1 
5 10 
8 
4 
6 
6 
1 
9 



14 10 


2684 18 7 


1182 16 10 



108 5 7 



108 6 7 



SET n. ^LBDQBB. 



(2) 






Hay 10 

Sept 14 


CHESTER. 

By Cash .... 
— Caah 


• • 




« 


• 

April 1 


LEEDS. 
By Balance^ from Ledger Set I. fol. 1 


• • 



Jose 4 



MANCHESTER. 



By Cash 



May 4 
June 23 

18 
July 7 

21 

23 
Aug. 25 

27 



RECEIVABLE. 



April 1 
Jane 2 



By Joseph Black, 

— Cash, . 

— W. Jones & Co. 

— Cash, 

— Cash, 

— Caah, 
-^ Cash, 

— Cash, 



No. 5 

— 8 

— 4 

— 1 

— 2 

— 3 

— 7 

— 5 



-> Balance, amount on hand, 8-18 



BRISTOL. 

By Balance, from Ledger Set I. folio 4 
— Cash 



Or. 



Cr, 



2 

7 



Cr. 



8 



4 
5 



8 
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£ $. d. 

48 12 4 
97 16 8 



146 9 



200 a 



8 10 



118 18 
46 3 1 

100 9 8 

119 18 10 
74 7 10 

476 ,0 

887 4 4 

230 

1132 16 10 



2884 18 7 



18 5 
85 7 

103 5 7 
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April 1 



% 
April 1 



April 1 



April 1 



June 18 



April 1 



April 2 

4 

July 13 

Sept. 80 



A TREATISE OK BOOK-KEEFIMG. 

Dr. JOHN GBET 

To Balance, from Ledger Set I. folio 4 

Dr. J. M'CULLOUGH k CO 
To Balance, from Ledger Set L fbllo 4 

Dr. THOMAS LONG 

To Balance^ from Ledger Set L folio 4 

Dr. W. POTSWOBTH 

To Balance^ from Ledger Set L folio 6 

Dr. W. JONES & CO 

To Bills Recdyable 

— Balance 

Dr. P. CHAWORTH 

To Balance, from Ledger Set I. folio 5 

Dr. FLAXSEED 

To G. Jackson 

— Cash 

— R. Paul 

— Profit and Loss 



£ 9. d, 
74 7 10 



100 9 8 



94 18 2 



48 1 



100 9 8 
17 10 



117 10 



5 
9 



18 5 



760 19 6 

173 8 1 

4 4 7 

411 12 11 



1850 



(JO 



BKT II«-^LEDGER. 
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DUBLIK. 



Or. 



May 18 



By Bills Receivable 



PHILADELPHIA. Cr, 



June 18 



By Bills Receivable 



BELFAST. 



O. 



June 7 



By Cash 



8 



£ «. dL 
74 7 10 



100 9 8 



3 



CHESTER. 



Cr. 



July 8 



By Cash 



April 1 



LEEDS. Or. 

By Balance, from Ledger Set L folio 5 



By Balance 



BRISTOL. 



Cr. 



July 27 



By Cash 



ACCOUNT. 



Cr. 



April 80 



By Sundries 



94 18 2 



48 1 



117 10 6 



117 10 6 



17 10 



18 5 



1S50 



1850 
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A TBEATISB ON BOOK-KBEPINO. 



(*) 



April 4 



April 6 



April 9 



April28 



Aprni2 



April25 
May 2 



Dr. B. KENNEDY 

To Flaxseed 



Dr. R. MOOBHEAD 

To Flaxseed . . . . 



Dr, T. THOMPSON 

To Flaxseed . . . . 



Dr. 
To Flaxseed 



R. PAUL 



Dr. G. JACKSON 

To Bills Payable . 



Dr. 



J. CUBEB & CO 



To Cash 

— Bills Payable 



Dr. 

ApraiSl To Cash 
Aug. 8 — Goods 



J. JOHNSON 



• • 



• • • 



£ 9. d. 
226 



676 



675 



1 
3 



6 



280 



220 



220 



760 19 5 



600 
679 13 4 



1079 13 4 



41 2 
68 18 6 



109 16 6 



(*) 



SET IL ^LEDQEB. 

LONDONDERRT. Cr. 

By Cash 

BELFAST. Cr, 

By Cash 

— Bills Receivable 

NEWRY. Cr. 

By Bills Receivable 

BELFAST. Cr. 

By Flaxseed 

— Cash 

NEW YORK. Cr. 

By Flaxseed 

BELFAST. Cr. 

By Goods 

LICHFIELD. Cr. 

By Cash 

— Sondries 



155 



Sept 1 



May 20 



Jane 25 



July 13 



April 2 



AprOU 



Jnne20 
Sept 17 



2 
8 



225 



200 
475 



675 



230 



4 4 7 
216 15 5 



220 



760 19 5 



1079 13 4 



3 

8 



1079 13 4 



\ 



41 2 
68 13 6 

109 15 6 
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A TREATISE ON BOOE-KEEFINO. 



(«) 



Dr. 



ADVENTURE TO 



April22 
Sept 6 



To Ciuh 

— Snndries . 

— T. Battersworth 

— W. BnUer & Co. 
— ' Profit and Loas 



April 12 



Dr. EDWARD FALLS 

To Bills Pajrable .... 



April22 
12 
22 

Sept 16 

6 

BO 



Dr. THE BRIG 

To Cash .... 

— Edward Falls . 

— T. Buttenworth . 

— Cash .... 

— W. Butler A Co, . 

— Profit and Loss 



To Balance 



Dr. 



CHARGES 



April 80 
May 81 
Jane 80 
July 11 
80 
Aug. 81 
Sept 80 



To Cash 
-. Cash 

— Cash 

— Cash 

— Cash 

— Cash 

— Cash 



8 
9 



1 
2 

7 

8 
9 



1 
8 

4 
5 

6 

7 



£ 8. d. 



10 
2 1367 
18 



6 2 

5 




41 13 11 
440 18 7 



1868 2 8 



500 



56 18 

500 

12 10 

151 12 

36 1 U 

553 4 5 



1810 5 5 



500 



8 15 

5 10 

18 7 

10 
8 4 

11 14 8 
7 10 



3 






60 6 



<5) 



SET n. — ^IiEDOEB. 



Sept 5 



BARBADOES. 
By William Bntier k Co. . 



Aprni2 



April22 

bept. 9 

5 



LIVERPOOL. 



Brig Indian 



INDIA>i. 

By Adventure to Barbadoes 

— Cash 

— Adventure from Barbadoes . 

— Invent. Account— present valoe 



Sept 80 



ACCOUNT. 
Bv Profit and Loss 



Or. 



Cr. 



Cr, 



157 



Cr. 



8 



1868 a 8 



1868 2 8 



500 



2 

7 

8 

10 



188 16 8 

450 

176 8 9 

500 



1810 6 6 



9 



60 6 



60 6 
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A TREATISE ON BOOK-EEEPmO. 



June 16 

Aug. 6 

16 

Sept 14 



Dr. 

ToCiuh 

— Cash 

— Cash 

— Cash 



BILLS 

No. 2 

— 8 

— 1 

— 4 



Sept 1 



May 4 



June 16 

Sept. 1 

14 

17 

. 80 



July 1 



Dr, 

To Cash 
— Balance 



T. BUTTERSWORTH 



Dr. J. BLACK 

To BUls Receivable . 

Dr. PROFIT AND LOSS 

To Cash . . 

— Cash 

— Cash 

— J. Johnson .... 

— Sundries .... 

— Charges 

— Adventure from Barbadoes . 

— Sundries .... 



Dr. ANDREA CALANI & CO 

To T. Buttersworth .... 



4 
6 



8 



4 

7 

8 
9 



10 



(5) 



9. 



760 19 6 

579 13 4 

600 

193 6 8 



2033 19 5 



860 
33 19 4 



883 19 4 



118 18 



1 18 

2 2 6 
9 8 

34 6 9 

80 19 9 

60 6 

36 15 7 

1640 9 8 



1857 2 5 



830 2 



w 



BET IL LEDGER. 
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Aprill2 
May 2 
Aug. 29 



April22 
July 16 

Sept. 6 



May 4 



May 6 

June 20 

80 

Sept — 



June 8 



PAYABLE. 

By Sundries . No. 1, 2 

— J. Carer 4 Ca — 8 . 

— W. Knox . — 4 . 



Or, 



LONDON. 



Cr, 



By Sandries 

— Timber in company .... 

— Andrea Calani k Co. Draft dae 8th Sept. 
-^ Adventure from Barbadoes . 



By Balance 



BRISTOL. 
By Bills Receivable . 



Cr. 



ACCOUNT. 



Cr. 



By Cash 

— Cash 

— Cash 

— Timber in company 

— Sundries . . . 

— Sundries . 



By Goods . 



PALERMO. Or. 

1604 tan 26 oz. 16 gr. 





£ t. 


d. 


2 

8 
6 


1260 19 
679 13 
198 6 


6 

4 
8 




2038 19 


6 



2 
6 

8 



3 



2 
3 

7 
9 



80 10 

3 17 4 

&30 2 

19 10 



883 19 4 



83 19 4 



118 18 



100 

6 9 

17 2 6 

69 

18 5 

1680 10 



1867 2 6 



880 2 
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A TREATISE ON BOOK-KEEPINO. 



(7) 



Dr. 



ADVENTURE TO 



July 4 To Oats 
— Cash 
Sept. 30 — Profit and Loss 



£ «. <2. 

4 852 10 

5 5 10 6 
9 29 9 10 

887 10 4 



June 10 
14 



-Dr. 

To Cash 
— C8?h 



OATS 



262 10 
90 

352 10 



July 11 



Dr. THOMAS GREENFIELD 
To Goods 



325 



325 



July 20 



Dr. THOMAS JACKSON 
To Goods 



291 19 7 



291 19 7 



July 16 

18 

Sept. 23 



I- Dr, 

To Sundries 

— Cash 

— Sundries 



TIMBER IN 



6 197 4 

585 5 

9 90 16 1 

873 5 1 



Aug. 29 



Dr. W. KNOX 

To Bills Payable 



6 



198 6 8 



SET IL LEDGER. 



(7) 
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BRISTOL. 



Ct. 



Aug. 16 



By James Conway 



July 4 



ACCOUNT. 
By Adventare to Bristol 



Cr. 



SALFORD. 



Ct. 



July 11 



By Goods 
-. Cash 



6 



4 
5 



BIRMINGHAM. 



Cr. 



Aug. 22 



By Goods 
— Cash 



I 6 



COMPANY. 



Cr, 



Aug. 81 
Sept 30 



By Sundries 
— Sundries 



July 15 



QUEBEC. 

By Timber in company 

H'2 



Cr. 



6 

7 



£ «. d, 

887 10 4 



387 10 4 



352 10 



352 10 



4 13 

320 18 9 



326 



7 6 

284 13 7 



291 19 7 



615 12 6 
357 12 7 



873 6 1 



193 6 8 



162 



A TREATISE OK BOOK-KEEPIKO. 



(8) 



Ang. 2 


Dr. B. ANDEBSOK 
To Goods 

• 


6 

6 
6 
6 

6 
7 

6 
6 


£ 8. d. 
289 12 6 




239 12 6 


Aug. 8 


Dr. R. JAMIESON 
To Goods 


193 2 2 

• 


Aug. 18 


Dr, JOHN ROBINSON 
To Goods 


217 10 


Aug. 19 


Dr. S. STEPHENS 
To Goods 


227 




227 


Aug. 16 
Sept. 14 


Dr. R. WILLIAMS. 

To Timber in company 

— Timber in company 


187 10 
120 




307 10 


Aug. 24 


Dr. J. ANDREWS 
To Timber in company 


328 2 6 


Aug. 16 


Dr. JAMES CONWAY 
To Adventute to Bristol 


887 10 4 



SBT II. — ^LlDaEIU 



(8) 



LIVERPOOL. 



Sept. 12 



By Cash 

— Sandries 



GLASGOW. 



Sept. 30 



By Balance 



LIVERPOOL. 



Sept. 80 



By Balance 



CHESTER. 



Sept 14 



By Goods 
— Cash 



Sept. 14 



LIVERPOOL. 
By Bills Receiyable . 



Sept 10 



MANCHESTER. 

By Bills Receivable 



Aug.l6 



BRISTOL. 
By Bills Receivable . 



Cr, 



Cr, 



Cr, 



Cr. 



Cr, 



Cr. 



Cr. 



163 



7 
8 



8 



8 



£ 8, d. 



145 9 
94 8 


6 



289 1^ 


6 



193 2 2 



217 10 



5 13 6 
221 6 6 



227 



187 10 



828 2 6 



887 10 4 



164 A TREATISE ON BOOK-EEEFIKO. 

Dr. J. WOODS 

Sept. 3 To Timber in company .... 

Dr. GEORGE WALKER 

Sept. 19 To AdTentnra from Barbadoes 

Dr. ISAAC GREER 

Sept, 19 To Adventore from Barbadoes 

Dr. D, DAVIDSON 

Sept. 19 To Adrentore from Barbadoes . 

Dr. MOLASSES TO 

Sept. 21 To Adventnre from Barbadoes . 

— Cash 

Dr. ADVENTURE FROil 

To Cash 

— W. Butler & Co 

— Sundries 

To Balance 

Dr. W. BUTLER & CO 

Sept. 5 To Adyenture to Barbadoes 



Sept 9 
6 



W 





£ 8. 


d. 


7 


237 12 


7 


7 


618 7 


6 


7 


648 6 







• 




7 


267 6 


11 


7 


421 8 
1 2 



6 




422 10 


6 


7 
8 


796 9 

1299 16 

195 18 



3 
9 




2292 4 







800 









« 


8 


1868 2 


8 



(9) 
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Sept. 30 



Sept 80 



WABEINGTON. 



By Balance 



LIVEBPOOL. 



By Balance 



•• • 



LIVERPOOL. 



Sept. 30 1 By Balance 



Sept 30 



LIVERPOOL. 



By Balance 



Sept 30 



Sept 30 



GLASGOW. 



By Balance 



BARBADOES. 



Or. 



Cr. 



• • 



Cr. 



Cr, 



Cr, 



Cr. 



By Sundries 

— Invent Acct. for Rum unsold p'er W. B. 

— Profit and Lobs . . . . . 



Sept 5' By Sundries 



BARBADOES. 



• * •• ■• •- 



Cr. 



• • 



7 

10 

9 



£ 9. d, 

237 12 7 



618 7 6 



618 6 



267 6 11 



422 10 6 



422 10 6 



1955 8 5 

300 

36 15 7 



2292 4 



8 1I8G8 2 8 
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A TBEATISB 09 BOOK-KBEPIKG. 



(10) 



Sept. 14 
12 



Sept. 30 



April 1 

31 

July 11 

Sept. 26 

30 



July 27 
Sept 80 



Sept. 30 



Dr. GOODS 

To Amount, from folio 1 

— R. Anderson .... 

— Profit and Loss 

To Balance 

Dr. 6iy£N k HUNTER 
To Balance 



Dr, 



A. BLAIR'S 



To Goods . 

— Cash 

— Cash 
-- Cash 

— Profit and Loss 



Dr. 



C. DAWSON'S 



To Cash 

— Profit and Loss 



Dr, 

To Sundries 



INVENTORY 



8 


2834 4 11 

1 16 11 

244 3 




3080 2 1 




117 9 1 



6 
7 
9 



o 

9 



£ B. d. 



10 



31 16 1 



26 4 8 

10 

30 

20 

11 



85 15 8 



14 5 
2 5 



14 7 5 



917 9 1 



SET II. — LEDGER 
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(10) 



Sept. 14 
30. 


ACCOUNT. Cr, 

By Amocmt, from folio 1 

— Invent. Account, unsold per Warehouse Bk. 


10 

9 
9 

9 


£ 8. d. 

2962 13 
117 9 1 


• 


3080 2 1 


Sept. 23 


LIVERPOOL. Cr. 
By Timber in company 


31 16 I 


Sept. 80 


PRIVATE ACCOUNT. Cr. 
By Capital Account 


85 15 8 




85 15 8 


Sept. 30 


PRIVATE ACCOUNT. Cr. 
By Capital Account 


U 7 5 




14 7 6 


Sept 30 


ACCOUNT. O. 
By Balance 


917 9 1 
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A TREATISE ON BOOK-KEEPING. 



(U, 
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Barrels Beef . 


1 • 
T?0 • 

i8o • 

o 

* • 


h '- 








• 






— 


On hand. 


Price. 
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• • 








100 boxes Oranges . 
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To TO' 
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1 


70 


2 


30 
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25 


4 


30 


5 


34 


6 


143 


7 


8 
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350 
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100 




20 
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Tan Cord 
Black Stuff 

Do. 
Brown Staff 
Twills . 
Beaverteen 
Swanskin 
Blankets . 
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Do. . 

Do. . 

Do. . 
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Hhds. Flaxseed 
Barrels Pork 
Puncheons Hams 
Ke^s Lard 
Firkins Lard 
Barrels Beef 
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tonscwt. qn, lbs. 
31 15 2 24 Barilla. 

1401} gals. Olive Oil 
cwt. qrs. 

112 2 Shumac . 
30 ba^s Nuts . 

cwt qrs. lbs. 

15 3 16 Corkwood 
2 pipes Wine » 
2 hhds. do. 
100 boxes Oranges . 
50 do. Lemons . 
tonscwt. qra. lbs. 

15 17 8 12Brimsbne 

Gwt. qra. lbs. 

33 2 21 Paste 
100 logs Pine . 
36 hhds. Sugar . 
30 pun. Molasses 
20 do. Rum, 2000 gala. 



^ li 15 2 qrs. 
5 

iioij . 

5 5 

62 cwt. 2 qrs. 50 cwt. 
• . . . . 
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10 cwt, 

f . 
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TO TO 

To ^ 
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5 tons . 

5 5 

16 a 10 16 3 11 

TO ift 57 nfty • 



On hand. 



^ 



30 bag8 

cwt. qrs. lbs. 

3 16 



a 



tons cwt. qrs. lbs 
10 17 3 12 



2000 gals. 



Price. 



32/ 
30/ 



110/ 



£ 8. d. 



48 
8 16 



3/ 



60 12 4! 
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SET III.— SINGLE ENTRY. 

THE BOOKS OF SET m. 

54. The nature of Single Entry has been already ex- 
plained in Art 30, and its leading defect pointed out. The 
Method derives its whole character from the way in which 
the first record of a transaction is made in the l>ay-Book by 
means of Dr. or Cr, But this has also been set forth in the 
same Art., and need not be here re-stated. The ^' Transac- 
tions" which follow are intended to illustrate the operations 
of that kind of business for which alone Sifigle Entr}' is 
suited — *' one in which a variety of articles is dealt in, and 
there are many sales to a small amount each, so that it 
becomes important to diminish the number of entries and 
thus save time and labour." For the sake of variety, a 
business of this kind has been selected in preference to one 
like that illustrated in our first Set The business is sup- 
posed to have been going on for some time, and two months 
are taken as a specimen. This is shewn by the ^^ Statement 
of Affairs" prefixed to the Set, which obviously has no con- 
nection with the preceding Seta From the transactions of 
this period of two months the Books are to be made up, as 
already explained in the introductory remarks on the transac- 
tions of Set I., p. 33. The principal terms used in Book- 
keeping are explained in Arts. 1—15, and the Exercises on 
pages 10 and 11 will serve the purpose of practice on the 
method of expressing transactions by means of Dr. or Cr. 
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55. In the language of Book-keeping, a person is said to 
be Dr. when he becomes accountable to me, or when I cease 
to be accountable to him ; and Cr, when I become account* 
able to him, or when he ceases to be accountable to me. — 
Thus, when I sell goods to J. Nesbett, or pay him an account, 
I express it by the entry, " J. Nesbett Dr. ;" and when I 
buy goods from him, or receive payment of an account, it is 
expressed by the entry, " J. Nesbett Or." 

56. In like manner, a thing is said to be Dr, when it 
comes into my possession, or when any charge attends it ; 
and Cr. when it goes out of my possession, or when it brings 
me in anything, — Thus, the receipt of Gash is expressed by 
the entry, " Cash Dr. ; '' and the payment of it, by that of 
" Cash Or." 

57, The Day-Book contains all transaciioas which occur 
in the business, arranged in the order of time ; the nature of 
each transaction being expressed by making some person or 
thing Dr. or Cr. according to the above definitions; after 
which, particulars are specified. A reference to the folio of 
the Ledger is entered in a column adjoining the money 
columns, 

58, The Ledger contains a separate account for each Dr. 
and Cr. in the Day-Book, Each account has two sides — a 
debit and a credit-r-placed on two opposite pages or columns. 
In the Day-Book, it was sufficient to express a person as 
simply Dr. or Cr. : but in the Ledger, for the sake of greater 
distinctness, he is expressed as Dr. to the thing for which he 
becomes accountable to me, or for which I cease to be 
accountable to him; and Cr. by the thing for which I 
become accountable to him, or for which he ceases to be 
accountable to me. — Thus, the first entry in the Day-Book 
is "J. Nesbett DrJ* Open J. Nesbett's account by writing 
on the left page or column, '^ Dr. J. Nesbett ; " and on the 
right, ^'Contra,, Cr.V* then, since the article sold him is 
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€k)ods, enter on the debit side, *' To (Joods,'^ prefixing the 
date and annexing the snm. Again, on 7th January, we 
find A* Heazleton Cr. for Gash received from him. Open 
his acconnt, and enter on its credit side, '' By Gash,'' with 
the date and sum as before ; and, in the same manner, every 
entry in the Day-Book is taken into the Ledger. • In a 
column next those for pounds, shillings, and pence, there is 
entered a reference to the page of the Day-Book. In the 
^' Statement of Affairs" prefixed to the Set, the balances due 
to and by the Concern, are set down ; and with these the 
Ledger accounts of the persons are opened ; such a Set does 
not contain an account of '^ Gh)ods" and '* Bills." 

An account is said to be balanced, when the sum of the 
entries on the debit side is made equal to the sum of those 
on the credit. To balance an account, add up its two sides : 
if the amounts are equal, it is said to balance itself; but if 
they are not equal, take the less from the greater, and place 
the difference on the less side, with the title To or By 
Balance^ as the case may be ; then add up the two sides, 
and the account is said to be closed. When this has been 
done, open an account of Balance, on the debit side of which 
place all the balances that are on the credit sides of the 
accounts ; and on its credit side, all those that are on the 
debit sides. The balance of this account will then shew the 
net capital at the time of closing the accounts. 

59. The Gash-Book, exactly like a Ledger account, has 
a debit and a credit side. All sums received are entered on 
the left or debit side ; and all sums paid, on the right or 
credit side : Gash being made Dr. to the person or thing on 
whose account it is received, and Cr, by the person or thing 
on whose account it is paid. The Cash-Book is made by 
taking the receipts and payments from the Day-Book. In 
the following Set, however, for the sake of avoiding a multi- 
plicity of entries, the proceeds of ready-money sales, and cash 
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leceived 6t paid for bills, have been entered at once in the 
Gash-Book, without passing through the Day-Book. The 
Cadi*6ook is balanced, in the same way as a Ledget account^ 
at the end of every week, or other convenient period. This 
balance is the first entry on the debit side for the next 
period. . The Gash-Book is opened with the balance from 
the <' Statement of Affairs." 

60. In the Bill-Book are recorded ' the parties to each 
bill, its date, term, and other particulars concerning it, in so 
many distinct columns. For a printed form see the Bill-Book 
of Set I. or Set II. 
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STATE OF THE AFFAIRS OF A- ANDERSON, 

GROCER, ETC. 

December 31. 



Pbopebtt aud Debib bslovodto to A. A 



Goods, as per inventoiy .... 

Cash on hand 

Bill on J. Nesbett • doe lOth January • 
Do. — a Stavely . — 15th do. . 
Do. — R. Ferguson . — Ist February 
Do. — E. Stewart . — 4th do. . 

D. Brown's acoonnt 

John Reid 

Mrs. Jones 

Miss Bobinson 

Hugh Cochran 

Alexander Heasdeton .... 

James Boyd 

J. Nesbett 

S. Stavely 

R. Ferguson 

Dr. Lewis 

John Hill 

W. Harrison 

James Wamock 



Debts dub by A. A. 



Bill to R. Hall . . due 12th January 

Do. to Hugh Hunter — 22nd do. 

Thomas Fulton's account 

James Henry's do. 

S. Marshman's . do. 

P. BUusk's do. 

Wm. Green's . do. 



Net Capital of A. Anderson . 



£ i, d. 



£ 8, d. 





864 10 







80 15 


8 


25 








83 15 








27 18 10 








22 18 2 










109 


3 







8 6 








8 14 








7 3 4 








12 11 








16 2 8 








10 7 6 








5 8 6 








13 2. 6 








7 4 








14 8 








6 10 3 








9 8 6 








5 4 








8 4 6 


122 


4 


4 




626 11 


7 



46 8 

26 4 
80 2 
40 5 

27 10 
87 14 



1 


6 






22 8 6 



230 2 1 



896 9 6 
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(See tKe remarki at top of page 83, and in Arts, 61 and 54.) 



Jan. 1 

8 

1^ 



7 
8 



10 
11 



12 
14 



16 



17 
19 



Sold J. Nesbett, 8 lbs. Tea, at 48.; 9 lbs. Sugar, at 7d.; i lb. 

Mustard, at Is. 6d. ; i lb. Pepper, 28. 
Sold Miss Robinson, 4 lbs. Tea, 4s. 8d. ; 8 lbs. Sugar, 8d.; ^ lU 

Mustard, Is. 6d.; ^ lb. Pepper, 2s.; 4 lbs. Raisins, U. 2d.; 

2 lbs. Shell Almonds, 8d.; Figs, lid. 

Passed £. Stewart's Bill to S. Marshman, £22 : 38 : 2. 

Sold John Maxwell, 1 dozen Port, 388.; 1 dozen London Porter, 

6a.; 1 stone Sugar, 6s. lOd. 
Received amount of A. Heazleton's account, £10 : 7 : 6. 
The amount of Cash-Sales this week is £25 : 4 : 3. 
Chiargea this week, as per Petty Account, £1:1:4. 
House Expenses, as per Petty Account, £1. 
Received amount of J. Nesbett's Bill, £25. 
Sold £. Edwards, 2 lbs. Coffee, Is. 8d.; 2 oz. Cayenne Pepper, 8d.; 

3 lbs. Starch, 8d.; 1 lb. Bees' Wax, 2s. 8d.;'8^ lbs. Best Rice, 
5d.; 1 lb. French Currants, lid.; 2 lbs. Raisins, Is.; 1 bottle 
Ketchup, 3s. 6d.; 1 flask Salad OU, Is. 6d.; 8^ lbs. Arrow 
Root, Is. 8d. 

Paid Robert Hall's Bill, £46 : 3 : 1. 

Sold John Reid, 1 dozen Port, 39s.; 1 dozen Sherry, 85s.; 1 dozen 
San Lucar Sherry, 82s.; 1 box Figs, 5s. lOd.; loaf Sugar, 15^ 
lbs., 9d. 

Received amount of S. Stavely's Bill, £83 : 15s. 

Bought Sundries of R. Hall, as per Invoice, £188 : 16s.; and have 
paid him in part, £76 : 16s. 

The amount of Cash-Sales this week is £33 : 4 : 6. 

Charges this week, as per Petty Account, 18s. 5d. 

House Expenses this week, as per Petty Account, £1:8:6. 

Received amount of Miss Robinson's account, £12 : lis. 

Paid James Henry's account, £40 : 5s. 

Sold Francis Sheppard, 6 oz. Alspice, 1^.; 4 oz. Cinnamon, lOd.; 
2 oz. Cloves, 5d. ; 2 oz. Ginger, l^d.; 4 oz. Pepper, l^d. ; 4 oz. 
Cayenne Pods, 5d.; 4 oz. Mustard, l}d.; 2 lbs. Wax Can- 
dles, 2s. 6d. 
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Jan. 20 



22 



24 



25 



26 
28 
29 



31 
Feb. 1 



6 

7 



8 



12 



Reodiyed amoant of D. Brown*8 account, £S : 6s. 

Sold David Brown, 8 lbs. Tea, 58.; ^ stone Sogar, 7d.; 1 stone 

Salt, 5d. ; 1 bottle Paste, Is. ; 1 gallon Vinegar, 3s. 6d.; ^ stone 

Barlej, Ss. dd ; 2 oz. Indigo» 9d.*, 6 Bath Bricks, 2d. 
Sold James Bo^d, 1 stone Split Peas, 3s.; 3^ lbs. Whole Peas, 2d.; 

8} lbs. Rice, 5d. ; 2 lbs. Arrow Root, 20d. ; i gallon Yinegar, Ss. ; 

2 lbs. Wax Candled, 28. 6d.; 5 lbs. Tea, at 4s. 
I'he amount of Cash-Sales this week is £46 : 58. 
Paid Hngh Hunter's Bill, £26 : 4s. 
Charges this week, as per Petty Accoont, 5s. lOd. 
House Expenses — out of Shop, 98. 5d.; paid lis. 3d. 
Sold Hugh Cochran,^ dozen Port, 408.; 2 dozen Sherry, 358.; 

1 dozen Cape, ISs.; J dozen Hock, 608.; 1 pot Preserved 

Ginger, 10s. 6d. 
Received amount of R. Ferguson's account, £14 : da ^ 

Sold R. Ferguson, 8 lbs. Tea, 48.; 3( lbs. Coffee, 18d.^ lbs. 

Macaroni, Is. 6d.; 4 lbs. Arrow Root, 20d.; 7 lbs. Sugar, 8d.; 

1 gallon Vinegar, 38. 4d.; 1 lb. Carraway Seed, 8d.; 2 lbs. 

French Currants, lid. ; 4 lbs. Valentia Almonds, Is. 8d.; 2 lbs. 

Candles, 28. 6d.; 1 flask Salad Oil, Is. 6d. 
Paid W. Green's account, £22 : 3 : 6. 
Bought of James Henry, Sundries as per invoice, £60 : 7 : 6. 
The amount of Cash-Sales this week is £89 : 48. 
Charges this week, as per Petty Account, ISs. 
House Expenses — out of Shop, 28. Id.; paid £1:1:6. 
Paid James Henry, £60 : 7 : 6. 
Received amount of R. Ferguson's Bill, £27 : 13 : 10. 
Sold S. Stavely,4 lbs. Sugar, 8}d.; 3 lbs. Tea, ds. 8d.; 2 lbs. 

Coflbe, Is. 8d.; 2 lbs. Starch, 6d.; ^ gallon Vinegar, Ss.; 7 lbs. 

Pearl Barley, 3id.: 3 Ibd. Arrow Root, 20d.; 2 dozen Ale, 

at 48. 6d. 
Sold Dr. Lewis, 1 dozen Claret, 528. 6d.; 2 dozen Sherry, 388.; 

15 lbs. loaf Sugar, 8d.; 4 lbs. Valentia Almonds, Is. 8d.; 1 box 

French Plums, 68. 
llie amount of Cash-Sales this week is £43 : 38. 
Bought of P. Black, Sundries as per invoice; amount of which I 

have paid him, £40. 
Sold Hugh Cochran, 8 lbs. Sugar, 6^d.; 4 lbs. Tea, 48.; 4 oz. 

Alspice, l^d., 4 oz. White Pepper, l^d ; 5 oz. Black Pepper, at 

I^.; 2 oz. Cayenne Peoper, 8d.; 4 oz. Mustard, l}d.; 2 bottles 

pickles, 2s. 6d. 
Sold Mrs. Jones, 9 lbs. Sugar, 7d. ; 4 lbs. Tea, 48. 3d. ; J lb. Green 

Tea, 78. 
Bought Sundries of Hugh Himter as per invoice, £90 : 78. 
Sold John Hill, \ dozen Sherry, at 888.; 2 lbs. Tea, 48. id.; 4 lbs. 

Sugar, 7^d.; 6 lbs. Sugar, 8d.; Bath Bricks, 9}d. ^ 
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Feb. 12 The amoant of Cash-Sales this week is £87 : 5 : 1. 

14 Received Hugh Cochrane Acceptance for amount of account 

£24:19:6}. 
16 Passed P. Black, Hugh Cochran's Bill, £24 : 19 : 6}. 

18 Paid Thomas Fulton's account, £80 : 2 : 6. 
Bought Sundries of Thomas Fulton, as per invoice, £27 :6^ 

19 The amount of Cash-Sales this week is £40 : Ss. 
Lent James Morrow, £50 

22 Sold W. Harrison, 1 stone Sugar, 8s. 9d.; 7 lbs. Tea, 4s. 6d.* 2 
bottles Blacking, 4d. ; 2 jars Blacking, Is. ; Composite Candles, 
10s. lOd.; 8 dozen Ale, 68. 

25 Sold James Wamock. 2 dozen Port 898. 

26 The amount of Cash-Sales tnis weeK is £80 : 3 : 4. 
28 Received the following accounts * 

J. Nesbetts . . . £13 2 6 

J. Hill's 9 8 6 

Dr. Lewes . . . . 14 1 5 

£36 7 6 



Paid Hugh Hunter, £89 : 4 : 4--di8Count being £1 : 2 : a 

Charges last month, as per Petty Account, £3:1:4. 

House Expenses— out of Shop, £2 : 5s ; paid for Sundries, £2:10:3. 
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SINGLE ENTKY.— DAY-BOOK 



(1) 



January 1. 



James' N«bett Dr. 

8 lbs. Tea 4s. 

9 do. Sugar 7d. 

^ lb. Mustard Is. 6d. 

\ do. Pepper . 28, 



3. 



IGss Bobinson Dr. 

4 lbs. Tea 4s. 3d. 

3 do. Sugar 8d. 

I lb. Mustard Is. 6d. 

1 do. Pepper 28. 

4 lbs. Busins Is. 2d. 

2 do. Shell Almonds 8d. 

1 lb. Figs 



S» Marsham Dr, 
For E. Stewart's Bill 



» 



5. 



2 



John Maxwell Dr. 

1 dozen Port 88s. 

1 do. London Porter 6s. 

Sugar 



£ 8. d. 



1 12 

5 3 

9 

6 

1 18 6 



17 
2 













4 
1 






H 
6 

8 

4 



11 



1 6 9^ 



22 13 2 



1 18 
6 
6 10 

2 10 JO 
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A TBBATISE ON BOOK-KESPIKG. 



m 



J^imary 7. 


1 

4 
4 

1 
4 


£ «. d. 


Or. A. Heazelton. 
Amount of his acoonnt 

8- 


10 7 6 


Sandries 2>rf . 

Charges, as per Petty Aoooimt 

Hoose EzpeDses— Sundries fiom Shop .... 


114 
10 


11- 


2 14 


£. Edwards Dr. 

2 lbs. Coffee Is. 8d. 

2 oz. Cayenne Pepper 8d. 

8 lbs. Starch 8d. 

1 lb. Bees' Wax 28. 8d. 

8} lbs. Rice 5d. 

1 lb. French Currants lid. 

2 lbs. Raisins Is. 

1 bottle Ketchup 3s. 6d. 

1 flask SaUd Oil Is. 6d. 

3| lbs. Arrow Root 20d. 


8 4 
14 
2 
2 8 
1 5i 
11 
2 
8 6 
16 
5 10 


• 


1 4 6i 


John Reid Dr. 

1 dozen Port • 398, 

1 do. Sheny 858. 

1 do. San Lucar db 828. 

Loaf Su^ar . 15} lbs. at 9d 

1 box of Figs 


X 19 
1 15 
1 12 
11 7i 
5 10 


15 


6 8 51 


Cr. Robert Hall. ^ 
Sundries, $a per invoice 


138 16 



SINGLE ENTRT. ^DAY-BOOK. 



(») 
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£ t, d. 



January 15. 

Robert Hall Dr. 
Paid him 

it 

« 

Sandriea Drt, 

Charges 

House Expenses this week 

17. 

Or. Miss Robinson. 
Amount of aooonnt 

» 

James Henry Dr. 
Paid his account 

19. 

Francis Sheppard Dr. 

6 oz. Alspice l)d. 

4 do. Cinnamon lOd. 

2 do. Cloves 6d. 

2 do. Ginger lid. 

4 do. Pepper lid. 

4 do. Cayenne Pods 5cL 

4 do. Mustard 14d. 

2 lbs. Wax Candles 2s. 6d. 



8 



76 16 



18 6 
18 6 

2 1 11 



12 11 



40 5 














9 
8 4 
10 
8 




1 

5 



6 
8 
6 




12 10 



20. 



Cr. David Brown. 
Amonnt of account 



8 6 
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A TBBATBE OV BOOK-KBBPDIG. 



W 



Jannazy 20. 



DsridBiowB Dr. 

3 11ml Tea 5^ 

^ do. SngM 7d. 

1 HoneSalt 5d. 

1 bottle Paste li. 

1 giDoD YiiMgar 3b. 6d. 

^ stone Bariejr ak.dd. 

2 oz. Indigo 9d. 

6 BathBncks 2d. 



22. 



James Bojd Dr. 

1 stone Split Peas Ssl 

3) Iba. Whole Peas 2d. 

3} do. Bioe 5d. 

2 do. AiTow Boot 20d. 

} eallon Yin^iar 3s. 

2 Um. Wax Caadks 2s. (id. 

5 do. Tea 4ft. 



w 



Simdiiea 2>nL 

CbMrgeSf bm per petty Accoont 
Hoiise Ezpoues — Sundries from shop . 
Do. piid Sondries 



24. 



£0 9 
11 



5 
3 



Hugh Codnan 2>r. 

} dozen Port 40s. 

2 do. Sherry 36fl. 

1 do. Gape 13s. 

i do. Hock 60s. 

1 pot preseryed Ginger 



25. 



Cr» B« Fergnson. 
Amoont of acooont • 



2 



£ s. d. 



015 
2 














1 
3 
1 
1 
1 





5 

6 

? 





16 1 









1 



3 


1 
3 
1 
5 





7 

4 
6 





1 14 10} 



5 10 
10 8 



16 6 



1 
3 10 

18 

1 10 
10 







6 



7 8 6 



14 3 



(fi) 



BINGLB BMTBT. — ^DAY-BOOK. 



January 25. 
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£ 8. d. 



B. Ferguson Dr. 

8 lbs. Tea 4s. 

8} do. CoflRae Is. 6cL 

2 do. Ifacaroni Is. 6d. 

4 do. Arrow Boot 20d. 

7 do. Sugar 8i 

1 gallon vinegar Ss. 4d. 

1 lb. Carraway Seed 3d. 

2 lbs. French Currants lid.' 

4 do. Yalentia Almonds Is. 8d. 

2 do. Wax Candles 2s. 6d. 

1 flask Salad OU Is. 6d. 



1 12 

6 3 

3 
6 8 

4 8 
3 4 

8 

1 10 
6 8 
6 
1 6 















26. 



8 10 7 



W. Green Dr. 
Paid his aoconnt 



22 8 6 



28. 



Or. James Henry. 
Sundries, as per inyoice 



8 



60 7 6 



29. 



Sundries Drs. 

Charges, as per Petty Account . 
House Expenses— Sundries from Shop 
Do. —Sundries paid for . 



.£021 
.116 



18 



13 7 



31. 



2 17 



James Henry Dr. 

Paidhim . £69 12 

Discount allowed me 16 6 



3 



60 7 6 
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A TREATISE ON BOOK-KEEPING. 



(6) 



February 1. 



£ B. d. 



S. Stavely Dr, 

4 lbs. Sugar 8|d. 

3 do. Tea 88. 8d. 

2 do. Coffee Is. 8d. 

2 do. Starch 6d. 

^ gallon Vinegar Ss. 

7 Ihs, Pearl Barley 3}d. 

3 do. Arrow Boot Is. 8d. 

2 dozen Ale 4s. 6d. 



2 



2 10 
11 
3 

1 

1 

2 

5 

9 











4 

6 

S* 





1 15 8} 



Dr. Lewis Dr. 

1 dozen Claret . 

2 do. Sherry 
15 lbs. loaf Sugar 

4 lbs. Yalentia Almonds 
1 box French Plums . 



52s. 6d. 
38s. 

8d. 
Is. 8d. 



2 12 6 

3 16 
10 
6 8 
6 

7 11 2 



Cr. P. Black. 
Sundries, as per invoice 



3 



40 



» 



P. Black Dr. 
Paid his account 



3 



40 



j> 



Hugh Cochran Dr. 

8 lbs. Sugar . * 6}d. 

4 do. Tea .4s. 

4oz. Alspice . l}d. 

4 do. WMte Pepper . . . . . . Ud. 

5 do. Black do lid. 

2 do. Cayenne 80. 

4 do. Mustard IJd. 

2 bottles Pickles . ...... 28. 6d. 



1 



4 4 

16 

6 

6 

7i 

1 4 
6 
5 








1 8 9^ 



(7) 



SINGLE ENTRY. DAY-BOOK. 
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Mrs. Jonea Dr. 

9 lbs. Sugar 
4 do. Tea . 
i lb. do. Green 



February 8. 



— »> 



Or, Hugh Hunter. 
Sundries, as per inyoioe 



12. 



Cr, Hugh Cochran. 
Bill at 2 months . 



16. 



P. Black Dr, 
Handed him Hugh Cochran's Bill 

18. 



Thomas Fulton Dr, 
Paid his account 



» 



Cr, Thomas Fulton. 
Sundries, as per inyoice 



K 



£ s, d. 



7d. 
4b. 3d. 

78. 



5 3 

17 

8 6 

15 9 



5 



John Hill Dr. 

-J lbs. Tea ^^^ 

4 do, Sugar .... 7i^ 

6 do. do 7*0. 

Bath Bricks ^ 



14. 



90 7 



19 

8 8 

2 6 

4 

9} 

1 14 11^ 



24 19 6^ 



3 



24 19 6^ 



30 2 6 



3 



27 5 
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▲ TBBATIW OV BOOK-KBSFOIG. 



(«) 



Febmazy 22. 

W. HuriMoXV. 

litoiie Sugar te.9d. 

71lM.Tct 4ft. 6d. 

2 bottles Blackiiig 4d. 

2jan Bladdng la, 

Gomposits Gamfles 

SdozenAle 4s, 



£ 9. d. 



8 9 

1 11 6 
8 
2 
10 10 
18 



3 11 9 



25. 

Jamei Wanock Dr. 
2 dozen Port 39& 

28. 

Cn, Sundries. 

J. Nesbett 

J. Hill 

Dr. Lewis 



8 



3 18 



13 2 6 
9 3 6 

14 1 5 



36 7 5 



n 

Hugh Hnnter Dr, 

Paid him £89 4 4 

Discount allowed me 12 8 

» . . 

Simdrie8/)r». 

Charges 

House Expenses 



90 7 



3 14 

4 15 3 



7 16 7 



CASH-BOOK. 
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A TBEATISE ON BOOK-KEEFINa. 



Jan. 



Dr. 



CASH. 



To Balaaoe 

— A. Heazleton 

— Goodtp Cash Sales this week 



Jan. 10 
15 



To Balance 

— Bills Receivable J. Nesbett*s 

— Bills Receivable S. Stayely*s 

— Goods, Cash Sales this week 



Jan. 17 To Balance 

— Miss Robinson 
20 — D. Brown 
22 _ Goods, Cash Sales tUis week 



Jan. 24 
25 
29 



Feb. 1 
5 



To Balance 

— R. Ferguson 

— Goods^ Cash Sales this week 



To Bakmce 

— BiUs Receivable R. Ferguson's 

— Goods, Casli Sales this week . 



(1) 



£ «. 


d. 


30 15 
10 7 
25 4 


3 
6 
8 


66 7 






65 5 


8 


25 





38 15 





38 4 


6 



157 5 2 



32 4 


2 


12 11 





8 6 





46 5 






99 6 2 



82 1 
14 3 
39 4 



85 



1 12 I 
27 18 10 
43 8 



72 8 II 



SINGLE ENTBT.— 0A8H-B00K. 
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(1) 



Jan. 8 



Jan. 12 
15 



CONTRA. 

By Charges, at per Petty Aooonnt 
— BakuiM .... 



Cr 



Jan. 17 
22 



Jan. 26 
29 

81 



Jan. 5 



By Bills BeceiTable . R. HaU's Draft 
-* Bobert Hall 

— Charges 

— Hoase Expenses 

— BakmtM 

By James Henry 

— Bills Payable . H. Hunter's Draft 

— Charges 

— House Expenses 

— Balance 

By W.Green 

— Charges 

— House Expenses .... 

— James Henry 

— Balance 

"By Bakatee 





£ 


». d. 


2 


1 


1 4 




65 


5 8 


66 


7 




46 


3 1 


8 


76 16 


..i- 


18 T) 


..^ 


1 


8 6 




82 


4 2 


167 


6 2 


8 


40 


6 




26 


4 


4 





5 10 


— 


U 


11 3 


. 


82 


1 


99 


6 2 


6 


22 


3 6 


— 


18 


~- 


1 


1 6 


_ 


59 12 




1 


12 1 


85 


7 1 




72 


8 11 



72 8 11 



202 A TREATIBE ON BOOK-KEEPING. 



Dr. CASH. 

Feb. 7 To Balance . . . . 

12 — Goods, Cash Sales this week . 

Feb. 14 To Balance .... 

19 — Goods, Cash Sales this week . 

28 ~ Goods, do. do: . 

— Sundries .... 



8 



O) 



£ 


«. 


d. 


72 


8 11 


37 


5 


1 


109 14 






69 14 

40 3 

30 3 4 

36 7 5 



; 176 7 9 



SINGLE ENTRY. — OABH-BOOK. 



(2) 
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CONTEA. 



Feb. 7 By GoodB, paid P. Black 
— Balaaee . 



Cr, 



6 



£ «. d. 

40 O' 
69 14^0 



109 14 



Feb. 18 By Thomas Fulton .... 
19 — James Morrow, lent him 
28 — Haj2:h Hmiter .... 

— Charges, as per Petty Aooonnt 

— House Expenses, as per Petty Account 

— Balance on hand .... 



7 
8 



30 2 6 

50 

89 4 4 

3 14 

2 10 3 

19 4 



176 7 9 



LEDGEK. 



INDEX. 



B 

FoL 

Brown, D 1 

Boyd, James .... 2 

Black, P. .... 3 

Balance .... 5 



CochraD, Hugh 
Charges 

lb 



1 
4 



£ 



Edwards, £ 4 



F 



Fergoson, B. 
Fulton, T. 



2 
. 3 



G 
Green, W 4 



H 



Heazelton, A. . 
Hill, John 

Harrison, W. . 

Henry, James . 
House Expenses 
Hall, R. 

Hunter, Hugh . 



1 
2 
3 
3 

4 
4 
6 



Jones, Bfrs. . 



Fol. 
1 



Lewis, Dr 2 



M 

Marshman, S. 
Maxwell, John 



• • 



. 3 
4 



N 



Nesbett, James 



. 2 



R 



Reid, John 
Robinson, Miss 



• • 



. 1 
. 1 



Stavely, S. 
Sheppard, F. 



2 
6 



W 



Wamock, James 



3 
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A TREATISE ON BOOK-KEEPING. 



(1) 





Dr. 


D. BROWN. 




£ i. d. 


Jan. 1 
20 


To Balance 
— Gooda 




4 


8 6 
16 1 










9 12 1 




Dr, 


JOHN REID. 




' 


Jan. 1 
14 


To Balance 
— Gooda 

Dr. 


> « ■ • ... 


2 



1 


3 14 
6 3 5^ 




9 17 5J 




MRS. JONES. 




Jan. 1 
Feb. 8 


To Balance 
— Goods . 




7 


^34 
* 5'!9 

8 9 1 




Dr. 


MISS ROBINSON. 






Jan. 1 
8 


To Balance 
— Goods . 




1 


12 11 
1 6 9^ 




18 17 ^ 




Dr. 


HUGH COCHRAN. 






Jan. 1 

24 

Feb. 7 


To Balance 

— Gooda 

— Goods 


• •••••• 


4 
6 


16 2 3 

7 8 6 
1 8 9i 




24 19 6^ 




Dr. ALEXANDER HEAZELTON. 






Jan. 1 


To Balance 






10 7 6 



SINGLE ENTRY. LEDGER. 
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(1) 












Jan. 20 
Feb. 28 


By Caflh 
— Balance 


CONTRA. 

«... 
• • . • 


Cr. 

... 

... 


3 

3 

7 

2 


£ 8. d. 

8 6 
1 6 1 




9 12 1 


Feb. 28 


By Balance 


CONTRA. 

.... 


Cr. 

• • • 


9 17 5^ 




9 17 b\ 


Feb. 28 


By Balance 


CONTRA. 

• • • • 


Cr. 

• • • 


8 9 1 




8 9 1 


Jan. 17 
Feb. 28 


By Cash 
— Balance . 


CONTRA. 

• • ■ • 

• • • • 


Cr. 

• • • 

• • • 


12 11 

1 6 6^ 




13 17 9J 


Feb. 14 


By BUI 


CONTRA. 

• • • • 


Cr. 

• • • 


24 19 6i 

* 




24 19 6| 


Jan. 7 


By Cash 


CONTRA. 

• . • . 




Cr. 

• • • 


10 7 6 
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A TBBATIBE ON BOOK-KEEPINO. 



Jan. 1 
22 



Dr. 

Tofialuioe 
— Gk)odB 



Jan. 1 



Dr. 

To Balance 
— Goods 



Jan. 1 
Feb. 1 



Jan. 1 
25 



Dr. 

To Balance 
— Goods 



Dr. 
To Balance 

— GrOOdB 



JAMES BOTD. 



J. NESBETT. 



S. STATELY. 



R. FERGUSON. 



(2) 



* 
4 

1 
6 


£ ». d. 

6 8 6 
1 14 lOi 


7 3 4i 


13 2 6 
1 18 6 


15 1 


7 4 
1 15 8| 



8 19 8^ 



14 3 





3 10 


7 


XT 13 


7 



Jan. 1 
Feb. 3 



Dr. 

To Balance 
— (xooda 



Jan. 1 
Feb. 12 



Dr. 

To Balance 
— Goods 



DR LEWIS. 



JOHN HILL. 



6 10 8 

7 11 2 

14 1 5 



9 3 6 
1 14 1\\ 

10 18 6} 



aiNOLB BMTRT. — ^LEDOSB. 



211 



(2) 



Feb. 28 



Feb. 28 



Feb. 28 



Jan. 25 



Feb. 28 



Feb. 28 



CONTRA* Cr. 

By Balance 

CONTRA. Cr. 

By Cash 8 

— Balance . 

\ CONTRA. Cr. 
By Balance 

CONTRA. Cr, 

By Cash 

— Balance 

CONTRA. Cr. 
ByCaah 8 

CONTRA. Cr. 

By Cash 8 

— Balance 



£ t. d. 

7 8 4| 

7 3 4i 



18 2 6 
1 18 6 

15 1 



8 19 8} 



8 19 81 



14 3 
8 10 7 

17 13 7 



14 1 6 



14 1 5 



9 3 6 
1 14 Hi 

10 18 5i 
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A TREATISE ON BOOK-KEEPING. 



(3) 



Jan. 1 
Feb. 22 


Dr, 

To Balance 

— Goods 

Dr. 

To Balance 

— Goods 


W. HARRISOK. 


8 

8 
7 

8 
5 

1 

6 

7 


£ «. d. 

5 4 
8 11 9 




8 16 9 


Jan. 1 
Feb. 25 


JAM VS^ WARNOCK. 


8 4 6 
3 18 




7 2 6 


Feb. 18 


To Cash 
— Balance 


THOMAS FULTON. 


30 2 6 
27 6 




67 7 6 


Jan. 17 
»1 


Dr, 

To Gash 
— Sundries 


JAMES HENRT. 


40 6 
60 7 6 




100 12 6 


Jan. 3 


Dr. 

To Bill 
— Balance 


S. MARSHMAN. 


22 18 2 

4 16 10 




27 10 


Feb. 7 
16 


Dr. 

To Cash 

— Bill 

— Balance 


P. BLACK. 

• • • • • • 


40 
24 19 6| 
12 14 6| 




77 14 



SINGLE ENTRY. ^LBDGBB. 
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(8) 



Feb. 28 



Feb. 28 



Jan. 1 
Feb. 18 



Jan. 1 
28 



Jan. 1 



Jan. 1 
Feb. 7 



By Balance . 


CONTRA. 


Cr, 


7 
6 

6 


£ s. d. 
8 15 9 












8 15 9 


By Balance r 


CONTRA. 


Or, 


7 2 6 












7 2 6 


By Balance . 


CONTRA. 


Or. 


30 2 6 


— Goods 


27 6 












67 7 6 


By Balance . 


CONTRA. 


Or, 


40 6 
60 7 6 


— Goods 


• . . » 


... 




100 12 6 


By Balance . 


CONTRA. 

• . . • 


Or, 

• • • 


27 10 




27 10 


By Balance . 


CONTRA. 


Or, 


87 14 
40 


— Goods 










77 14 



k2 
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A TREATISE ON BOOK-KEEPING. 



(4) 



Jan. 26 



To Cash 



W. GREEN 



22 8 6 



Jan. 6 



l>r. 
To Goods 



J. MAXWELL. 



2 10 10 



Jan. 8 
15 
22 
29 

Feb. 28 



Dr, 

To Cash 

— Cash 

— Cash 

— Cash 

— Cash 



CHARGES. 



2 
3 
4 
6 
8 



114 
18 6 
6 10 
18 
3 14 



6 4 11 



Dr, HOUSE EXPENSEa 

Jan. 8 To Goods 

16 — Cash 

22 — Sundries^ 

2d — Sundries 

Feb. 28 — Sundries 

Dr. R EDWARDS. 
Jan. 11 To Goods 

Dr. ROBERT HALL. 

Jan. 15 To Cash 

— Balance 



2 
8 
4 
5 

8 



10 

13 6 

10 8 

13 7 

4 15 3 

9 3 



1 4 6^ 



3 76 16 
62 



138 16 



(*) 



SINOLB BNTBT. — LED0BB. 
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JaxL 1 



By Balance 



Feb. 28 1 By Balance 



Feb. 28 



By Balance 



Jan. 15 



By Groods 



CONTRA. 



CONTRA. 



(DONTBA. 



CONTRA. 



O. 



O. 



Cr. 



Cr. 



£ s, d, 
22 8 6 



2 10 10 




14 6^ 



188 16 



138 16 
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A TR£AT18E ON BOOX-KBEFIKO. 



(« 





Dr. FRANCIS SH£PPARD. 




£ t. d. 


Jan. 19 


To Qoods 


3 


12 10 




» 
Dr. HUGH HUNTER. 






Feb. 28 


To Sundries 


8 


90 7 




Dr. BALANCE. 






Feb. 28 


To D. Brown 


1 


16 1 




— John Reid 


__ 


9 17 M 




— Mrsi Jones 


_^ 


8 9 1 




— Miss Robinson 


^.^ 


16 9} 
7 8 4} 




— James Boyd 


2 




— J. Nesbett ....... 


._ 


1 18 6 




— S. Stavely 


» 


8 19 8| 




— R. Fergosoo 

— JohnHiU 


_^ 


8 10 7 




^^^ 


1 14 11} 




— W. Harrison 


3 


8 16 9 




— James Wamock 




7 2 6 




— J. Maxwell 


4 


2 10 10 




— E. Edwards 




1 4 61 




— Francis Sheppard 

— Cash on hand 


5 


12 10 
19 4 




— GroodSy as per inventory .... 




439 11 44 




— James Morrow 

> 




50 




565 13 ^ 



SINGLE BNTBT. LEDGER. 
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(5) 



CONTRA. Cr, 

Feb. 28 By Balance 

CONTRA. O. 

Feb. 8 By Goods 

CONTRA. Cr, 

Feb. 38 By Tbomas Fulton 

— S. Marshman 

— P. Black 

— R. HaU 

— Present net capital .... 





£ «. d 
12 10 


7 


90 7 


8 

T 


27 6 

4 16 10 

12 14 ^ 

62 

448 17 5 



565 18 8i 



A. & C. BLACK'S 
EDUCATIONAL WORKS 



Black's School Atlas of Physical, Modem, 

Ancient, and Scripture Geograpby: a Series of Forty Maps by 
W. Hughes, F.B.G.S., and J. Sabtholombw, F.B.G.S., with a com- 
plete Index of Names, exhibiting the latitude and longitude of each 
place, and a reference to the Map. Royal 4to or 8vo, 10s. 6d. 

^* In comprehenBiTeneflS, accaiacy, finished execution. Judicious adaptation to 
educational purposes, and moderateness of price, this Atlas stands quite alone." 
— AtheruBum. 

**The heat Atlas of Modem Geography that has yet fallen In our way. It 
is at once a duty and a Measure to recommend it. "^English Jowmal af Education. 

Black's Atlas for Beginners. A Series of 

27 Coloured Maps of the principal Countries in the World. In oblong 
12mo. or 18mo, 28. 6d. 

School-bo/s Manual o^ Geology. By J. 

Bbbtb Jukes, M.A., F.B.S., Author of "The Student's Manual of 
Geology. ' * [In preparation. 

Advanced Prose and Poetical Reader: 

being a Collection of select Specimens in English, with Explanatory 
Notes and Questions on each Lesson : to which are appendea Lists of 
Prefixes and Affixes, with an Etymological Vocabulary. By Alex- 
ander WiNTOw BucHAN, F.E.I.S., Teacher, Glasgow. 12mo, 3s. 6d. — 
THE POETICAL BEADEB may be had separately, Is. 3d. . . 

Latin Reader of Jacobs and Classen. 

Edited, with Notes and a Vocabulary, by James Dohaldson, M.A., 
one of the Classical Masters of the Hi^h School of Edinburgh. 12mo, 
3s. 6d. *«* The above may be had m Two Parts, at Is. 9d. and 2s. 
each. First Course : Exercises on the Inflections. Second Course : 
Fables, Mythology, Anecdotes, Boman History, etc. 

Elementary Grammar of the Greek Lan- 

fuage. By Doctor L. Sohmitb, Bector of the High School of Edin- 
urgh. Second Edition, 12mo, 3s. 6d. 

Class-Book of English Poetry ; comprising 

Extracts from the most Distinguished Poets of the country. By 
Daniel Scrtmoeour. Fifth Edition, 12mo, 4s. 6d. Also, to be had 
in Two Parts, at 2s. 6d. each. Part I., containing the Poets from 
Chaucer to Otwat. Part II., Prior to Tenntbon. 

Outlines of Physiology. By J. Hughes 

Bennett, M.D., F.B.S.a., Professor of the Institutes of Medicine in the 
University of Sldinburgh. 12mo, 6s. 



Class-Book of English Prose, comprehend- 
ing SpecimenB of the most Distinguished Prose Writers Irom Chaucer 
to the Present Time, with Biographical Notices, Explanatory Notes, 
and Introductory Sketches of tne History of English Literature. Bj 
Bev. BoBEBT Demaus, M.A., West End Academy, Aherdeen. 12mo, 
4s. 6d. Also, to be had in Two Parts, at 28. 6d. each. Part I., con- 
taining the Prose Writers from Chauoeb to 8outh ; Part II., Addiboh 
to Buskin. 

By the same Author, 

Introduction to the History of English 

Literature. 12mo, cloth, 2b. 

" We have been roach pleased wilh an ' Introduction to the Histoiy of English 
Liteiatore,' by Robert Demaus, M.A., which, though a comparatively small 
Manual, is of sufficient extent to give a very good notion of our literature from 
the earliest times to the present. The leading writers and works are ably de- 
scribed, and even of those more concisely treated enough is said to indicate their 
true character. It is not often that so much condensed information is conveyed 
in so lively and agreeable a manner." — AthenoBum. 

" Mr. Demaus is already favourably known as the author of more than one 
excellent educational work. His * Class-fiook of Ei^lish Prose,' which compre- 
hended specimens of the most distinguished prose writers from Chaucer to the 
present time, has been universally accepted as a valuable contribution to scho- 
lastic literature." — lUuttraUd London News. 

First Steps in the^ Physical and Classical 

Geoosapht of the Ahcient World. By James Pillahb, Professor of 
Humanity in the University of Edinhurgh. Third Edition. 12mo, 1 s. 6d. 

Oswald's Etymological Dictionary of the 

Eholish Lahouaoe. By the Bey. John Oswald. Seventh Edition, 
18mo, bound, 58. 

Scotland. By Sir Walter Scott, Bart. 

From the Earliest Period to the Close of the Bebellion, 1745-6. 
Twentieth Edition, 2 vols, bound, 10s. 

Sicotland. By P. F. Tytlbr, Esq. Enlarged 

and continued to the Present Time. By the Bev. James Tatlob, 
D.D. ; and adapted to the purposes of Tuition by Alex. Bsm, LL.D. 
Sixth Edition, 12mo, 3s. 6d. 

France. By Sir Walter Scott, Bart. New 

Edition. Illustrated. Fcap. 8vo, 4s. 

Palestine. By John Kitto, D.D. From the 

Patriarchal Age to the Present Time ; containing Introductory Chapters 
on the Geography and Natural History of the Country, and on the 
Customs and Institutions of the Hebrews. Adapted to the purposes of 
Tuition by Alex. Beid, LL.D. 12mo, 3s. 6d. ; or with Map of Pales- 
tine, 4s. 

Modem History. By A. F. Tytler, late 

Professor of UniTersal History in the Uniyersity of lidinburgh. Fifth 
Edition, 12mo, Ss. 

By the same Author, 

Ancient History. Fourth Edition, 12mo, 3s. 



